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KD Job Updates CGL COMPUTER- 02/03/2023 (9:00 AM - 12:00 PM) KD Job Updates

Q.1 CPU & 393 g1 Te UF grs-T1s f3arsw & = Srafde & i 27 &1 et &9 ¥ &R
T & T v B = g

Ans 1. fITFUT SHIF 2 HHAUIT JAT IF FHs (ALU) 3 e 4
HEras HART

P e

a2 W—aéaesﬁmﬁﬁwﬁaﬁgaﬁ#ﬁwﬁ%m#mﬁﬁaﬁaﬂﬁwm\E
! T R S 37 !
i Ans 1. T ForFera (Print Selection) 2 & 3Ter 933 (Print All Pages) 3 i
E ffe =2 957 (Print Current Page) 4 F¥eA T2 (Custom Print) i
i Q3 waTH-Tee 365 #, g Faw A 3R W (row) 10$ﬂaﬁwéﬂaﬁmmmmmﬁﬁi
: T B o §, & Seefatle # ¥ F9-w ad e £2 |
i Ans 1 A0 2 A10 3 10A 4 A:10
i Q4 m-uar@zrsesﬁﬁmﬁﬁaﬁﬁﬁnmﬁwgﬁnﬁﬁwﬁhmm#ﬁmm\i
i % 3R oo fodiw wEe s ¥ Rw s el s, wEE sk B arfde g §2 i
| Ans 1. T¥TT T (Status bar) 2 FeT (Ruler) 3 f& (Ribbon) ¢ i
i T X (Scroll bars) i
0 R @ B AR R & A o 2 i
e T AR A R R WS 2 A o |
| FF BT R FHRT F THIT A E 4 .
E I TF T8 W 0 a1 & v fag sam & e o=w (el &1 39T & 2 E

Q6 FErme 75 F T fHe ¥ T e s ¥ v FEfRe § ¥ e fs oitee &
3UTET R ST 27

Ans 1. Zhgiel + M 2 @l + K 3 @herel + Z 4 &g + H

e - e En Em Em Em EE e EE R R S S S S S EE Em EE EE SR SRR EE S EE R S S e S e S e Em Sm Em Em Em Em Em Em e e e e



i OV PeafafET F ¥ Fla-ar $3F 9T TEIar # 3EEI0T A4 £7 |
: |. 33cea (Outlook) |
1 = |
i Il S (Gmail) i
i Il. Ir2FT (Yandex) |
oA TR ERT AT TG E 2 FEF Nl S FEe | 41 AN i
E Qs cookies track you and expose your privacy. i
E Ans 1. Persistent 2 Zomhi 3. Thj_l'd-pﬂft}" 4. Session :
09 o o s i O @ T A A ¥ P Seee # F A A e 3 |
. aw LF1 2F3 3F7 4F5 i
. aw 2 ek B ey F A ¥ 5 Rt Seafier Hee T HH # G B |
E Ans 1. FrEE 2.% 3. 3T 4 fEg= i
i AU e iFE W Frx IR f S o s s IR st oA faivemd o E
: B :
' Ans 112 218 315 410 !
;O TH THR F A9 § S 3R I WS F T F T=0e g ¢l |
L Ans L YRR 2 wefee O SR 4 g
i O aefr H, 327 TgF H AMT T I IF ST 2 i
| Ans 1 pRaffer 2 3OS O SEARS SXAT 4 SISt :
L O SrfafeE # ¥ i A s T 32 |
| Ans 1 3T T HTHR STRGT ST O g ¥ 2
| e AAENT 32T F TR 399 & AT §UE Sar gl o |
| 3T AR 3T GETAT B WA § e FH §HT A T3 S @har g1 4 :
| Ser AEY TEw AT @ A A B :
i ats ST 1 G TeRie H & S HoY e H HHIR F & A Freaw A
i AT Tuifia e 2 :
\ Ans 1. mErmar 3R mAYS 2 fREEor ey 3 & 4 HEOE



4 ~
1 1
! Q16 The instruction that is not to be executed immediately is placed in the |
1 1
: Ans 1. Instruction Buffer Register (IBR) 2. Memory Address Register (MAR) 3. i
1
' Program Counter (PC) 4. Current Instruction Register (CIR) '
O ¢
v $

Q.17 .
i CPU & @y ¥ =T &dal aTeil HANT SHE AR FaT S@r g
1 1
| Ans 1 HET 2 HEEE 3 Fer 4 dwmHT :
1 1
e 4

1

Q.18 :

F AT BT & ®F H off I F1aT 2 !
1

1 1
| Ans 1. JIF NIEAT I 2 USB TE 3B 3 USB e 4 Acad NS §ET |
g ¢
1 1
' Q19 wWhich among the following statements is incorrect? :
1 1
| Ans 1. Some Trojans create backdoors to give malicious users access to the system. 2 :
1 1
' Trojan self-replicate and infects other files. 3. Trojan looks like a legitimate software. 4. !
| Trojan spreads through user interaction such as opening an email attachment or downloading and executing a file from |
| the Infernet. |
O IPIIPIINIPIIIIPISNIPIIPIPIIPITD 40 <57 A ¢
4 A Y
1 1

Q.20 : . :
i TATH-I5 365 H AT (Shading) FeeT &1 39T & forw fmar srar g1
1 . . 1
| Ans 1. FOIRES SHEC FI T Sl 2 Holees SFEC o YO @ T dgeld 3 !
1 4 . N N [ W - !
| TS TFEE & I MW FT T ST 4 FEC I EISAISE aleh CFEE 919 4T !
1 1

Answers
Q1:3 Q2: 4 Q3: 4 Q4: 3 Q5: 1 Q6: 2 Q7:1 Qs8: 3 Q9: 4 Q10: 1
Q11:3 Q12: 4 Q13: 2 Q14: 2 Q15: 2 Q16: 1 Q17: 1 Q18: 1 Q19: 2 Q20: 2




KD Job Updates CGL COMPUTER- 03/03/2023 (9:00 AM - 12:00 PM) KD Job Updates

Which among the following devices is also known as Visual Display Unit (VDU)?

Ans 1. Scanner 2 Track Ball 3 Printer 4 Monitor

Q2 e (Gmail) F TF 7 SHT T T F fov eatlEg F § 9 @ BT gamar o1 Gear £?
Ans 1. 3T3TET3S (Outbound) 2 AT (Compose) 3 AT (Settings) +
soc (Drafts)

Q3 Ms-word 2010 # e ToREE ZolX (Quick Access Toolbar) 3 aTY # Re=TaRd & & e /8 wu= ora /87

L4

p: féFarer TeRErE ZeTaX (Quick Access Toolbar) # f8Wiee & & ¥ (Save), 3 § (Undo), HR 3 (Redo) TeaA B B |

Q: 3 ToaE TAaR (Quick Access Toolbar) # Bhiee & & Fe (Cut), 3 F (Undo), 3T '3 (Redo) Te BT E |

R: 3T foFeh ToFEE O (Quick Access Toolbar) TR 3 8ff ge oo T £

s: e Taaw TeraTT (Quick Access Toolbar) TR it &t & R&ar" (show below the Ribbon) 3 3T &g e 7€T 8|

Ans 1. FFerqallts 2 FFTP QR 3 P QR ST 4 FIera iR

1

T T g U U

is also known as protocol convertor:

Ans 1. Bridge 2 Switch 3 Hub 4 Gateway

Qs memory is sometimes used to increase the speed of processing by making current programs and data available
to the CPU at a rapid rate.

Ans 1. Cache 2 Main 3 Backup 4 Auxiliary

are rules that exist at several levels in a telecommunication connection.

Ans 1. Domain Name 2 Network Surface Unit 3. Bandwidth 4 Protocol

Which among the following ports is also known as Line Printer Port?

Q8 Dfaf@a F ¥ FI9-8T Biee shae TATHE-aS 2010 Fee SR aiFF (font dialog box) & 39eres
el grar g2
Ans 1. ZFIITSS shiFel @ee (Equalize Character Height) 2
soor TRy (Double Strikethrough) 3. FATEr T (Small Cap) 4
gRIEFTE (Superscript)

?
1
1
1
1
1
1
1
>
1
]
1
]
1 . . " " . . .
: Ans 1. Display 2. Parallel 3. High Definition Media Interface 4. Video Graphic Array
1
\
]
1
1
1
1
1
1
]
1
]
1
1
1
1
1
1

U . T ) S )



@9 Which among the following statements is incorrect?

1
1
1
1
: Ans 1. Inthe Navigation Pane, there is a Quick Access area. 2

1

' Navigation Pane is to enable easier navigation through Windows Explorer. 3.
|

1

1

1

J

The right window of Windows Explorer is called Navigation Pane. 4.
From the Navigation pane, you can view your computer’s file and folder structure and access files and folders.

U U U SR

A0 Sofafa & ¥ i o7 GeerT THTE-TFA 365 F 39wey Ay (Math) 3R ReEARE (trigonometric)
HFT g7

Ans 1. gifareRel Bl (Logical function) 2
FEATETS B (Financial function) 3. eFFe weRRI (Text function) 4
THTH FeRiA (ABS function)

Q.11 Some cookies are automatically recreated after a user has deleted them. These are called as cookies.

Ans 1. gessjon 2 persistent 3. third party 4 zombie

- ? e e e e e e, e, e, —-—_-—

P B R e e R e Tl B e B B B B i i il e T R Y

Q12 37 FFR W TIAE 99 F TFAF A F o0 ARG F F 5w FaE ofiése 1 39T R
T &2

Ans 1. Zhgiel + | 2 @eler + B 3 &gl + D 4 &g + N

[ —

i Q13 39 F131< (web browser) ﬁ,ﬁﬁﬁmﬁmﬁﬁ?mﬁﬁaﬂﬁmﬁ?
i Ans 1. ﬁ;rgaﬂipage engine) 2 igﬁ'ﬂ‘TéGl?-i'{F{endering engine) 3
' 'H-'n‘réGlﬂ'[Search Engine) 4 '\':IE‘IT{Server]

Q14 Which among the following statements is incorrect about secondary memory?

Ans 1. It is known as the backup memory. 2
Computer may run without the secondary memory. 3.
Data is permanently stored even if power is switched OFF. 4. It is a volatile memory.

L T

Q13 T YR 1 FAT BIS TIE SHE § A alehel-URAT A (LAN) I H T Jiew
SudT FATU ¥ WA ¥ S, T Rew TS TE FT ¥

Ans 1. e 3ewE TERS (NAS) 2 USB fEes 3 3 3aFm 34 (SSD) 4
USB 312 315

A

Ans 1. T 2. TierT 3.W 4 JrET



Ans 1. Tl 2.Q-q.,—)'-‘q- 31-5-%11- 4. HIgSA

;fffffffffrfﬁmmjhjjjjijji“““

Q19 viruses are embedded in a system’s memory so it can be reactivated if the original virus is deleted.

Ans 1. Polymorphic 2. File 3 Roolkit 4 Resident

Q2 o aX = FU RTen 1 v T TEA F AFET F & §, T@ A A T w5l
FF T T 9T BEE OF FT STUNT 3G HUT TEF F 395 ST aaaar o Bes fr TEwr &
HHS I I & (o0 5T 39 FLaT 2|

Ans 1. £ 2.'\|::|'|3ﬂ'q1r 3.ﬁ'E|TU::|: ‘HE?TIT

e —————— = ——— -

Answers

Q1: 4 Q2: 2 Q3:1 Q4: 4 Q5: 1 Q6: 4 Q7: 2 Q8: 1 Q9: 3 Q10: 4

Q11: 4 Q12: 3 Q13: 2 Q14: 4 Q15: 1 Q16: 2 Q17:3 Q18: 2 Q19: 4 Q20: 4




KD Job Updates CGL COMPUTER- 06/03/2023 (9:00 AM - 12:00 PM) KD Job Updates

Q4 o 9 TF AR F Ue = F U e # Reg & e 297 F w9 § gEiAe T 8 oE
o Y F Sor A AR g W ywiE w= ¥ P g

Ans 11’%@?%@ Z.W S'W 4.%7\;@'

[ T .

Which of the following is also known as a flash drive?

Ans 1. Disk Array 2 Pendrive 3 HDD 4 SSD

Y T O T T o By 9% § g dRT @& # @ 22
Ans 1. AEIY UEW et (MAR) 2 AAdr g%t ST (MBR) 3

STTFd TaEe (IR) 4 HEAFH Ut (PC)

LY eRE & @ FiF @ dga TRfET gfEe (CPU) F e & o 87 i
: Ans 1. :
E HeAfew aifes IfAe (ALV) 5792 o, 38 Tod 7 9eois AT 31T & Taoe & [T 58 Wi o |
' ¥ T SAeR B |
L2 !
| e g 3W w9 @ et wd & owe Bl e § et s @ e § ool e e S |
E freufea fomar smar 2 E
| 3 Tl giAT FETOE HH HI R AR TEfOT w8l 4
| Al At afae (ALU) 3 Fwogex 1 1T aftass o @ s § '
o noennemeeoeennanenenemeeneineineannaneanea- <;
92 S (Gmail) #, @ 3T 1 Ao god S § AR 5@ A F FEw A AR Faer 79 9w H A
E ST e 8, A 379 fawe 3w e 2 |
| Ans 1. Rearg s (Reply All) 2 frea$ (Reply) 3k Bi@s (Forward) gt 3 !
| ReemE (Reply) ¢ ®EE (Forward) !
PSR PRRSRpSPRySRRUSRSPUSRRPUPSISRPSPUURPUSPRPRPRPOQD Y (B \oye SRR <
i Q3 server acts as a set of components accessible to the software developer through an APT defined by the platform

: itself.

E Ans 1. Application 2. Database 3 Mail 4 File Transfer Protocol (FTP)

e e N Y e -

| O T A



V GrafafEe F @ BT @ Fua e 32

Ans 1. ZIEAGIST FaFR ¥ FAMT T BT HUT Fld $r Th Fihdm g1 2
Fo & SEAS F F T 9w 7 AR Fr araeTFar @ g
3T HIIE T & FAT TAThdr & 2aEHE ¥ 39 §aT W AT 81 4
HIAET fEarsy ¥ J90IT W 2T Fr FIA HF TF IiFAT 2

s L RET R+ X 2RET A+ R CREAT R+ W 4 ST H 4 E

Q9 o T A AT IT FTEI &1 WAl & | $H AT & &I AFHE T SN hrars 9T 37 Hr 378 Hif bt
(FCOECToINS

Ans 1. AT 2 FraEeX > FH 4 FoIHe

-

[ 4 SY S —— 4

Q10 A is a contagious program or code that attaches itself to another piece of software, and then reproduces itself

when that software is run.

