
LFkku -------------------------- gLrk{kj -------------------------------------- 
fnuakd ----------------------- uke ---------------------------------------------

in -----------------------------------------------
laLFkk dk uke ---------------------------
eqgj --------------------------------------------

uksV % ;g izek.k&i= us'kuy QsMjs'ku@us'kuy ,lksfl,'ku ds 
lfpo }kjk O;fDrxr :i ls fd;s x;s gLrk{kj gksus ij gh ekU; 
gksxkA

¼ekU;rk izkIr ØhM+k@[ksy esa vius izns'k dh vksj ls 
jk"Vªh; izfr;ksfxrk esa Hkkx ysus okys f[kykM+h ds fy;s½

lEcfU/kr [ksy dh izns'kh; ,lksfl,'ku dk uke ---------------
jkT; ljdkj dh lsokvksa@inksa ij fu;qfDr ds fy, dq'ky 
f[kykfM+;ksa ds fy, izek.k&i=
izekf.kr fd;k tkrk gS fd Jh@Jherh@dqekjh ---------------- vkRet@ 
iRuh@vkRetk Jh ----------------------- fuoklh ¼iwjk irk½ -----------------------us 
fnuk ad--- - - - - - - - - - - - - -ls fnuk ad--- - - - - - - - - - - - - - - - -rd--- - - - - - - - - - - - - - - - -e s a 
¼ØhM+k@[ksy&dwn dk uke½ dh izfr;ksfxrk ¼VwukZesUV LFkku dk 
uke½--------------------vk;ksftr jk"Vªh;--------------- esa ¼ØhM+k@[ksy&dwn dk 
uke½ dh izfr;ksfxrk@ VwukZesUV esa izns'k dh vksj ls Hkkx fy;kA
muds Vhe ds }kjk mDr izfr;ksfxrk@VwukZesUV esa ------------------------- 
LFkku izkIr fd;k x;kA
;g izek.k&i= ------------------------------------- ¼izns'kh; la?k dk uke½ esa 
miyC/k fjdkMZ ds vk/kkj ij fn;k x;k gSA
LFkku -------------------------- gLrk{kj -------------------------------------- 
fnuakd ----------------------- uke ---------------------------------------------

in ---------------------------------------------
laLFkk dk uke ---------------------------
irk --------------------------------------------
eqgj --------------------------------------------

uksV % ;g izek.k&i= izns'kh; [ksy&dwn la?k ds lfpo }kjk 
O;fDrxr :i ls fd;s x;s gLrk{kj gksus ij gh ekU; gksxkA

¼ekU;rk izkIr ØhM+k@[ksy esa vius fo'ofo|ky; dh vksj 
ls vUrfoZ'ofo|ky; izfr;ksfxrk esa Hkkx ysus okys f[kykM+h 

ds fy;s½ fo'ofo|ky; dk uke -------------------- 
jkT; Lrj dh lsokvksa@inksa ij fu;qfDr ds fy, dq'ky 

f[kykfM+;ksa ds fy, izek.k&i=
izekf.kr fd;k tkrk gS fd Jh@Jherh@dqekjh --------------------- 
vkRet@iRuh@vkRetk Jh ---------------------------- fuokl ¼iwjk uke½ ---------
------------------------------ fo'ofo|ky; dh d{kk ---------------------------- ds fo|kFkhZ 
us fnukad ----------------------- ls fnukad --------------------- rd ----------------------- 
¼LFkku dk uke½ esa vk;ksftr vUrfoZ'ofo|ky; ---------------------------- 
¼ØhM+k@ [ksy&dwn dk uke½ izfr;ksfxrk@VwukZesUV esa -------------------------
- fo'ofo|ky; dh vksj ls Hkkx fy;kA muds Vhe ds }kjk mDr 
izfr;ksfxrk@VwukZesUV esa ------------------------- LFkku izkIr fd;k x;kA ;g 
izek.k&i= Mhu vkWQ LiksV~lZ vFkok bapktZ [ksy dwn -----------------
fo'ofo|ky; esa miyC/k fjdkMZ ds vk/kkj ij fn;k x;k gSA
LFkku -------------------------- gLrk{kj -------------------------------------- 
fnuakd ----------------------- uke ---------------------------------------------

in ----------------------------------------------
laLFkk dk uke ---------------------------
eqgj --------------------------------------------

uksV % ;g izek.k&i= fo'ofo|ky; ds Mhu vkWQ LiksV~lZ ;k bapktZ 
[ksy&dwn }kjk O;fDrxr :i ls fd;s x;s gLrk{kj gksus ij gh ekU; 
gksxkA

izk:i & 2

çk:i & 3

APPENDIX-3

ijh{kk ;kstuk ,oa ikB~;Øe
izFke pj.k

ijh{kk ;kstuk
iw.kkZad&150 vad
le;&3 ?kaVk

¼A½ lkekU; Kku] lkekU; fgUnh rFkk dEI;wVj Kku
¼1½ lkekU; Kku ¼oLrqfu"B½ 50 vad
¼2½ lkekU; fgUnh ¼oLrqfu"B½ 50 vad
¼3½ dEI;wVj Kku ¼oLrqfu"B½ 50 vad