Ans 1. adware 2 Trojan 3. spyware 4. yims

AN P=fafee & @ Fia @ fetae dewe Aftse A § & feee W oser & seE-gee R R
T § AT 3T 3 Yo # U ©feg T s anfgee

ans 1. TCP 2 SMTP & HTTP 4 PPP

!

R T

i a1z v 39T 518 T S AieT 9T ST I FEe Tha e vedl ¢l
E Ans 1. ¢ ST 2 HifCesker FiFeT ¥sT (OCR) 3 BfEEEw 4

ATafew 3% F15 T (MICR)

T,

Q13 fr=fof@a & @ #iv @ A aiéFe Windows 10 311 e Tafaa 3rg & fow wiaéh @tear &2

i Ans 1.Ctrl + Enter 2 Ctrl + Shift + Spacebar 3 Alt + Shift + Spacebar 4
' Alt + Enter

Q14 rxrm-tedw 2010 F MATCH () e & fwg & BFe=a@y sua W fEx ST

P: o8 ¥ #r t T # et @fese amsen & @rar ¢, 3t O I3 7 37 ssen & oy Byl
YeTe T gl

R: MATCH() eerer & ®sft 3med#e (arguments) $1 HTaederdr g ¢

T=oeT 7 ¥ 39 378 Fa9 7527 227
Ans 1 Fgar Q 2 dHaa P IR Q 3P, Q RTW 4 Faa P 3R R

1 1
I "
1 1
I "
1 1
1 1
1 1
1 1
1 1
1 1
' Q: MATCH WeFare T areafaeard MATCH(lookup_value, lookup_array, [match_type]) g1 '
1 1
1 1
1 1
1 1
1 1
1 1
I "
1 1
1 1
1 1
1 1



o

R R N e P D

Q15 Which of the following is not a magnetic disk?

Ans 1. Disk pack 2. Zipdisk 3. Winchester disk 4 DVD

Q16 A is a networking device that filters network traffic while connecting multiple computers or communicating
devices.

Ans 1. Repeater 2 Router 3. Distributor 4 Switch

A oem-Taie 2010 # ofiwar § U 7%, sl THgH (blank workbook) T & T feAfataT & @
fra aicwe o (key) FT 39T fRar SaT 27

Ans 1. Ctrl+W 2. Alt+Shift+W 3. Alt+Shift+N 4 Cirl+N

A Grrafef@a § ¥ FlF-91 9e7 wHTE-aE 2010 # Rwee &7 & F9F TFAE T IR (Quick Access
Toolbar) # Hisg & 27

Ans 1. 9F¢ (Paste), I3 (Redo), ®T (Copy) 2
=g (Undo), I3 (Redo), T (Cut) 3 3t=F (Undo), 13 (Redo), #H (Name)
T (Save), 3+F (Undo), iF (Redo),

W T T T rr AN F Y F g 2

Ans 1ugﬂmﬁﬂﬁﬁiﬂﬁ@?ﬂ'%l 2.

T 39 UETAT T @1 £ ol 5 AT & 3 Far Sm gaar g1 3
Ig HEAUTHr 39T H ST FF FIET FaT gl 4

g W.Ag. iR T FA% F 3 7 s I F T A F HT g

Q20 rhTH-aE 365 ST F 9 W F Ov FEARd § ¥ fFw FEE e 1 3IART fRm AT 2
Ans 1. Ctrl + F3 2 Alt + F4 3 Shift + F5 4 Alt + F3

Answers

Q1:1 Q2: 3 Q3:1 Q4: 3 Q5: 2 Q6: 3 Q7: 2 Q8: 4 Q9: 2 Q10: 4

Q11: 1 Q12: 2 Q13: 4 Q14: 2 Q15: 4 Q16: 4 Q17: 4 Q18: 4 Q19: 1 Q20: 2




KD Job Updates CGL COMPUTER- 07/03/2023 (9:00 AM - 12:00 PM) KD Job Updates

LY T @ Y TR F O F AegE F AR o Fe e 3
i Ans 1::|'|3;|$ra|;l::|§ 2 g% WA 3 Hedl ¥ 4.%@’:{'@ i
S oo o e ¢
Y ofaeT A FT T T B
Ans 1. SRETE@EEY 2 RAUTEEIEER 3 Te gde 4 duwifEex
e e T P -
i Q3 TEeT FESN o7 ST T e # ofywt # w5 w= F 597 & F 9y oiadt #r g i
: Jefda #ar | i
A R 2 Al O sy 4 AfSe
i a4 ICE=ICITE k=) Fi=-ar, o m”ﬁm;q”mé-uwg (LibreOffice Software Suite) mﬂﬁ%? i
i Ans 1. %{?mmﬂ{ubr@(}fﬁce Excel) 2 %@'mm{ubre(}fﬁce Writer) 3 i
i ﬁ?mmmbr@ﬂfﬁce Calc) 4 ﬁﬁ'mwmbreﬂfﬁcelmpress} E
i Qs 3UEEYT T 3TART F T FIAT STHAT H RBe-eq § S Hoak | 9y Fw few F A@fw E
i TR F T & e E
E Ans 1. IfF 2 GrdiTer o SST9SY 4.3-112‘[%‘ E
LY RAfefd & @ Pl @ HUA gAe BaE F P e 32 i
{ Ans 1. S f3ETSE FUEETRAT STET @ TR #RaT gl 2 E
iWW#@@Taﬁmmwmﬁﬁﬁqqma% 3. i
| e Easw # IeRe ey off wr S &1 4
Y e § @ R seretr e 87
L Ans L 2 TEER O YEmEwX ¢ TR i



¢ eRRTdIFET T eI R i
ans 1. e a9 et i e S S wdm wm S} 2 |
Ao £ ST ST 35 SO 5 o S e A ¥ vt Ve e et By e A 4 |
3 YT TT A I BRATALFAE 4 i
Teh oI ¢ H FEAT TAH A1 & [otog thel gl ST ¢ | i

S o mm Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em M Em Em MmN Em Em Em Em Mm Em Em Em Em Em Em Em Em m Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em mm Em

9 MIS-Excel 2010 F =T=r T 10T eI T e RET?

=MATCH(12,{10,13,30,40,60},1)
Ans 1.1 2.2 3.0 4 #N/A

Q10 sy wferse a1, TEEE 3 3T TIET SAEERT B AT H F AT O I 9 HE =R
TET B S AN gL AT B TS war g

ans 1 fANTOT 2 Pty 2 B ¢ YEERw

Q.11 UF et FBaTeH & S S FeE O HAR ST F e & SN A L6 # freet A B
Ans 1. ffger 2 U3 3 e 4 T&==r

T -

Q12 ST Fr T T FaT § S FgE BT F FiEm T § AR Jweam #
TEITR TIRE T B

Ans 1. FHEATET 2 fFTIUT FAT 3 FEEAT AR §ALS 4

e

-

MS - Word 365 &, Ctrl + E T ATCHS 2
L Ans 1 g tTE A S AEEA A S AT 2 Tafag e A e e F

3. YA TFEE T ST ITSA Tl & [OIT 4 FISe Hel [Aehed FaILId el o (1T

S -y

G fadhe fre T S8ew A TR e & fore et e & @ v Sest o 39T fmar s 2
Ans 1. ST (Inbox) 2 T (Spam) 3 &2 (Trash) 4 T¥CH (Drafts)

Q18 Prfafee & & #i9-91 Rwen, aEpave g BT ik B R v 39 91537 (web
browser) g7

_____________________________________________________________________________



O SRR IR I F AT O S FEr AT
Ans 1. grs SfhfAe MR aTsersy 2 Sffgranfss oy 3 PS/2 4 BRRETER

Q18 \1s_Excel 2010 T & FIE T (current row) Fr Tt Toit Fr Forge 7 & BT AA@a ¥ g aiese
Fal(key) ST ST TR AT 272

Ans 1. Shift + Page up 2 Shift + Spacebar 3. Shift + Page down 4. Ctrl + Spacebar

Y e e -

P e

S mm mm mm mm M mm M M M M M M M M M M M M M M M M M M M M M M M M M e M M M M M M M M M e e mm mm mm mm mm mm

!

i Qi T a1 e e ¥, S AR 3 e 3 o T Y e T § N v g v A 8w v |
i Fegex fires & e ar ey A 37 3Ual & e TR Y YeTe F 8| :
{ Ans 1.3 (Cache) 2 #erel giae (Control Unit) 3. §H (Buses) 4 IFSTFX (Register) i
E Q20 rxrg-aE 2010 & RETE Hr AT T (line spacing) F TET F FFEafaiET FuEr W FER £ E
i P: ®eT BTG (line spacing), TdT REMe & 9w T o=l & &9 sead T & 9RAwT FaRa
E = i
i Q: oga T (line spacing), BT e & e H aEAT & 917 Seveg @y F afmmr i
: foria #ear & |
E frafafem & ¥ #i7 Td Fua wdr 32 |
i A L@ PIRATQ 2FEAP 3P Q IR 4 Faa Q -
Answers
Q1: 4 Q2: 2 Q3: 2 Q4: 1 Q5: 3 Q6: 3 Q7:3 Qs8: 2 Q9: 1 Q10: 2

Q11: 4 Q12: 2 Q13: 2 Q14:1 Q15: 3 Q16: 4 Q17: 3 Q18: 2 Q19: 3 Q20: 2




KD Job Updates CHSL 2022 COMPUTER- 26/06/2023 (9:00 AM - 12:00 PM) KD Job Updates

Q1 MS-Excel 2010 & FHfiT & wx & 7 F UH 72 A7 giEee = ¥ fov AT # ¥ By fe
eshe T 3O T =mar &7

Ans 1. Alt + Enter 2 Tab + Enter 3 Shift + Enter 4 Ctrl + Enter

A2 Rr=fafEe § & siv-ar Reey, B acad & Rffew 39l $ A3 sgaer & et Far &7
Ans 1 Folles UTeR 2 Auw fATen 3 gwfid Al 4 dead e

,‘-—————--

ﬂ----\'—----\

_______Il-_______

Q3 Which of the following is NOT a part of an email address?

Ans 1. Username 2 ‘(@ symbol 3. Email service provider’s domain 4. Photo

U4 o sigEw SemREE i5-307E AFT (EPROM) R @l (F3T) 97 &% o= T & 519 9% & 78
F IS H T 3T AT

ans 1 orferelr weerer 2 T HWehd 3 ¥fEay mam 4 AT Hehd

Q3 So7 9fFumeT &HTT F IR W efaild F § Fia-ar ReeT deesa adesTel A (volatile
semiconductor memory) 3T Tgr Feffaor §7

Ans 1. THYA (SRAM) 3T &\ (DRAM) 2 I (RAM) 3T I1H (ROM) 3.
TEIH (SRAM) 3 ¥F (ROM) 4 E¢F (DRAM) 3T OF (ROM)

Q6 Windows 10 &, TreelT #T RTver ot 3R gEE T & v i § § &9 6 oiéee &
3ugrer fhar FTar 872

i Ans 1. Windows ®el &eit + H 2 Windows @R &<t + C 3

N m e mm e e e e ey mmm m m mm === ===

Windows @=1r gﬁﬁ' + D 4 Windows == gﬁﬁ' + G

L T N 4 e

i

Q7 The unit is that part of the CPU which controls or directs the operations of the processor.

Ans 1. control 2 data 3 Memory 4. arithmetic logic

Q8 MS-Word 2010 & T # Tarafoiag wual &7 7 1 378 & &9 # 9ga1d 1|
i (i) U 10T SEAET Sd THT Uk IFTelE T =0 [ohdT ST Hehal gl
! (i) Frelt cEaRT ¥ 39 F o & B $AE oEHe Shift + End R

ans 1. () WS (i) FeT 2 (i) 3T (i) 3@ 3 (i) TF (i) 3WT
(i) =T (ii) T

U 4T S,



Q9 Windows OS &, 5@ 31T 'Delete’ F=it 1 ITANRT FIF AT Faol Tse-Fesh 3 AR Delete’ FweT Fr
T I T 3T T FIE HECH Hea &, o 3sen H H &= foar smar &

Ans 1. gatel YeTeT (Control Panel) 2 SFhaR (Taskbar) s

frargeer B (Recycle Bin) 4 TI¢ A (Start menu)

Q10 e & ¥ Fia-ar BFeT vF fAE-2mEea (mini-DIN) FaeeT &, frgsr saarer $e ik @B

H 9 (PC) & ¥egpel &gl & Sz & fow faar smar 2

Ans 1. HRTE232 T (RS232 port) 2 $WAT 91T (Ethernet port) 3

drog/2 91 (PS/2 port) 4 ST @i (VGA port)

& FT F off JAT AT 2
Ans 1. é‘.‘gﬁ'@[‘g 2. é’-m 3. é’-ﬂ-ﬁ)ﬂﬁ 4. é’f—%ﬁ'ﬁT

i T

|02 e i ¥ Haw o QA (R #w) § ST dewse ok 39 O T ok Reee |
' A & OIT 39EhT T A g1k HTML ASHT FIE # TaSd HA H Adg il 87 '
i Ans 1. SERfEET Terge ofiew (CSS) 2 ST (Java) s e FAd oREw (SQL)
|4 FETCEEE e (PHP)
| O Rt A & R v & b, T S & w0 o o s ¥, v # swge W wE
' mﬁﬁmaﬁmﬁ,ﬁsﬁmﬁﬁmﬁ@ﬁ%m&qqmﬂﬁdmwﬁ?I}Tﬁﬁ'%? '
! Ans 1 gEe ge (White hat) 2 33 22 (Red hat) 3 =oi% g< (Black hat) < i
! 3 8T (Grey hat) !
Y R W e e @ !
' Ans 1100 mm 2.115.mm 3 110 mm 4 120 mm i
Q13 means sending data or a file from your computer on the internet. i
Ans 1. Uploading 2. Accessing 3. Deleting 4 Downloading :
Answers
Q1:1 Q2: 4 Q3: 4 Q4:1 Q5:1 Q6: 3 Q7:1 Q8: 3 Q9: 3 Q10: 3
Q11: 4 Q12: 1 Q13: 3 Q14: 4 Q15: 1
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rd N
| Q1 Prafefe ¥ w1 T st SR wtwede T 8
! Ans 1.dlc0s !
1 2. a:s’ﬁ:r; 1
3. SfiuA SiifthE U '
L4, ARHNIT I8 i
R e P e P e P e L LR TP L {
i Q.2 THUH-TR® 2010 ReT IR & 39 9 8133 AT (Hide option) HIS[g BiaT B i
! Ans 1.3 (Data) 2.3¢ (Insert) 3. (View) 4. BI3d (File) :
S USSR <
1
: Q.3 Ffie St & et f6R 11 8, ot Tew-Tadd 2010 (MS-Excel 2010) # TRiT ghite & aR 4 faft oot !
. weRfa Hear g1 i
1
: Ans 1.TISCcA dR (Title bar) 2. ¥ IR (Status bar) 3. RER (Ribbon) 4. 7<CR& dR (Task bar) :
1
e PP PP P PP PP {
i Q.4 wfSrar, Mifvre BISSRE grRT af o fapRid U 39 TRt AiredwR g1 i
: Ans  1.2002 2.2000 3.2003 4.2001 !
I) ---------------------------------------------------------------------------- {
: Q.5 THUH-TRT 2010 § BRI $ad aadT A% fafd (current system date) U weaT B E
: Ans 1.YEAR 2.CURRENT 3.TODAY 4.NOW ]
D Rt bt ¢
i Q.6 THTY-TRE 2010 H PT IUGNT, e & WMo Siad & U (hiding) ¥ fore far wirar 81 i
! Ans 1.Ctrl+9 2 Alt+9 '
I 3.Alt+0 '
I 4.Ctl+0 I
" ‘
. A K
! Q7 fyfafad d ¥ 19 91 Rigade) S0 ud # Iugi fHar sen afge? !
: Ans 1.@ 2.% 3.% 4.# :
I) ---------------------------------------------------------------------------- {
] Q.8 THUH-UTRT 2010 H R farelt f&T (string) W H¥TeX Ft pa & FT faavvr Sar g1 i
: Ans 1.SUM 2.LEN 3.COUNTA 4.COUNTIF ]
M L LRI Sk e e L L L e e e e L L L {
E Q.9 THTH-UFT 2010 (MS-Excel 2010) & P A Y 3T ged gU 3R H1 1 A 3T gea gY A1 frar wrar 21 i
: Ans 1. W Piad (rows, columns) 2. WVFI'FH, I (columns, rows) 3. EI'I?.F, A% (chart, graph) 4. é‘@lﬁ, fUge csa (table, pivot :
tabl
| e :
I’ """"""""""""""""""""""""""""""""""""""" =\
I Q.10 TP Arh3y AE R SAfafa s1e1 F WR HA, JA1ivd H 3R AT (arbitrary) $7 & o1 Iuaiw frg o1 ardt i
: PEAGHCH YA FETACRI :
: Ans 1.SGML 2.HTML 3.XML 4.EML .
[} )

Answers

Q1: 3 Q2: 3 Q3: 2 Q4: 1 Q5: 3 Q6: 4 Q7:1 Q8: 2 Q9: 2 Q10: 3
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rd A Y
1 . o 1
! Q.1 MS-Word 2010 § 318 3R TS g H! feH & T 5 Widde B (key) BT IUGRT fHa1 Svar 82 !
: Ans 1. Ctrl+Backspace 2. Ctrl+Delete 3. Delete 4. Alt+Backspace :
N e e e o o e e e e e o Em Em Em o E Em Em M Em Em Em Em E Em Em M Em Em Em Em E Em e Em Em Em m Em E Em e e mm Em m Em Em Em Em Em Em mm mm Em Em mm mm Em e e Em e mm = = = bd
Vd A Y
1 . v .. 1
! Q.2 THTH-TFHW 2010 (MS-Excel 2010) & wigar, fafkry da & Wensit & A BT urufie srf 21 !
: Ans 1.COUNT 2.IF 3.SUM 4.AVERAGE ]
N o o o e o m mm mm mm o Em Em Em mm Em Em m Em mm Em mm Em mm Em m Em mm m mm mm mm mm mm m mm mm mm mm m mm e mm mm e mm mm mm mm m mm mm mm mm m mm mm mm mm mm mm mm mm mm mm mm mm mm mm mm mm mm 7/’
r'd A Y
1 . . . 1
: Q.3 THTH-TRT 2010 A R, Rew @) adwT fafy vd 9T (current system date and time) W& $aT 81 !
! Ans 1. TODAY 2.NOW 3.YEAR 4.CURRENT ]
R Lt e 3
] . .

I Q4 fFEfifEa d§ | o9 91 T $99 90 § Uh Y S AT 82

: l. gmail.com

1 Il. outlook.com

: lll. yahoo.com

' Ans 18RI 208k 3L SR 40 8RN

A}

/ ——————————————————————————————————————————————————————————————————————————— —

1
1
1
]
1
1
]
1
1
)
A Y
: Q.5 THUH-THRAT 2010 H, g9 TP W Afafad I Ui #31 & forg a1 &) F1aw (collapse) TR Toa &1 e w gl o i
. e fFae PIVTY, 3R b HIawd g Ra (Collapse the Ribbon) &Y faa® Fifome am P gaT3TI '
: Ans 1.CTLR+F1 2 ALT+F2 3.ALT+F1 4. CTLR+F2 '
] )
Y
Q.6 fH IS #) v W PHId HT, FHearar gl |
1

Ans 1. UG YT (Save) 2. U foh T HRAT (Create) 3. UST OIS &A1 (Uploading) 4. UST IS8 AT (Downloading) :

Q.7 THUH-UFAH 2010 IHTIC P A H gol fhT T HRATHS HIH] &1 {Shiee Tag-THe F1 82

Ans 1. SREGEJustify) 2. ¥c(Center) 3. AUC(Left) 4. T3(Right)

Q.8 THUH-TRT 2010 & Ja¢ H 7Tad fabey &1 Iu+ S|

! Ans 1. Alt+Enter JITcdhe Foil (key) BT ITANT MS-Excel 2010 H TRE B U 5 ATe" L& HR I1 ahRite Id J SRe $I argAl a1
1 IREG & T WY B aIgH & U fPaTSIar gl 2. THEG-Tad 2010 H, Ctri+F &7 IU0NT e & ik Te @ivH B far S gl 3. THuS-
| T 2010 § §H F3 T ITN IS B13d B Y IR Ul 8| 4. THTE-THRT 2010 H Re7 IR # g1 ¢ & wad oifies ST g o aret
! HUS B & O BIUT 3R U HRAT, e DHIAT 3R fheex A1, WiHe BT e |

Q.9 THTH-TFAT 2010 (MS-Excel 2010) ¥ g &7 AT gea (RAW) F fore g # | 59 F1a1 widwe &1 3udhT fhar sirar 82

Ans 1.Ctrl+T+R 2.Ctrl +R
AL+ T+R
4. Alt+R

Q.10 W JTHTsC o AT a1 AWS| F YA FHT, TP, faEr anfe g &, F U H &H 9 &l
Ans 1.SAMT(BLOG) 2.3Rd (EMAIL) 3.3%¢ BUSR (Instant messenger) 4. A3 (VIRUS)

Answers

Q1: 2 Q2: 3 Q3: 2 Q4: 3 Q5: 1 Q6: 3 Q7: 4 Q8: 3 Q9: 2 Q10: 1
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Q.1 sﬁs%‘&ﬂng eI (dotted-decimal notation) H, 3MEUT (IP) THIU1 4 TS B faepa sic (.) ol &1 SuaT P
zifar s g1

Ans 1.3 2.d9 3.U@ 4.TR

Q.2 THUH-TR 2010 & HaY | Tad [dPbeq &1 794 Piorg|

Ans 1. Alt+Enter JITEHE Foll (key) BT ITUNT THTY-TRIT 2010 H ot faRiy I arel eoe B T T3 Ars Ufate &R & farg fasan
SIATEl 2. THUE-TRW 2010 H, Re IR & 819 29 (home tab) & Ja 34fw IuTIT fHT H a1at HHTS Bid & I fob pidt 3R ORe =T, T
BT 3R free’ BT, BiHe HRAT 3| 3. THIY-THW 2010 H, Ctrl+H &1 IuaT e & iaR TRe &1 ufaRifid (Replace) 34 & forg
fPaI STl 4. THUY-URT 2010 H, Ctrl+R BT YT e H Tae & U= (Replace) 3 & o fvar S 21

Q.3 MS-Excel -2010 3fR IHH SR F gh e H TS AIS & 3790 $31 & HeH # fAufeiad # § o= a1 fowrwu 981 82

Ans 1. File R f&d &% > Options | fade &3 > Advanced WR G &Y 3R Editing options & 3idifd Allow editing directly in cells
ECaicat (check box) Pl qdae B 2. File R faa® He> Options I faeta B > Customized Ribbon TR fddd &% 3R Allow editing directly
in cells I& Slaq (check box) Pl gdae B3| 3. File R o & > Options WX fae BY > Customized Ribbon TR faid &3 3R Editing
options & 3fA¥d Allow editing directly in cells & SIdT (check box) 1 Jdlde HR| 4. File TR fdd® B > Options W fddd B > Trust
Center WR fad® &3 3R Allow editing directly in cells ECaiCat (check box) P! Yolae B

Q4 WmaETTH-WZMO(MS-ExceI 2010) ghfic # B3 A AHT, B3 : G9 Jd B ¥l B Adae P 8, d@f AW aiaq o F1
wefRfa g

Ans 1.B3 2.G9 3.B9 4.G3

1

|
:
;
1

1

'
4
:
! Q.5 THTH TRIT-2010 Thzile F Ja A siftreay foraa Haex ergu fre o g@a 82
1

1

1
v
1

:
;

1

N T [y Qe Uy R S S

Ans 1.16384 2.1024 3.32767 4.256

Q.6 THTH-IS 2010 H, 91E 3R F TP HYdeX &I geM & Y forg qiche B (key) BT SUART 4T wraT 82
Ans 1. Shift + Delete 2. Ctrl + Backspace 3. Ctrl + Delete 4. Backspace

Q.7 3T (view tab) TR W F T, THUH-TRAT (MS-Excel 2010) TTdHE DI (key) BT YN 54T ST B
Ans 1.ALT+A 2 ALT+W 3.ALT+N 4. ALT+I

Q.8 THTH-TFHW 2010 (MS-Excel 2010) & TR BT IUURT ST B! T faRIy vH # SafRyd #31 & e far Smar g1
Ans  1.0§d (TABLE) 2.f%eeR (FILTER) 3.1 (CHART) 4.1 (SORT)

A JE I O T, D A

%

Q9 T® , 99 Uit 3R Feiftra Irrht &1 T Tug BT & o fft [ S99 (domain) AT & T8 STaT € 3R &9
Y PH A TP 39 TAT (web server) T Ui frar Sirar 21

Ans 1.9 (VIRUS) 2. 30T (EMAIL) 3. 3%c ATSR (Instant messenger) 4. 39TTSE (Website)

Q.10 3R THa F o AR & 5w wiesy & ©R frar s 82

Ans 1.9 (Spam)
2. 3T4< (Drafts)
3. ¥¢ (Sent)
4. 2‘-‘2[ (Trash)

| S T

Answers

Q1: 4 Q2: 4 Q3: 1 Q4: 1 Q5: 3 Q6: 4 Q7: 2 Q8: 4 Q9: 4 Q10: 2
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Q.1 THUH-URT 2010 H BT YU fie & iaR T &1 ufaRITd (Replace) F1 & T forar wimar 81
Ans 1. AIt+R  2.Ctr+F 3.Ctrl+H 4. Alt+F

Q.2 fagfafad # Q@ #9 A FIaIS ATdPHe BT ITTNT HIH TSR A HIC (TIAT) 39 S a7 3R TP TSR o9 B! Gfhg I &
fere fovan SaT 82

Ans 1. Ctrl + Right arrow
2. Alt + Page down
3. Ctrl + Page up
4. Alt + Left arrow

Q.3 PRI TH AT IR ARdR e & gr1 fawfa frar mar 81
Ans 1.7:hﬁﬂFIT(Mozilla) 2.1:I'I3?:|'ﬂﬂTCI€(Microsoft) 3. T[T (Google) 4. TWT (Apple)

Q4 THTH-UFAH 2010 B 3T IHRIIE B 9 | U¢ 3N 3P FAR Frafafad uy ¥ R gad suge e g1
A B C D
A B C D

15 10 5

25 15

100 120 140

10 3BT U a1 A BT VSHITIE TSH (absolute address) FT 82
Ans 1.$B$2 2.$B2$ 3.&B2& 4.B2$

L4 VL N A

FR TR S

i Qs @w-%qaﬁﬁzom(ms-Excel 2010) ¥ fafRry uFds! & W1y Uw 39 § AR P BT Bt AT BT ITGNT HIb DI ol
1 ﬂaﬁ“ |

1

o mm mm mm # G mm mm mm mm Em m Em Em mm Em Em Em Em Em Em Em Em E

Ans 1.IF 2.SUM 3.COUNT 4. COUNTIF

: Q.6 THUH-UFAH 2010 (MS-Excel 2010) & ¢od WIER & HILAH | §HTC T T9d GRT Yok (SUANTEHar) fafts u=i @ o

i fireer oY U B —

E Ans 1.39 (Rows) 2. fheeR (Filter) 3.9 (Cell) 4. HIAH (Column)

Q.7 U HISEl THUH-UR 2010 ghg® | TP -3 ahile 3¢ B & forg fAuferf@a & @ «19 Wt widwe 31 (shorteut key)
IUGRT P ST 82

Ans 1. Shift+Ctrl+F10 2. Shift+F10 3. Shift+Ctrl+F11 4. Shift+F11

N
i
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
!

Q.8 THTH-UFAH 2010 TRH2H & rftreraw oo wfersrear fra=i gt 82
Ans  1.200% 2.300% 3.500% 4.400%

1
]
1
1
1
>
1
] Q.9 f3u N wite! #, 3ifva Aa &t PiesY # wR fHar wmar g1
! Ans 1.9c¢ (Sent) 2.SI%< (Draft) 3.37a7d9 (Inbox) 4. M (Trash)
P
1
1
1
1
1
\

Q.10 THUH-TRH 2010 (MS-Excel 2010) & AR B (key) BT IUGNT AT HI HuTied (Tfee) 1 & fore forar san g1
Ans 1.F1 2.F2 3.F4 4.F3

A T T )y )

Answers

Q1:3 Q2:3 Q3: 4 Q4: 1 Q5: 4 Q6: 4 Q7: 4 Q8: 4 Q9: 2 Q10: 2
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Q.10 Unhide option is present in tab in MS-Excel 2010 ribbon bar.