dqy ;ksx 150 vad
mijksDr izFke pj.k dh ijh{kk ifj.kke ds vuqlkj 15 xquk vH;FkhZ lQy 
?kksf"kr fd;s tk;saxs vkSj lQy vH;FkhZ f}rh; pj.k dh ijh{kk esa lfEefyr 
gksaxsA

f}rh; pj.k
¼AA½ vk'kqfyfi VsLV] dEI;wVj Vkbi VsLV

ijh{kk ;kstuk
iw.kkZad&100 vad
le;&1 ?kaVk 30 feuV
¼1½ vk'kqfyfi ¼fgUnh½ 75 vad
¼2½ dEI;wVj Vkbi 25 vad
mijksDr nksuksa pj.kksa dh ijh{kk esa U;wure ekudksa ij tks vH;FkhZ lQy gksaxs] 
ogh vH;FkhZ r`rh; pj.k dh ijh{kk esa lfEefyr gksaxsA

r`rh; pj.k
¼AAA½ dEI;wVj izSfDVdy iz'u&i=

ijh{kk ;kstuk
iw.kkZad&50 vad
le;&1 ?kaVk
¼1½ dEI;wVj izSfDVdy & 50 vad
mijksDr p;u rhuksa pj.kksa dh ijh{kk ds vadksa dks tksM+dj Js"Brk ds vk/kkj 
ij fd;k tk;sxkA

ikB~;Øe
¼izFke pj.k dh ijh{kk½

¼A½ lkekU; Kku] lkekU; fgUnh rFkk dEI;wVj Kku
[k.M&,

              lkekU; Kku    50 vad
1- 'kCn la{ksi

2- izfl} iqLrdsa ,oa ys[kd
3- bfrgkl ¼izkphu] e/;dkyhu ,oa vk/kqfud Hkkjr ds lUnHkZ esa½
4- foKku
5- Hkwxksy ¼m0iz0 rFkk Hkkjr ls lEcfU/kr½
6- Hkkjr dk lafo/kku
7- [ksy txr
8- egRoiw.kZ uxj Lekjd ,oa bekjrs ¼Hkkjr o m0iz0 ds lanHkZ esa½
9- egRoiw.kZ jk"Vªh; ,oa vUrjkZ"Vªh; ?kVkuk,a
10- vad xf.kr ¼d{kk&8 Lrjh;½

[k.M&ch
               lkekU; fgUnh 50 vad

1- vifBr x|ka'k vkSj iz'uksRrj rFkk vifBr x|ka'k 'kh"kZ;
2- i= ,oa dk;kZy;h; fofHkUu i=ksa dk vkys[ku
3- eqgkojsa] yksdksfDr;k¡ rFkk mudk iz;ksx
4- vusd 'kCnksa dk ,d 'kCn
5- okD;ksa dk 'kqf)dj.k
6- i;kZ;okph rFkk foykse 'kCn
7- 'kCnksa ds vFkZ&fgUnh ls vaxzsth ,oa vaxzsth ls fgUnh ¼d{kk&10 Lrjh;½

[k.M&lh
dEI;wVj Kku  

50 vad
1. Basic knowledge of working on Windows System 

Platforms on desktops and laptops with peripherals like 

Printer, Scanner, Microphone and Speaker.
2. Working knowledge of Microsoft office package 

(Microsoft word, Excel, Power point etc.)
3. Conversant in the use of World Wide Web and popular 

websites (for Railway/Air Reservation, search engines like 

Google, information websites like wikipedia etc.)
4. Working Knowledge of E-mailing (sending, sending with 

attachment, reading, saving, printing, maintaining 

address book etc.)
5. Working Knowledge of preparation of presentations 

(power point, PDF etc.) wirh different styles and 

animations.
f}rh; pj.k dh ijh{kk ;kstuk

¼AA½ vk'kqfyfi ¼fgUnh½@dEI;wVj Vkbi  
¼1½ vk'kqfyfi ¼fgUnh½ 75 vad
¼80 'kCn izfr feuV fMDVs'ku 5 feuV dk rFkk fyI;a=.k gsrq le; 60 

feuV½
¼2½ dEI;wVj Vkbi ¼fgUnh½ 25 vad

¼dsoy 5 feuV½
r`rh; pj.k dh ijh{kk ;kstuk

          ¼AAA½ dEI;wVj izSfDVdy  50 vad
1. Working Knowledge of E-mailing (sending, sending with 

attachment, reading, saving, printing, maintaining 

address book etc.)
2. Conversant in the use of World Wide Web and popular 

websites (for Railway/Air Reservation, search engines like 

Google, information websites like wikipedia etc.)
3. Hands on Microsoft office.
(1) Word, Excel, power Point.

(i) Document writing, (ii) for mailing, (iii) punctuation 

insertion of table diagrams.
(2) Making of Power Point Presentation.

(4) Use of formulae and calculations on excel sheet.

uksV%& vk'kqfyfi dkS'ky ,oa Vad.k ijh{kk gsrq Øqfr nso (Kruit Dev-10) 
Qk.V ds lkFk&lkFk eaxy QkW.V dk Hkh fodYi fn;k tk;sxkA ¼foKfIr 
la0ua0 03@11@bZ&6@2022&23] fn0 02 ebZ] 2023½

Secretary
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