Q.1 Consider the following statement about EXACT() function of MS-Excel 2010:
P: It compares two text strings and returns TRUE if they are exactly the same.
Q: It compares two text strings and returns 1 if they are not exactly the same.
R: It compares two text strings and returns FALSE if they are not exactly the same.
Which of the following statement(s) is/are true

[
1
1
1
1
1
1
1
Ans 1.0nlyP 2.OnlyPandQ 3.0OnlyPandR 4.AlP QR :
!
\
1
1
1
1
1

Q.2 fFufafEd d 4 fFa R @ §e3e Ay & R Faa a1 B1F a5+ $1 srazgsdr 78 gidt 22
Ans 1. S10d 30 (Dial up) 2. YCATEC (Satellite) 3. SITYTA (DSL) 4. HEA (Cable)

Q.3 THTH-aS 2010 F, AfE 3Ty frel aat F 1fieR 39 B (Tab key) TaTa T, A TR 29 F/ast sATA/SATR W T T R i
Ans 1.7 (Line) 2.3 (Row) 3.9d (Cell) 4. SICl (Data) !

Q.4 Which of the following features in MS-Word 2010 can be used to draw a straight line across the selected texts in a
document?

Ans 1. Format Painter 2. Eraser 3. Replace 4. Strikethrough

Q.5 shortcut key is used to move to the previous sheet in MS-Excel 2010.
Ans 1 Alt+ PageDown 2. Ctrl + PageDown 3. Alt+PageUp 4. Ctrl + PageUp

S T

Q.6 fHfafEd d ¥ 19 91 F1EIS AicHe, HH FTSOR A IdA U $ T AT-HUIG TG (non-editable) TIASTTATAHTML) T
PIs Ueiid w1 & fore SuahT forar wirar 82

Ans 1.CTRL+U 2 ALT+S 3.CTRL+S 4.ALT+U

- =

!

Q.7 frufef@d & § H19-91 W (effect), MS-Word 2010 & Wi STIANT S1aH (font dialog box) H IUdY T8I 872
Ans 1. gfS%hY (Subscript) 2. Bl (Fancy) 3. 3cfdid (ltalic) 4. 1T (Bold)

Q.8 Which of the following is a valid email address?

Ans 1. @domainname.com 2. mySchool@gmail.com 3. John123@.net 4. abc@def@gmail.com

Q.9 Which of the following shortcut key is used in MS-Word 2010 to apply double spacing to the paragraph?
Ans 1.Ctrl+5 2. Ctrl+2 3.Ctrl+4 4.Ctrl+1

Ans 1.Insert 2.Data 3.View 4. File

| SR { SR L R (T ——

Answers

Q1:

3 Q2: 2 Q3: 3 Q4: 4 Q5: 4 Q6: 1 Q7: 2 Q8: 2 Q9: 2 Q10: 3
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V4 Y
: Q.1 THTH-TRE 2010 § ReT IR & 39 TUF FFRT G (backstage view) F 1T FII 3 Gy 3a1 & ek omawms
: wiga-aae TS 3R TR » Ao a8 '
: Ans 1.FORMULA 2.FILE 3.HOME 4.REVIEW '
e e e e e e e e e e e e e e e e e J
1
E Q.2 @wéqaﬁazom(ms-Excel 2010) ®, BIER g 3T A & Y & Pec (VATHD HIF) BT TN H1 | graar !
" gl "
: Ans 1. 3{TeRIH (AutoSum) 2. 3ITAIfd (AutoFill) 3. fUgedsd (PivotTable) 4. TE (Charts) E
1
e e e EE L LR PP e ¢
: Q.3 FYIAT BIT (Ethernet card) Th THT Aaad TSPX (network adaptor) & FSTHPT SUGRT a19S Acad (wired network) P TG i
. P & forg fpar e 21 39 F = H ft ST ST 21 i
: Ans 1. &Y K (Bluetooth Card) 2. Jead EETW K (Network Interface Card) 3. hIgaR o (Fiber optics) 4. a'l'st-qv‘l'sf :
| TS (Wi-Fi card) :
e e e o o e =
1 o 1
! Q4 HY AER A srears fAS) Wiem & fore g & | {59 1S qidwe &1 Iuan forar wimar 82 !
: Ans 1.Ctrl+J 2. At+D 3.Ctrl+D 4.Alt+J :
P L 4
: Q.5 MS-Excel 2010 3 gdh=iic # 3¢ TSURTA® STAANT Siad (Insert hyperlink dialog box) @1 Wieq ¥ fore Fafaf@a & @ i
. fr Tidde B (key) BT ITANT faT ST 272 !
: Ans 1.Ctr+D 2.Ctrl+H 3.Ctr+K 4. Ctrl+G .
RN, . 4 S -
1 o 1
: Q.6 THTH-TFH 2010 (MS-Excel 2010) ThHged | 3nTelt 3fie = oM & g Tehe DI (key) BT TN fbar T 81 !
: Ans 1. Alt+ PageDown 2. Alt+ PageUp 3. Ctrl + PageDown 4. Ctrl + PageUp :
P i il Sl e 4
E Q7 Pics, Tud F U3 F R Fa1 2 orufa, R -3 (e-mail) I R :
1
! Ans  1.379169 (Inbox) 2. ST (Bee) 3. € (To) 4. ThiH (From) :
A N AL e L e e {
E Q.8 ang-a:cfzomﬁmﬁmmmmﬁ%mmﬁﬁmmaﬁ(shomutkey)wramﬂﬂﬁm i
. STdT 872 '
: Ans 1. Ctrl+ShifttM 2. Ctrl+ShifttR 3. Ctrl+J 4. Ctrl+R .
[} 1
T T T T T T T T S Ss s kN
i Q.9 THTY-gS 2010 # 3T BIed Bt A9 H1 & forg Fuferf@a & F F19-91 F1a1S UTdHe B (key) CTRL+S & THBE 82 E
! Ans 1.Ctrl+F5 2.Ctl+F12 3.Shift+F12 4. Shift+F5 ]
P it i L D b b {
E Q.10 qnm%mlﬁa2010aﬁz%ﬁaﬁw%wumﬁﬁﬁwﬁhmﬁ%mmﬁﬁaﬁﬁaﬁqmmwm i
. ST 82 :
: Ans 1.Date() 2.Timevalug() 3.Time() 4. Now() :
[} 1

Answers

Q1: 2 Q2: 1 Q3: 2 Q4: 1 Q5: 3 Q6: 3 Q7: 4 Q8: 4 Q9: 3 Q10: 4
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Q.2 THUH-UFAH 2010 (MS-Excel 2010) & , HTFIl Y Y5 (reference) TT W (array) ¥ Sraiferd Hedar g
Ans 1.VLOOKUP 2.MATCH 3.COUNT 4.SUM

7 N
: Q.1 o9 THTH-TS 2010 (MS-Word 2010) T HI3 STHIHCE Tgd T el g, df =141 STRgfe Wia- & fore fory Fiais widwe &1 i
: ST STt 82 '
: Ans 1.Ctl+V 2.Ctl+N 3.Ctl+Y 4.Ctd+X :
e e -
1
1
1
1
1

~

Ans 1.NEW 2.SAVE 3.0PEN 4.SAVEAS

~
i
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
!

Q.4 MS-Word 2010 ¥ T1¥ 31X & Fyae ! felic w3 F e ford widwe B (key) BT TN fbar wrar 82
Ans 1. Ctrl+Delete 2. Ctrl+Backspace 3. Alt+Backspace 4. Delete

- e Y

: Q.5 THUJ-TFHW 2010 (MS-Excel 2010) Th=fie H U & Ad H TP A8 @154 RY #1 F fow Fufafea # 3 fra #1a1S widee
: ST SUGNT et wirar 82

: Ans 1.Ctrl + Enter 2. Alt+ Enter 3. Tab + Enter 4. Shift + Enter

[}

- =

: Q.6 B AT F g2 A IS $e| A BT o GHhdT 8| §H a8 & FHA! U MUPT RFSH H 81 Tohdl &, IT STUHT
: Hewayul 31 f¥efte & wepar 21
E Ans 1.CHAT (3¢) 2.EMAIL (39d) 3.SEARCH (¥d) 4.VIRUS (@539)

Q.7 A9 (e-mail) ¥ Wits 39 3-09 & I B sMa srar gl
Ans 1. T&9¢ (Subject) 2. §NIRH (Bee) 3. Wi (From) 4. (To)

L T

>
|
1
E Q.8 THUY-THAH 2010 & &Y W 7Tad fAPpeq &1 994 Hifve|

! Ans 1. THUY-TRT 2010 H, 7S BI3d B Wia P 010 Ctrl+N BT SUGNT fbaT ST g1 2. THUY-TdRH 2010 H, 89 39¢ o9 ¥ T
| IO R IPA e 3. THIH-TRIT 2010 H, 8H F12 BT ITINTT HRP hIed Bl Jd R Tbd & 4. THTY-TRT 2010 H, g4 frdt Ia o
| Piic T8 STd 9 g

\/

i

!

- Y -

Q.9 THTH-dS 2010 (MS-Word 2010) ¥, Td 9% I H1 & forg FAuferi@a & I f59 &Y (key) &1 IuwT forar Siran 82
Ans 1.F5 2.F3 3.F1 4.F7

v
N
1
Q.10 TS IPv4 TdT e a2l i
1
Ans 1.32 2.16 3.128 4.64 !
4

Answers

Q1: 2 Q2: 2 Q3:3 Q4: 4 Q5: 2 Q6: 4 Q7:1 Q8: 4 Q9: 4 Q10: 1
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Q.1 THUYH-THAH 2010 Wi< SHANT dia # fAafiafad § ¥ ®19 O i< Tgd Iuasy 781 gidl 872
Ans 1. UREIE (Superbold) 2. 3 (ltalic) 3. 1S (Bold) 4. WER (Regular)

Q.2 THEY-gs 2010 ¥ fFAuferfad & & #19 31 varg-He fAweu 3mud IRe F AT (margins) & & 0 ¥U A faafka s¥m?

Ans 1. 3{@TS IRE (Align Right)
2.9 (Center)
3. SRCWTS (Justify)
4. 3(QTS AU (Align Left)

 JUR N O T

rd

1

1

1

1

1

\

Vd

1

1

1

]

1

1

1

1

1

1

?

1

] Q.3 THTY-TRT 2010 H , TEIPd deY aTeT AT 9 ¢ Wil U 4T 31 3 Afr & fier el oife fAegqa dea &
. S-S SATFSHI BT TG BT 8

: Ans 1. 9iSefle (Spreadsheet) 2. fUdc ¢&d (Pivot table) 3. 9R (Bar) 4. @34 (Line)

1
>
1
]
1
1
]
1
1
?
]
1
1
]
1
1
\

Q.4 THTH-gS 2010 H, AH(cells) BT P31 BT Y 8 fp 3 Ad(cells) B ITP T1¢ TP ThHd Ad(cell) F =9 F HHET
STdT 8, HA €1 A TP Thd Ad(cell) P =T H 71 @ &1

Ans 1. BT (Formatting) 2. fR@fT (Splitting) 3. ARKT (Merging) 4. TFSAT (Editing)
Q.5 is the intercompany communication of business documents in a standard format.

Ans 1. Emergency data Interchange 2. Electronic Data Information 3. Electronic Data Interchange 4. Electronic Data
Instruction

cmmmmm e e e N Y

!

Q.6 F-Ad (e-mail) BT BIts 39 §-9d & YTl &I SR Hdl ¢
Ans 1. (To) 2.9solac (Subject) 3. RIERR (Signature) 4. WIH (From)

N e ==

Q.7 THTH-IS 2010 (MS-Word 2010) H, TH Bel, AP U1 gadR (customisable toolbar) § St WTd: TN fHT A i
A HHTS 9N A9, 3[g, g 3nfe 7 uehia sar g1 .

Ans 1. ®I% TR ¢AaR (Quick Access toolbar) :

2. ToT3d &9 (File tab) !
3. R (Ribbon) I
4. T3 IR (Title bar) '
1

Q.8 frufifed & @ o1 A1 feey Sexe gR1 Ue™ $1 9 arelt |fdw 751 872

Ans 1. 3T (Ethernet)
2 qu—c"rd’r (FTP)
Ics dI3S a9
4.@?«[

Q.9 Choose the wrong option in relation to cell:

dates. 3. Cells can contain text, such as letters, numbers but not dates. 4. Cells can contain formatting attributes that change the way
letters, numbers, and dates are displayed

P S T

Q.10 THTH-TFHT 2010 (MS-Excel 2010) & fFrafif@d aeie o1 srseye 18?2
=9/6*4+3-1

1
1
1
1
1
1
1
1
1
1
v
’
1
1
1
1 Ans 1. Any information you enter in a spreadsheet will be stored in a cell. 2. Cells can contain text, such as letters, numbers, and
1
1
1
|}
>
1
1
1
1
' Ans 1.12 210 3.6 4.8

\

[ ——

Answers

Q1:1 Q2: 3 Q3: 2 Q4: 3 Q5: 3 Q6: 1 Q7:1 Q8: 1 Q9: 3 Q10: 4
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Q.1 THTH-TRT 2010 # fHA 3 (row) P Aade 31 & g TiEHe Poit (key) BT IUANT fomam STaT B
Ans  1.Ctrl+Enter 2. Ctrl+Spacebar 3. ALT+Enter 4. Shift+Spacebar

B = m e ¢
1
: Q.2 function is used in MS-Excel 2010 for Rounding the number down. :
1
! Ans 1.CEILING 2.FLOOR 3.COUNTIF 4.IF ]
= = e e e e e e e {
1 . . . o
] Q.3 THTH-gS 2010 (MS-Word 2010) ¥, Adae fHhT U ¢ ! Acx arsd #3A & fore i A | 5w #1a1sS 2idwe &1 3ugh i
X forar wIraT 82 :
: Ans 1.Ctrl+A 2.Ctl+W 3.Ctrl+C 4.Ctl+E '
e X
: Q.4 Text editors and text formatters belong to which category of computing? :
1
: Ans 1. Interpreter 2. Word Processors 3. Language Translator 4. Compiler :
e e E L PP P PP PR PR E ¢
1 . o 1
! Q.5 THTH-TFAT 2010 (MS-Excel 2010) H, IO TR P Ies 1 & AT 59 McHe BT (key) BT TN foraT w11 82 !
! Ans 1.Shift+B 2.Ctrl+B 3.Ctrl+O 4. Shift+0 ]
N e e e o o o e e e e e o e Em o e Em Em o E Em Em m Em Em Em M Em Em m Em E Em e mm Em Em m mm E Em e mm e S mm e Em Em mm mm Em Em mm mm mm e e mm e e e bd
rd A Y
1 . . - . 1
I Q.6 fraffaa & ¥ 19 W $e3Ac §RT U Bt 9F areft Aar/ Jand g/ 82 '
. (i) ITHATST (Websites) '
! (i) FAFIIP A (Electronic mail) :
1 (iii) THTIR g (Newsgroup) 1
' (iv) =raf TYE (Newsgroup) !
' Ans  1.%ad (i), (ii) 3R (i) 2. PA (iii) MW (v) 3. (i), (i), (iii) 3R (iv) 4. P (ii), (iii) 3R (iv) .
SRRSO SRRSO, . U g
: Q.7 Online conversations in which you are immediately able to send messages back and forth to one another is called :
1
] ]
! Ans 1.BLOG 2.VLOG 3.EMAIL 4.CHAT .
AN :
1 . o v : : 1
! Q.8 frafafad & A 19 T YU (effect) THTH-TS 2010 BT SANT diqd § IUdsY -TE1 gl 872 !
: Ans 1. LISPY (Strikethrough) :
1 2.9 @ (Bold) I
: 3. SIS PRICR BIgC (Equalize Character Height) :
L4, 3efip (Italic) ]
N o o o o o e o mm Em mm mm o mm Em Em mm o mm mm e e e S S mm e mm mm e mm mm Em mm e mm e mm e Em mm e mm e mm mm e mm mm Em mm e mm mm e mm mm Em mm e mm mm Em mm mm mm mm mm mm mm Em mm ré
V4 A Y
1 . . 9
! Q.9 THTH-dS 2010 (MS-Word 2010) T, &#39; R (Review) &#39; 39 & &#39; YfhTT (Proofing) &#39; Ju ¥ fFafafaa # @ 1= i
. 1 fawey Iuasy 7Y 372 i
] 1
I . . A I
! Ans 1. %HC (Comment) 2.8 I3 (Word Count) 3. TFSTR (Editor) 4. FAGRY (Thesaurus) :
P <
I Q9 . qQ 9 D
1 Q.10 Gmail &, 9 31U PIS HI T B & R A Y9 SR 37 Fuft yreepataii 1 To SR Cc ATF W 1 AW AT AR !
: 2, a3y T IUTRT B B2 :
o o o o 1
i Ans 1. TRAS 3Td (Forward All) 2. RS 3iTd (Reply All) 3. BIRTS (Forward) 4. RIS (Reply) ]
1
N o e mm e e mm o mm Em Em mm Em mm Em mm Em mm Em Em e Em mm m mm e mm e mm e Em mm Em mm e mm e mm Em mm mm Em mm m mm mm mm e mm mm Em mm Em mm m mm m mm mm mm mm m mm e mm Em mm mm Em mm m mm 4

Answers

Q1: 4 Q2: 2 Q3: 4 Q4: 2 Q5: 2 Q6: 3 Q7: 4 Q8: 3 Q9: 1 Q10: 2
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Q1 fFgfifad d§ @ 19 91 THUg-Uad 2010 § TP e 981 82

Ans 1.Max() 2.Avg() 3.Sum() 4.Average()

Ve == ?

: Q.2 THTY-TRE 2010 H, ST ¢9d U ST BT ITANT Fad I A (rows) BT UeRid H & e fvar wirar @ st oo
' 1Al B GRT B & 3R 3T A (rows) F5dt gt &1

: Ans 1.SORT 2.FILTER 3.CHART 4.TABLE

[}

Ps

Y
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1

_____I{-______I

Q.3 THEY-UTRW 2010 & T TN T & HidR TRe GivH | fpar S g1
Ans 1.Ctrl+T 2. Ctr+F 3. Alt+R 4. Alt+F

Q.4 Smait 3,7 S ¢ < ST e R 8 R 2 ST R 20 To 1 A T, o
B-q-!ﬂ-q- ? 1
Ans 1. Ruéd@m (Report Spam) 2. fiie (Print) 3. o RS (Show original) 4. BRAS (Forward) i

Q.5 THTH-GS 2010 H (MS-Word 2010), ¥ (rows) 3R BT (columns) H ST P SHARIT BI PgISTaT gl

Ans 1.3 (row)
2.C9d (table) 3. 9 (Cell)
4. HidH (Column)

Q.6 FevAe TR UP A9 SISO TwedwR g, ford af 1995 & g fas e fear mar an
Ans 1. TIQT (Mozilla) 2. T[T (Google) 3. TTg (Yahoo) 4. ATZHINIIGE (Microsoft)

1

- G e mm mm  E

Q.7 THTH-TS 2010 (MS-Word 2010) H, BIaIS RcHe Ctrl + X BT STANT ¥ fore frar wirar 21
Ans 1. 3MRA D ATAIRA 2. TRASCS JARM Bl A PR 3. Yae S HgeH! Bl fFAuals H He del 4. TWIRS Bl Yalde

1

]

1

1

]

1

1
____________________________________________________________________________ (
E Q.8 T I & gHATH IR B fe@™ a1 fvur F fore Fafafee & @ o1 a1 siad widse SuaT fsar o awar 82 i
] Ans 1.Ctrl+Shift+C 2. Alt+Ctrl+K 3.Ctrl + Shift+ B 4. Ctrl + Shift + K !
o o e e oo {
i Q.9 THTH-IS 2010 (MS-Word 2010) # fAufeifaa # @ frd #1a1S widde B (shortcut key) BT ITTNT WITUTH TR HY 1.5- i
! aTe VR & sgaa & e frar srar 82 :
: Ans 1.Ctrl+2 2.Ctrl+1 3.Ctl+3 4.Ctl+5 !
[} )
T T T T T T T T N N S S S sm===— -\
i Q.10 THUH-TRH 2010 (MS-Excel 2010) & TEPHe P (key) BT IUUNT 32T ¢d R T & e faar wirar 81 E
] Ans  1.ALT+N 2. ALT+F 3.ALT+A 4. ALT+l !
N e e o o e o o Em Em E E o Em Em E E e Em E M Em Em Em E N e Em E E Em Em Em Em E N Em Em Em E Em Em Em Em Em E o e m mm mm Em Em Em Em E o m mm mm mm mm Em Em e mm e e U4

Answers

Q1: 2 Q2: 2 Q3: 2 Q4: 4 Q5: 2 Q6: 4 Q7: 3 Q8: 3 Q9: 4 Q10: 3
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: Q.1 THTH-TRT (MS-Excel 2010) & f¥a= # Hivg, BT IUART ghRite A fafie sifssiaew o f& o, @rd, fge e,
: TR, Ry Rige, iteor, 353 3R pex @1 siea & frg frar wmar 21
1
:

Ans  1.STe (DATA) 2.39¢ (INSERT) 3. WIHdl (FORMULA) 4. BTSd (FILE)

Ve -

P e e e e e e e e e (N
: Q.2 THUH-TRT 2010 ReT IR A 29 & WaR e ITERT FFT 9 918 TS B9 § 9 S ok e B, WE R
: IR Rpeex HA1, Bife HAT Sfe | !
: Ans 1.FORMULA 2.REVIEW 3.HOME 4.FILE '
e e e -
1
! Q.3 Huge TP 2l |
1
: Ans 1. 99 oA (Search engine) 2. ST3WX (Browser) 3. gex-c 9aT Uerdl (Internet service provider) 4. I Aedd qIge :
1 (Social network site) I
T -
1 Q.4 A A5 215U T T TF BAfET =A3+B4 TR AR $1 afE A7 A5 B 1A par w2 SR A E9 A e o &, @
: Jd E9 N wiHar &1 gRT? !
: Ans 1.=B4+C5 2.=E8+F7 3.=A3+B4 4.=E7+F8 .
|} ]
; ——————————————————————————————————————————————————————————————————————————— -

Q.5 THTH-TFH 2010 (MS-Excel 2010) Xfie &, ¢Re Siavwral THWT a1 A HI FR1 1% fbar oI war 31
Ans 1. TRT ST (Text Bumping) 2. TRE ARHT (Text Merging) 3. TR AR (Text Aligning) 4. T T (Text Wrapping)

(R ——

1

]

1

1

1

P e e e e e e e e e e e e e e e e e e e e e e e e e e e m e m - {
i Q.6 frmfifad & d a1 e 39 Ad Wargs: 78 22 i
! Ans 1.9 Rg (Baidu) !
1 2.91g (Yahoo) 1
| 3. oA (Gmail) '
: 4. 313D (Outlook) :
R e L ¢
i Q.7 THTH-UFHT 2010 (MS-Excel 2010) & Hael ¥ 7Terd fawew g | i
! Ans 1. THUH-TGERIW 2010 (MS-Excel 2010) H, §¥ bl Ae (cell) # PHHC UfAY PR APbd ¢ 2. THTH-UaIel 2010 (MS-Excel 2010) |
1 T, T 73 Rad (i) BIEd Wi & AT Ctrl+0 BT SUATT [Par ST gl 3. THUY-TaRIT 2010 (MS-Excel 2010) H, §H 3¢ cH Jq@ Udy 1
| FREBAG| 4. THTHE-TRT 2010 (MS-Excel 2010) H, 59 F12 BT IUINT b BIsd B 44 I Ihd g '
S )
F e e el i i el N
E Q.8 HIN AR A T3 3R F TAP TA §U ¢q A 91 & fore Fruferfaa # @ e #ias widewe Iuah farar simar 82 E
: Ans 1.Alt+N 2.Ctrl+N 3.Alt+Tab 4. Ctrl+Tab !
T e CEEEECE P LR {
: Q.9 THTH-TS 2010 (MS-Word 2010) STRIHE ¥, FIRIG® 3¢ I & o FHufifea o I f5a Sia1s qidae ot (key) FT :
: SUGRT fraT o weaT 272 '
: Ans 1T.Alt+K 2 At+L 3.Ctl+K 4.Ctl+L '
oo -
] Q.10 THTH-TRAT 2010 H FYUf adh=fie (worksheet) B Aade H1 & g TEPHe Poil (key) BT IUART fHam STar 21 i
: Ans 1.ALT+A 2.Ctrl+A 3.ShifttR 4. Ctr+R !
N e o o o o e o m Em Em Em Em Em Em Em E e Em Em Em Em m mm Em Em E Em mm Em Em Em e Em mm Em Em e mm mm Em m e mm mm mm mm m mm Em mm E m m e mm mm m mm e mm mm m mm mm mm mm m mm mm mm mm o e 4

Answers

Q1: 2 Q2: 3 Q3: 4 Q4: 4 Q5: 4 Q6: 1 Q7: 2 Q8: 4 Q9: 3 Q10: 2
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Q.1 Which of the following refers to a huge database of Internet resources such as webpages, newsgroups, programs,
images etc. and helps to locate information on World Wide Web?

Ans 1. Webserver 2.Protocols 3.Domain 4. Search engine

Q.2 THUH-TRT 2010 H HiaH Jdde H1 & forg RTéde Foil (key) BT STTNT fhaT wraT B1
Ans 1. Alt+Enter 2.Ctrl + Enter 3. Ctrl + Spacebar 4. Shift + Spacebar

!

[ L Ty —

Q.3 Consider the following word written in a MS-Word 2010 document:

Which of the following is correct regarding the given word?

Ans 1. The word has a strikethrough. 2. The word is bold as well as italic. = 3. The word is italic. =~ 4. The word is italic and has a
strikethrough.

i Q4 qugéqgﬁazmoﬁa'—rmﬁ 39 A BoRE STER, Wt S 3R or-wed fawel @) Frifia e & g
i & l

P I

Ans 1.REVIEW 2. PAGE Layout 3.FORMULA 4.FILE

~
I
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
i
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
!

Q.5 THTH-gS 2010 (MS-Word 2010) ¥, fA ¥ & frd WieR T SUGNT QU YR &1 A3 & 954 A DI &Rl a1 T=maif &
TTSY B 3R TR B A8 9§ UIST HUR A< H1 P fore fpar wirar g2

1

]

1

1

1 ) .
i Ans 1. BiHd Gex (Formal Painter)
| 2. TI3HY (Strikethrough)

1 3. qaRERY (Subscript)

| 4. gWEPY (Superscript)

|}

>

N,
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1

-______Il-___________l----

| Q.6 MS-Word 2010 & Bi ATSSl forRe 9iey H IUTH 3T TS UTSC ATSS 9P Bi-C ATSol &l 981 B34 & fow fFufafaad d
' g Tidede B (key) BT STTRT fEaT SITaT B2
1
1

Ans 1. Ctrl + Shift+> 2. Ctrl + Shift + F4 3. Ctrl + Shift + < 4. Ctrl + Shift + F3

-

: Q.7 FRIY FIR B} ATaadHdr a9 gidl & d &1 U Fede & AT | TIR $X T2 81, 3R 3 7181 9189 7% 315 Fowr ver 37
. ¥ ey Iauw B | FFufefed & & S-3 ve Rie TR 91 fagvar 82

! P: TMu=fdT (Confidentiality)

1 Q: ‘Tﬁ?]&?ﬂ (Accuracy)

E Ans 1.P3RQEHl 2.%a@Q 3. FddP 4. FddAP3MRATQ

Q.8 THTJ-UFHT 2010 (MS-Excel 2010) H, BT ITART 3T & foredt oft A @1 st fAequr 31 & fore frar wirar 21
Ans 1. &AW (Columns) 2.3l (Rows) 3. TCH (Charts) 4. S (Table)

Q.9 frufafad d § 19 1 fAipeu gor &) $-7d & 1Y BIgd Jom &1 gfaur 3ar a2

Ans 1.@13[(Spam) Z.GI%ﬂﬁ'c'(Attachment) 3. {SS (Snoozed) 4.W(Messenger)

Q.10 fuffEd & A $I9 T Bi< THE (effect) THTH-TTIH 2010 Bi< SN 199 H U 81 Ga1 82

Ans 1.3 (ltalic)
2. 9IS (Bold)

3. 3fSATE (Underline) 4. R 3efidh (Super Italic)

[ 4 T ) 4

Answers

Q1: 4 Q2: 3 Q3: 1 Q4: 3 Q5: 4 Q6: 1 Q7: 3 Q8: 3 Q9: 2 Q10: 4
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P ~
E Q.1 Which of the following is not an Internet etiquette? E
1 Ans 1. Using abbreviations wisely 2. Size of attachments need to be small 3. Including name at the bottom of mails 4. !
: Forwarding unwanted messages :
P <
E Q.2 Choose the wrong option with respect to MS-Excel 2010: E
1 Ans  1.In MS-Excel 2010, we can save the file by using F2 2. In MS-Excel 2010, we can insert comments to a cell 3. In MS- !
: Excel 2010, we can insert a table from the insert tab 4. In MS-Excel 2010, to open an existing file Ctrl+O is used :
b o -
| Q3 THEH-E 2010 (MS-Excel 2010) &, 9 a1 G & 3ifire .o ad it B ddae wvd ¥ g, el abMe g w R
. BY, T 19 3y 3 e R Adee $IA1 9184 2, F 29 IR fre &3 A Flaid W) P (key) ITT TW | !
: Ans 1.Tab 2.Ctl 3.Alt 4. Esc :
e o o o e eeoeoes -
: Q4 THTH-TE 2010 (MS-Word 2010) § HER B T REME ST & oA ¥ Rre Frafifd & @ fra #6E Aidee o1 sy fear
: ST 82 !
: Ans 1. Ctrl + Right arrow key 2. Ctrl + Down arrow key 3. Ctrl + Left arrow key 4. Ctrl + Up arrow key :
i o o e g mmmmmmmmmmmm e X
: Q.5 Which of the following command is used in MS-Word 2010 to open the file page to use backstage view? :
E Ans 1. At+C 2 Alt+F 3.Alt+H 4 At+G E
e R L e e e e ¢
: Q.6 Which of the following is not a part of an email address? :
E Ans 1.Username 2. @ Symbol 3. Email provider's domain 4. User domain i
e e e e e N e {
: Q.7 Which of the following MS-Excel 2010 function is used to converts a date that is stored as text to a serial number that :
: Excel recognizes as a date? :
' Ans 1. TODAY() !
1 2. NETWORKDAYS() 3. DATEVALUE() 4.EDATE() I
OO €. YO X
i Q.8 function In MS-Excel changes all the characters of the text To UpperCase. i
: Ans 1. UPPER 2.PROPER 3.LOWER 4.LEN :
e P e L L T ¢

Q.9 Which of the following search engine is dominating market with maximum number of searches on it?
Ans 1.Google 2.Bing 3.Yahoo 4.Ask.com

Q.10 Which of the following shortcut key is used to apply superscript formatting in MS-Word 2010?
Ans 1. Ctrl + Shift+ + 2. Ctrl + Shift + < 3. Ctrl + Shift + > 4. Ctrl + Shift + =

Answers

Q1:4 Q2: 1 Q3: 2 Q4:4 Q5: 2 Q6: 4 Q7:3 Q8: 1 Q9: 1 Q10: 1
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N
I
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
i
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
!

Q.1 quwaé'zomﬁ' U ST39 BT (Page Down key) BT TN fAr # | forras fore fpa wirar @2

Ans 9 SiegHc | 3% U g ol HER I AT IT R AT F AW 2. FIR B TH ToIA A A o & [Tl 3. HIR BT P
W?ﬁ%@tﬂﬁ%%l 4. FIW B TP A1 A A SH & feru|

Q.2 wgdttaud (HTML) F I # Fafafad sy w faar #31
P: W(HTML)&%W@?@?W%W%WWWW%
Q: 9t TadiTUd (HTML) STHgdce, SR e1g5U fSFAYIM: <IDOCTYPE html> & ATY = g4 A1T
R: W(HTML)%M%WWW@W%
0 A B TR HUT wE 3R
Ans 1.P,QREM 2. Fg@pP3iRQ 3. FadQ
4.%qd Q 3R R

Q.3 THUH-UFAH 2010 (MS-Excel 2010) ¥, {9 # & 71 Uoh Ha= 82
Ans 1.FORMULA 2.SUM 3.RANGE 4.ADD

5 Y ) S 4

Q.4 9 AEOR H, T4AH U 9 fUod Us R o1 & fore fog & @ #19 ft s gerue gl 82

Ans 1.3d(Save) 2.TRAS (Forward) 3.9 (Back) 4. fhuc (Create)

Q.5 &g MS-Excel 2010 3 ghefic & A P e $I ufee fpar &1 @1 &), df ¥ Fav # yefRfa g w81
Ans 1.ﬁ'1:[§|V'IT:|H(name box) Z.Waﬂﬁormula bar) 3.@Eﬂaﬂ(status bar) 4.W(ribbon)

Q.6 THTH-dS 2010 (MS-Word 2010) ¥, T RRNE T WS & RH T uiiad! 3@yd & = H ITUNT fHT oF a1dd U 98 Sied
AR PITAAT___ ®I YeRia sar gl

Ans 1. ¢ 3TE (SmartArt) 2. ST 5T (Drop Cap) 3. 3% (Header) 4. ATexHTD (Watermark)

| JE Y A Tl

%

Q.7 JafRud urdsd gt # Siftre w@ ® 9 7 snfe SR Saifed Sie sud &Y it # U fpar smar 21
Ans 1.9Y (Spam) 2. (Trash) 3. (Draft) 4. IS (Inbox)

| e A T T,

Q.8 THTH-S 2010 (MS-Word 2010) ¥, THTT R P! fth A TTSU B & oY, GH AHG IR Wgad pl pHBA P fog
BT IYUNT B P &

Ans 1.paste +undo 2.copy+undo - 3.copy + paste 4. cut + copy

Q.9 THUYH-TFAH 2010 H Uradl W (row) 3R UTad Siaw & Ufdede (FeIqaRM) WR Ad BT USH T 82
Ans 1.E5 2.5E 3.$E5$ 4.$ES$5

[ T

Q.10 THTH-TEAT 2010 H Fraferf@d # @ F9-3 ve Tad feaive= 82

Ans 1. =TIMEVALUE("9/7/2022 6:35 AM") 2. =TIMEVALUE("Wednesday, September 7,2022 6:35 AM") 3. =TIMEVALUE("22-
Aug-2011 6:35 AM") 4. =TIMEVALUE("2:24 AM")

L -

_____________________________________________________________________________

Answers

Q1: 2 Q2: 4 Q3: 2 Q4:3 Q5: 1 Q6: 2 Q7:1 Q8: 3 Q9: 1 Q10: 2
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KD Job Updates

rd A Y
| Q1 PrafefE S A O o el & gafm o |
1
| S 3 o |
: P. .net 1. AT - TXHRY AT !
! Q. .edu 2. FTVIFU® WI8H !
i R. .org 3. Afér® HreT i
! S. .com 4. T4 3R AT A¥HT QoiRal o SRa svar g !
I 5. Y& faumT I
: 6. Acad HISH '
: Ans 1.P-5Q-1,R-2,S4 2 P-6Q2R4,S2 3.P-6Q3R1,S2 4 P-1,Q3 R4,S2 '
Sl ¥
! Q.2 THTH-TRT 2010 & e R A FS (Header) 3R BeR (Footer) faweq T A SufRE@ A Bl i
]
! Ans 1. T13d (File) 2.3 (View) 3.39¢ (Insert) 4. 3T (Data) ]
P 4
i Q.3 THTH T8 H BRI B (key) F12 BT ST ¥ forg faran STan 21 E
! Ans 1. TRd B 39T IRA !
1 2. 3T iRt faSt efiu A I
| 3.3 TH (Save As) STIGNT ST 3T B '
1 4, SO A & 5 B I
RIS ' 40, < A ,
r'd AY
1
: Q4 FPofafad & A P19-1 e ve 78 N T8 82 :
o 1
! Ans  1.1cUS (Notepad) 2. [rsi3iTitha IZeR (LibreOffice Writer) 3. 519 (Chrome) 4. HISSHIMIGE I8 (Microsoft Word) ]
R e oy e L L e L e e e <I
: Q.5 A table in MS-Word 2010 can have unlimited rows and a maximum of columns. :
E Ans 1.64 2.62 3.61 4.63 ]
Rt <
1
] Q.6 THUH-TFAH 2010 (MS-Excel 2010) H, fNY Sioie 1 Wi 41 g2 !
: =22-12/3/2+4 E
1
! Ans 1.8 2.24 3.20 4.26 ]
e R L L L L PP PP PP PP PR <
1 5 1
] Q.7 THUH-USAH 2010 (MS-Excel 2010) ¥ Ugd | Hivlg WIgd &I WA & forg BT IYUNT o SraT B !
! Ans 1.NEW 2.OPEN 3.SAVEAS 4.SAVE :
N o e o o o e e o e e o Em mm Em o m mm mm e e i e S e e mm m m mm mm e Em Em Em e Em Em Em Em m Em Em mm mm e mm mm e Em m Em Em mm Em mm Em Em Em mm Em Em bd
] {
] Q.8 MS-Word 2010 TS & ~grad o Ufa=rd &1 82 !
: Ans  1.10% 2.15% 3.25% 4.5% !
N o e e o o o e e e e e o Em o E Em Em Em m E Em Em Em Em E Em Em M Em Em Em Em E Em e Em Em m Em E Em e e mm Em m Em E Em Em Em Em mm Em Em Em Em mm Em e e Em mm o = = Vé
Vd A Y
1 . 1
! Q.9 fT (Bing) TP ? i
: Ans 1. ¥cXIc IdT UGrdl (Internet service provider) 2. §I3vIR (Browser) 3. BN GCED HIZC (Social network site) 4. g goH !
1 (Search engine) :
e e e e e !
1 1
! Q.10 3Ty TP forue H TP &, SN 3TUP gRT N &1 910 U SAA & ofd § fe@rg 3m| !
: Ans 1. f4UR (Signature) :
1 2. 9seae (Subject) I
: 3. 3feTHc (Attachments) :
L4 I AT SH=T (Formatting options) !
~ 4

Answers



Q1:

3

Q2: 3

Q3: 3

Q4: 3

Q5: 4

Q6: 2

Q7: 2

Q8: 1

Q9: 4

Q10: 1




KD Job Updates DELHI POLICE HC- 18/10/2022 (9:00 AM - 10:30 AM) KD Job Updates

Q1 THTE-aE 2010 S WG BT H, Crl + Q BT SuanT Faffad & A few Igza & e far smar 2

Ans 1. gEaTEC U TT IRAME Bt MG BT geM & R 2. TI3d ees O 30 37R 3(wls & & w3, TR §3ewH E
geR P faw 4. W Wi &) s9d arz § sgaq & fog !

Q.2 THUH-URT 2010 & RaTarR A 29, 3dsie o, IR i9, T IR FE R P oREFA F I REsAF
frQ HHiS e a1 B i
Ans 1.VIEEW 2. HOME 3.REVIEW 4. FORMULA !

- m Em mm mm Em Em Em mm Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Emy

Q.3 AT (Gmail) ¥ TS HIET BIUT (BCC) F IUANT P Hay # fAgferfaa & F Fi9 91 wy= 981 82

Ans 1. 3T®T SUUNT SHA D1 HIGt T 100 UTUHS UTebarsii & T1Y R B3 & foe far Srar g1
2. 3BT IUTNT 10 WURIS UTebarail b T1Y SHA PI HIUl TR B & g [ S g
3. 3BT IUTNT WU UTdhd! b 39P IR | FaTy fomT bl & 1 SHA b1 Hidt VAR B & forg fovam S 21
4. 39T IUNT I+ UTUfies T areil & WY SHA B HI0 AW B & o fovam ST g

Q.4 fgfafad sy w R #3)
P: 39 A7 W STd-[Fa® H¢ OraH 98 S1eT @ o 3y ufge w1 ared g1
Q: 39 99 W foae &3¢ forgd ag s1er @ o enu ufge & amgd €, ik fibe F2 gart)
R: 39 A4 R fFae #3 Forad 98 s1e1 8 O 3nu ufde &A1 ared &, 3k 6= Rie &t (Shift key) TaTd|
S: 39 A R fFas 33 foraw ag s1e1 @ Y 3y ufde w3ar amgd §, 3R fhR deie &1 (Ctrl key) EaTTI
THUH-UFAT 2010 ghRie & Ufde His # &1 3R 1 & Yoy # fFaferfag ¥ X 19 91 vy= 98l 82

rd

]

1

1

]

1

1

1

>

1

1

1

]

1

]

]

Pa N
1 1
1 1
1 ]
] 1
1 1
1 1
1 1
1 ]
] 1
1 1
\ d
’ \
1 1
1 1
1 1
1 1
1 1
1 1
1 1
1 1
1 1
1 1
1 1
! Ans 1.%ddAP,Q 2.P,QR ST 3. FHa@P 4.%adP, QR :
N e e e e e o e e e e e e e e e e e e e M e e e e e e e e e e e e e e e e e e e e mm e e e e mm e e e e e 7’
r'd A Y
1 . o 1
] Q.5 THUH-TSAH 2010 (MS-Excel 2010) ¥ R (review) 39 Wia & forw iEHe B (key) BT IUUNT fobam STam B !
! Ans 1.ALT+A 2 ALT+N 3.ALT+| 4.ALT+R ]
h <
1 1
1 1
1 1
1 ]
1 1
1 1
1 1
; $
1 1
1 ]
1 1
1 ]
1 1
> 4
1 1
1 ]
1 1
1 1
1 1
?

1

1

1

1

1

1

[}

s

1

1

1

1

]

1

1

Q.6 THTH-TFH 2010 (MS-Excel 2010) & a1 R & Uivg 39, 3MUP! gd-l B &g HA, URFd B TP HA, FHe 3R
ey foraA, adh=iel 3R ahgs! &) GRed B BT Sigafa a1 3|

Ans 1.R&(REVIEW) 2. BIHdl (FORMULA) 3.T1sd (FILE) 4. STeT (DATA)

Q.7 THTH-URT 2010 HRM, it 2T I F TS g F U &R B BfUed HX a1 3
Ans 1.LEN 2 PROPER 3.LOWER 4.UPPER

Q.8 Flipkart is one of the leading e-commerce marketplaces in India. It belongs to segment:

Ans 1. Business to Government 2. Government to Business 3. Government to Consumer 4. Business to Consumer

Q.9 THTH-TRE 2010 (MS-Excel 2010) ¥, T BT ITGNT Ued A A9 1 TS wigd 3} A R A A g s F R

fPar ST 21 :
Ans 1.NEW 2. OPEN 3. SAVE 4. SAVEAS :
Q.10 BYd (Hathway) TH =

1
1
1
Ans 1. %cXc Ja1 Uerdl (Internet service provider) 2. ‘v'l?fsTrF[ (Search engine) 3. BSIR) WHT?{C’ (Social network site) 4. :
ST3WIR (Browser) :

Answers

Q1:1 Q2: 1 Q3: 3 Q4: 1 Q5: 4 Q6: 1 Q7: 2 Q8: 4 Q9: 4 Q10: 1
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Q.1 w@mﬂ?ﬁr 2010 (MS-Excel 2010) ¥, PT SYUNT a9 ST STaT 8, 9T 31T Ve YB3 H1 [ARY I W ey H1
|

Ans 1. 3fTCHfe® I Y (Automatic cell reference) 2. TsHIege Id XYW (Absolute cell reference) 3. WRIthd Id XHT
(Specific cell reference) 4. fireRe o Y (Mixed cell reference)

o

Q.2 THUY-TRE 2010 § BT IYGNT 32T B! IR 3R A151 » =9 A g2 P fore forar s 21
Ans 1.SORT 2. FILTER 3.CHART 4.TABLE

_____I{-________

Q.3 EAT TMRIPT (email application) A TS U1 HIeST BT ¢ St 3 HeRi &1 WIPR HIar gl
Ans  1.399749 (Inbox) 2. ¢ (Trash) 3. 3ATITEIRT (Outbox) 4. STUE (Draft)

Q4 THTI-TRT 2010 | AR UG VT BT & fb ke 3iTw 3mfded (list of arguments) ® fara-it awg &1
Ans 1.IF 2. CEILING 3.COUNTIF 4.COUNTA

Q5 TE T YHR BT g4l AFedaR 91 ATAWR il 8, Wl $eX & oI thadl ¢ 3R 3T Td AiteduR &Y JHa ugardr g1
Ans 1. AT (BLOG) 2.d13%9 (VIRUS) 3.30 (EMAIL) 4. 3%c BJOR (Instant messenger)

Q.6 THTH-TS 2010 H TRT F a1E 3R 3raTs H1 F fore Fufaf@a & A ey aidee Ft (key) T IuNT farar wirar 872
Ans 1.Ctrl+L 2. Ctrl+M 3. Ctrl+Shift+M 4. Ctrl+Shift+L

Q7 J9 TSR A FUTS THAT U F AT U TR 91 & HeTIaT el 3|
Ans 1.U°"\I"QHE‘C(Forward) Z.M(Back) 3.9d (Save) 4. U (Create)

Q.8 THTH-URW 2010 B IhHMe & A (rows) 3R HIAH (columns) FT TEAT fra-it gt 72

Ans  1.65536 3 (rows) 3R 812 BIAH (columns) 2. 1,048,576 3 (rows) 3R 65536 HIAH (columns) 3. 1,048,576 A (rows) 3R
16,384 PIcTH (columns) 4. 65536 A (rows) 3R 16,384 PIcTH (columns)

- ? e e e e e N e e e e e N e e e e e N N

Q.9 fruferfEd # § H9-91, THEH-ag 2010 H Ugd A HITPIR qIcTHTS 81 872

Ans 1.3 ST ¢Re & T1Y "CONFIDENTIAL" ATcxHTD 2. U BIRWiI<dl ¢e & I1Y "CONFIDENTIAL" GiexdASp 3. U SRS
TR &S 1Y "DO NOT COPY" dicRHISG 4. A afderd e & I1Y "DO NOT COPY" GlexHTdh

Q.10 THUY-TGAT 2010 (MS-Excel 2010) H, UfRTaY (rows) 1 wgam =1 # @ forad gR1 &1 w1l 872
Ans 1.@,$ % 2.1,2,3 3.%&" 4.AB,C

e RV e Y i R Y R e R i bl R Y

| S S | VIS AN

Answers

Q1: 2 Q2: 3 Q3: 1 Q4: 4 Q5: 2 Q6: 1 Q7:1 Q8: 3 Q9: 4 Q10: 2
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Q.1 refers to the topmost area of the application that contains menu items and toolbars available in MS-Excel 2010.
Ans 1. Titlebar 2. Ribbon 3. Rulerbar 4. Task bar

Q2 A is a tool used in MS-Excel 2010 to calculate, summarize and analyze data and lets you see comparisons,
patterns and trends in your
data.

Ans 1. pivottable 2. reference table 3.lookup table 4. conditional table

Q.3 THTH-FS 2010 (MS-Word 2010) & o, ygelt argd & ifafad sma 9t arg+ g3 gt &1

Ans 1. @W%@?(Ieft indent) 2. ﬂ%féé?(right indent) 3. mm%@?(second line indent) 4. %ﬁﬂ'&%‘c’(hanging indent)

Q.4 THTH-IS 2010 (MS-Word 2010) STFgHe ¥ fEwiee Wi by F1 gaT 82
Ans 1.3 (talic) 2. HAERT (Calibri) 3. TZRT L IAF (Times New Roman) 4. TRTH (Arial)

Q5 _  THUH-dS 2010 (MS-Word 2010) ¥ STagie & TfRrh= 0 1 uefRia $ar gl

Ans 1.1 (Ribbon)
2. T3 <4 (File tab)
3. Hid TR ¢AER (Quick Access toolbar)
4. TIRCA R (Title bar)

Q.6 fyfafed & @ o @ 9@ 9+t voR $1 Sec afdw g2

Ans  1.3G 3R 4G (3G and 4G) 2. f3fTed IsushIssr @IS (Digital subscriber line) 3. ST 3T (Dial up) 4. JedZC
(Satellite)

l-—————_l\—————————I\—————,

[ A T A P,

— m m Em Em mm Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em mm Em Em Em Em Em Em Em Em Em Em Em Em Em Mm Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Emy

Q.7 MS-Excel 2010 ¥ 2 f3€ ¢ waw frd fred ®ea?
=EXACT("Word", "word")

Ans 1.TRUE 2.0 3.FALSE 4.1

Q.8 faefie fpumu Ag, Wit d UTT o1 Iha B
Ans 1.0 (Draft) 2. 3c (Sent)  3.37aTd (Inbox) 4. & (Trash)

!

- ) e o m m mm wmw

Q.9 In paragraph formatting of MS-Word 2010, the keyboard shortcut Ctrl + Q is used for which of the following purpose?

Ans 1. Open Apply Style task pane 2. Remove paragraph indentation 3. Change the paragraph spacing to double line 4.
Remove paragraph formatting from highlighted paragraph.

I Q10 T gAR TPH-1d 8, T SaT-SenT RITHI IR WG & a1 &Y A 3ifts @i e difeat an siifear varor &
: 1Ay I TH 1Y qTadid $ 9Hd 2|

: Ans 1.@?[(EMAIL) Z.aﬁ?ﬁﬁ(Paymentgateway) S.WVFT(BLOG) 4.ﬁ%ﬁm(wdeoconferencing)

1

LY (Y LN

Answers

Q1: 2 Q2: 1 Q3: 4 Q4: 2 Q5: 4 Q6: 3 Q7: 3 Q8: 4 Q9: 4 Q10: 4
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rd N
E Q.1 W9 3TY THUH-TFH 2010 THRIC P A BT 94 (JAGT) B 8 3R F2 P (key) SaTd & o FT GRI? i
! Ans 1. 9d P PHcc b Wi DI I G SITE '
1 2.9 ufefé At © dea Sel, d1fe 39 dhe B SR foar o 9 i
3. 90 & THIUES BT T & S |
L4 e fefe @ o :
B m o oo e o e {
E Q.2 AW UgH BT Ugdl W 5l |

1
: Ans 1. ujrl'{ﬁ'q (username) 2. KiEEE (domain name) 3. AT IR (mail server) 4. e 99 (system name) :
P e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e {
i Q.3 THTH-TFT 2010 (MS-Excel 2010) ¥ fAuffaa siwre &1 ufivoma & ghme? i
! =8/822*16 '
' Ans 1.0 22 3.16 4.32 '
= ”
i Q4 wgdiwaTd (HTML) & Teu # Frafafea sy w far «¥) |
. P: TICITHTE (HTML) B STeT B R 3R T o3 & e feomga forar man @1 .
! Q: 9t TaéTTd (HTML) STFgHe, SIRgHe TPR fEaeR=M: <IDOCTYPE html> I 3= g1 A1f8TI !
I R: TIETHTE (HTML), 39 Uil & T ae urdherg daw 31 i
] T Q B WA $U I B :
. Ans 1.HdAR 2. HAAPIRR 3. FAAP3RQ 4. HIAP '
|} )
P i e e e e i U 0 » St RN
: Q.5 THTH-IS 2010 (MS-Word 2010) #, frufifEa # & &9 9ra 9=y oo e eq 282 i
: (i) LERE A (Landscape) 1
: (ii)dIEE (Portrait) :
! Ans  1.Td @) AR (G) 2. FPaA (i) 3. (1) IR (i) SF 4. B (i) '
AY !
Y e e . iy’ 2 N
E Q.6 g%m@w-mazmo(Ms-Excel2o1o>ﬁwq€aﬂ@$aﬁuﬂaﬂ%i?ﬁwﬁﬂwmwﬁaﬁ@aﬁﬁwﬁm‘§ E
1 ? 1
: Ans 1. 3¢fHd ThId aR (Vertical scroll bar) :
| 2. WTHER (Status bar) !
1 3. C<Igcd dR (Title bar) 1
: 4. gINGI<d ¥hId IR (Horizontal scroll bar) :
. N d

1
: Q.7 THUH-TS 2010 (MS-Word 2010) ¥ TS (Styles) ¥ TgH # FFufafad o ¥ #19-91 $Y9 I 82 1
. (i)m(Styles)quwqﬁm%,Gﬁwm%ﬁ?maﬁhﬁ@maﬁm :
! (ii) WTFR (Styles) ¥ STqie A forep Wi w=ne=t @1 giaer it g1 !
! Ans 1.() 3R (i) 2. Fad () 3.Pad (i) 4.7 () SRAL (i) '
\ 1
Y e S
E Q.8 FewAe A IS TAP HULX &I TP ST (IP) U BT Ta=aehar gl g1 IP &1 guf =u 71 32 E
! Ans 1. International Partner (3e34RMd UIER) 2. Internal Protocol (3¢3Ad WIEI®Id) 3. Internet Partner (3239 UICR) 4. '
] Internet Protocol (3e3c UleidId) !
P mmmsooooooooooo-o--- {

1
! Q9 gHw.gHw 2010 F fx weq ST BT fFReaor Hear 81 :
: Ans 1. %3¢ Ha=H (Insert function) 2. TRIP/ESR (Accept/Enter) 3. T (Cancel) 4. WIHC (Format) '
[} )
T T T T T T T T T e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e - - -\
i Q.10 THTH-UGAT 2010 (MS-Excel 2010) Thgd W Ugel adhiic &1 fWiee AW (default name) TT §YdT 872 E
: Ans 1. WSheet1 2. Spreadsheet1 3.Sheet1 4. Worksheet1 :
N e o o o e o m Em Em E Em mm Em Em m Em mm Em Em E m mm Em mm E Em mm mm Em Em e Em e Em Em e mm Em mm mm e mm Em Em Em e mm Em mm E m m e mm mm m mm e mm mm m mm mm mm mm m mm mm mm e e 4

Answers



Q1: 2

Q2: 1

Q3: 2

Q4: 4

Q5: 3

Q6: 3

Q7: 1

Q8: 4

Q9: 1

Q10: 3




KD Job Updates DELHI POLICE HC- 19/10/2022 (1:00 PM - 2:30 PM) KD Job Updates

Q.1 THEH-dS 2010 (MS-Word 2010) ¥, 9 Uw fSwiee 29 g1a1 8 S 3MUd gRT STagie Wi W fawrg aar 3|

Ans 1.8 (Home)
2. 33T (Layout)
3. 3¢ (Insert)
4. RS (Review)

Q.2 fgfafad d @ S19-91, MS-Word 2010 # fEiee U A fe Tel ¢aaR (Quick Access Toolbar) # HIS[g &l 872
Ans 1.3 g (Redo) 2.3 (Undo) 3.3Td(Save) 4.Fc (Cut)

Q.3 THUH-UTRT 2010 § P IUANT, e & WaR A (rows) B UM (hiding) ¥ fore frar wirar 21
Ans 1. Alt+9 2.Ctrl+0 3.Ctrl+9 4. Alt+0

[ AR, (R —,

Q.4 THUY-UTAW 2010 (MS-Excel 2010) ¥ R W HaR Ufay B39, T B uRYTid $39 3R oA fawen &1 fHafa
P & fe ga g 7l

Ans 1. YAl (FORMULA) 2. STeT (DATA) 3. RS (REVIEW) 4. BISd (FILE)
Q.5 MS-Word 2010 ¥, e & TeH A fFrafafeaa o @ #i9 a1 oy aa 82

1

1

|

|

>

1

E Ans 1.9 Siaghc Uil & HIfog &I Fafd $x B Aag PRl e 2. T§ i< Wsed $l 9aa § g PRl e 3. J§ TP AR &
| ST P TS HHGE IRATE 4. T8 oo &I Uc A | Aeg HRa1 §
¥

:

1

.

|

1

Q.6 THTH-IS 2010 (MS-Word 2010), rRITH T8 & 1Y F ¥U H UP a1 STagHe U Ha1 8|

Ans 1.Book 2. Document 3.Book1 4. Document

4 J NS 4 S o N

Q.7 THUH-USAT 2010 (MS-Excel 2010) ¥, fNY oie &1 W9 941 §NM1?
=656/42

Ans 1.21 2.61 3.41 4.81

1

Vemeee?’ Ve’ Ve e ===

Q.8 FHag A9 TSl & g B HYT A1 3
Ans 1. 3J9UI3C (Website) 2. Xml 3. d§94AX (Webserver) 4. Html

Q.9 A A 3reudc (JaUP) HI g4 & forw TSP T IYUNT AT SIrar B
Ans 1. (Phone) 2. UWR {d@U (Paper clip) 3. ZHIST (Emoji) 4. T (Smiley)

Q.10 g 915S 49 &1 famr fFafafed § & fora ad # 3= gem ur?
Ans 1.1959 2.1979 3.1989 4.1969

Answers

Q1: 1 Q2: 4 Q3:3 Q4: 1 Q5: 2 Q6: 4 Q7: 3 Qs8: 1 Q9: 2 Q10: 3
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Q.1 fyfafEd & ¥ 19 91 TP Y THUH-TTAH 2010 (MS-Excel 2010) §Y Ha=I= (Math function) T8I 82
Ans 1.BASE() 2.OFF() 3.0DD() 4.MOD()

Q2 [TE B (Google Chrome) TH 2l

1
1
1
Ans 1. §I3%R (Browser) 2. WWW (Social network site) :
3. $3C |1 Ugrdn (Internet service provider) 4. oeRd B (Mobile phone) :

rd

1

1

1

1

]

\

V4

1

]

1

1

]

1

1

’\ ————————————————————————————————————————————————————————————————————————————
1

] Q.3 THUYH-UFAH 2010 (MS-Excel 2010) ¥ HTetH &1 Ug=H A # | fad gR1 &1 wndt 82

: Ans 1.AB,C 2.%&" 3.1,23 4.@8% %

\

Y e e e ——————————
1

: Q.4 THTH-TFHT 2010 (MS-Excel 2010) & I (cell) & Haf¥d e faweq &1 0= H31

1

]

1

1

>
1

1

1

1

]

)

Ans 1. 9T (cel) FUIBIA1, A2, A3F TU N TSR 2. T (cell) H TRE B Thll 8, oI 3R, T4 R fafdat 3.3
(Row) 3R BT P SeIIR B T (cell) P FUHA TSGR 4. I (cell) P UA BI 1, 2, 3 S U H ST 91l &

Q.5 T BT FISR & H i fehice IR e w1 & fog Fufafed & 3 fra Fiaid widwe o1 s fsar smar 82
Ans 1.CTRL+R 2. CTRL+D 3.CTRL+0 4.CTRL+9

~

I o 9 9 A4

! Q.6 MS-Excel 2010 F! ghsiic # AAaes Ve H ATScAs s P fore FAufafaa & @ fw xidde B (key) FT ITGRT fobar
. ST 82

: Ans 1. Ctrl+Shift+Underscore (_) 2. Ctrl+Shift+Right arrow 3. Ctrl+Shift+Ampersand sign (&) 4. Ctrl+Shift+Left Arrow

'

Smm mm mm Em o Em EE EE EE EE EE EE RN EE EE RN RN N EE EE EE M EE EE EE M N EE EE M N EE EE M N NN EE M M N M M M R W e R N EE EE M N EE EE M N EE EE M N EE EE M N EE EE M Em EE EE EE Em Em Em Em

_____Il-______l

rd

E Q7 TS Ay YR WUITell 8, Sl g9RI SAfeRITTd Aedd! (individual networks) ®1 T 1Y Sitgdl B
! Ans  1.3C3C (Internet) 2. TUIGIST (Topology) 3. SCMC (Intranet) 4. TEITH (ATM)
N
Vd

: Q.8 THTH-TS 2010 (MS-Word 2010) ¥, 37 fhft sTagiie & fordll Ay iR | Te ) B o T & 3R I TR H1 39
' Siagic ¥ gl W e B THd & | 919 37 TR Bl Hec Hd §, a1 I8 R TR g S gl

Ans 1.9d (CELL) 2.39d (TABLE) 3.3 (ROW) 4. f3q0als (CLIPBOARD)

| Q.9 , TUTH-TTE 2010 & I Taferd Bar & | U9 2, 3T 9% Simush! el aeg oiv smuast e & s arfdas gamn
: H B gawr AT 2
l

Ans 1.CEILING 2.FLOOR 3.IF 4. COUNTIF

Ne
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
]

i\ S —

| Q10 THTH-TERE 2010 (MS-Excel 2010) ¥ STRHE HI STed] | 7 H & o1, q AT (minus) 3R @ (plus) frg &7
: IUGNT faT ST 21

: Ans 1.TRCA SR (Title bar) 2. BTHA IR (Formula bar) 3. %¢¥ dR (Status bar) 4. IXGiied ®hid IR (Horizontal scroll bar)
1

Answers

Q1: 2 Q2: 1 Q3:1 Q4: 4 Q5: 3 Q6: 3 Q7:1 Q8: 4 Q9: 3 Q10: 3
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Q.1 Data validation option is present in tab in MS-Excel 2010 ribbon bar.
Ans 1.Insert 2.File 3.View 4. Data

Q.2 THUH-TS 2010 (MS-Word 2010) STHRIHT B §¢ B3 F for F1a1S AT¢He Pt (key) H
Ans 1.Ctl+Z 2.Ctrl+X 3.Ctl+Y 4.Ctrl+W

Q.3 THTH-aS 2010 (MS-Word 2010) ¥, fiifld Twe 3R TR & fF R & fa Ft git & PET AT g |

Ans 1. 7R (Margin)
2. 3ARTHE (Alignment)
3. ¥R d1E (Ruler Line)
4. %32 W[ (Indent Stop)

Q4 THTH-TFAH 2010 TIRIBIH B gAaH W ufa=re«r fa- gidt 32
Ans 1.20% 2.0% 3.10% 4.50%

Q.5 THTH-TFHW 2010 (MS-Excel 2010) HaR fardl e #1 fAeean quife a1 faw e a9 & fAdead U (nearest
multiple of significance) d& Tﬁﬁ"_d Dl %I

Ans 1.IF 2.CEILING 3.COUNTIF 4.FLOOR

[ . N 4 TR, R 4

Q.6 Which of the following the component where email is received and managed?
Ans 1.Trash 2.Inbox 3.Drafts 4. Sent mail

Q.7 gevAe W AT UoA, JARI (traveling) 3R T #3A & FaRa &34 arat e &t o1 g1 orar 872
Ans 1. U&I®Id (Protocols)
2. URioR (Procedure)

3. TEIIRA (Algorithms)
4. 9™ (Programs)

Q.8 U qar, il gH U ATZAT d F WY e W A His H Hx Ao B iy T 21 98 @i & i et
faafea w3 &1 v o9, Rrasdt o guEifa areE e HRd 21

Ans 1. afSASTRAT (Videoconferencing) 2. SA (EMAIL) 3. &I (VLOG) 4. &N (BLOG)

[, N T

Q.9 HIIHIITUE T 2016 (Microsoft Excel 2016) ¥, Frafafa & ¥ @ 9-u1 witfar fFAomfed 9 R &R (error) 32

Ans  1.=SUM (A9 :A15)* SUM (K9 : K15) 2.=SUM (A9:A15)*10 3.=SUM (A9:A15)—B4/10 4.=SUM (L9:L12)*
SUM (K9 : K12) / (10 - 9)

_____I{-______

Q.10 gfg THTY TS 2007 (MS Word 2007) ® "Examination’ XTsg UR 4f tOGGLE cASE AN forar et € t ufkuma «r ghm?
Ans 1. examination 2. eXAMINATION 3. EXAMINATION 4. Examination

Answers

Q1: 4 Q2: 4 Q3:1 Q4: 3 Q5: 2 Q6: 2 Q7:1 Q8: 2 Q9: 3 Q10: 2
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E Q.1 THTH-TRA 2010 & IaY H Tad fadeq o1 799 B E
! Ans 1. TATY-TRT 2010 H, Ra IR H 819 29 (Home Tab) & Ja9 31 IR IUTNT fbT SH aTa HHIS Bld & oY [ Pl 3R O :
1 AT, e 3R e’ FHRAT, Wide T 31 | I
| 2. THTE-TRIA 2010 H, Ctrl + 0 BT ITANT, Tie & HIaR PierH HI GUM (hiding) F T fPA @S 3. THIH-TRIA 2010 F, Ctrl + 9T |
1 JUAnT, Bte & HIdR A (rows) B UM (hiding) F AT fFaT ST 81 4. THTY-TRIT 2010 H, Alt + 0 HT IudT, Yie & HidR Hiad! & gum 1
| (hiding) & forT fbar ST 21 '
|} 1
T T T T T S === kN
i Q.2 THUH-TFAH 2010 (MS-Excel 2010) H Ghg® &I §g H1 & g AR B (key) BT YR {41 SIraT 81 E
! Ans 1.Ctr+F3 2. Ctrl+F4 3.Ctr+F1 4. Ctrl+F2 ]
= e e mmmm—m—m—m—- - - -- {
E Q.3 THTH-aS 2010 ¥ Fafafad & @ #1991 TR MUk Siagic | dee fRauals J sTadr 872 i
! Ans 1. 8BATA (Hyphenation) 2. T (Paste) 3. WIHc UeR (Format painter) 4. @14l (Copy) :
P Ty {
E Q4 Fewre Iy R & AU W IS $ER| BT TS 9YE 3| Fee U 3Mq | P TP UPR ¢l i
! Ans  1.99 (WAN) 2. 89 (MAN) 3.ddua (vPN) 4. T (LAN) !
N o o N N N . N N . N N . N N N N N N N N N N N N . N N N N N N N N N N N N N N o o S N M N T T M N T T T - o - (
| Q.5 THTH-THRT 2010 (MS-Excel 2010) ¥ V9 A1 & T T "=B2+4" W AR Y1 Al I A1 P H1ft 73 D4 § Tee Rear e
. 2, a1 D4 ® widar w1 g2 .
: Ans 1.=D4+4 2.=B2+4 3.=E5+4 4.=B4+7 .
] )
T T T T N N N e, Y T T TS S S s s s === -\
i Q.6 ITE I TH A9 IS AT AR &, o I[Te §& (Google Inc) FRT T H faofya frar mar 21 E
: Ans  1.2009 2.2010 3.2007 4.2008 :
L Q7 Praffee ¥ o e e o e wE ¥ i
! Ans 1.TRAH, @, SEH 2 @ ToRAH, S 3. @, S, TSR A9 4. S 7Y, @, IoR H :
T Tt T T RS ¢
i Q.8 THTH-dS 2010 (MS-Word 2010) SIFTHE B! AF B & fore Ay & A frw Ha1S Aidwe o1 Iy farar Srar 32 E
! Ans 1.Ctl+C '
I 2.Ctrl+ S 1
I 3.Crl+B I
| 4.cCti+A .
L . < _\'
: Q.9 THUH-TRIT 2010 | REPe Bl (key) T ST TRE H T ¢ 715 = 39 T1 ahefe 9a & e Framiar
: RTe & fiv W ) 9 F g fFar s g !
: Ans 1.ALT+Space 2. Ctrl+Space 3. Ctrl+Enter 4. ALT+Enter :
[} !
T T T T R S E S ESEmSS==== -\
| Q10 gwwE0t0 et Raveht Rt & e ad Rora 3 31
: Ans 1.CURRENT 2.YEAR 3.TODAY 4.NOW ]

Answers

Q1: 4 Q2: 2 Q3: 2 Q4:1 Q5:3 Q6: 4 Q7:1 Q8: 2 Q9: 4 Q10: 2
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2.At+R
3. A+
4. Ctrl + |

2.G10 3.8J7% 4.J7

Q.1 THTH-TRIA 2010 H Tqd T ATH gga- & forg TTéde Poil (key) BT SUTNT fwaT wIraT 21
Ans 1.Ctrl+R

e m——————

Q.2 THTH-UFAH 2010 (MS-Excel 2010) ahzfie & Tradl I 3R T0d SIad F geIqa=H R G A7 51 039 1 g2
Ans 1.7J

!

- ) m m m e mm ww

Q.3 fafifad & A w1 S0 39 1 Th UM (gcs) el 22
Ans 1.Rem m (System name) 2. ujrl'ﬁ'q (Username) 3. @ (at ﬁl%’) 4. 8H T (Domain name)

Q.4 frgferfad # @ 9-91 fddey AT 3T ATas BT IeTeI0 T8l 272
Ans 1.HTML 2. XML 3.QBE 4.SGML

Q.5 THTH-TS 2010 (MS-Word 2010) ®, Tqd S99 & 91¢, Tfe 3y fHdt ¢aa & fHdt fa=iv 3 (row) F = v& 18 A (row) 370¢
PAT A8 g, a1 3musp! FFaferfaa o A frd faweu &1 SuahT s g2

Ans  1.Insert Rows Above 2. Insert Columns to the Right 3. Insert Columns to the Left 4. Insert Rows Below

P O T

!

Q.6 THTH-TS 2010 (MS-Word 2010) ¥, fRafeifeaa o 1 fa #1a1S qiidame &1 (key) T SUUNT A &1 TP A (row) A o Aa &
S & fore foan wmar 82

Ans 1.Ctrl+ Tab 2. Windows + Tab 3. Shift + Tab 4. Alt + Tab

-

Q.7 THUY-UFHT 2010 (MS-Excel 2010) k@ aR & T 3T 3R fiids S # gdhzfic & ®U ») yafRd $1 F forg
T Ye™ $d 81 ¥ g N Afdw, Rreamg=a, Us wifvi=y, sifseiae srarsf+i 3R fife ufvar # fFifa va &

Ans 1. WA (FILE) 2. RS (REVIEW) 3. TS ASMST (Page Layout) 4. BIHAT (FORMULA)

Q.8 THUYH-UFAH 2010 (MS-Excel 2010) ¥ -0 39 W W1 & forg Aicwe Fi (key)
Ans  1.ALT+F  2.ALT+l 3.ALT+T 4.ALT+N

Q.9 qary, i THTH-aS 2010 (MS-Word 2010) ¥ Wafira fAufefaa sy= v € a1 sra?

(i) depy Nf¥Eee= A, fHd) U Ft Fars S| AeTs | A gl g1
(i) Mée NNTRRA #, U Ft dteTs S9! FHa1s A it gidl 31

Ans 1. ()- 3T (i) -TT 2. (i) - T (ii) - T 3. (i) - TA (ii) - 3TA 4. (i) - 3T (i) - A

(R IR 4 7S L N

Q.10 , il 3R &N & Ty ¥ dia $aet e/5H A (real time chat) BT AT UG ST 21 E
i

Ans 1.300 (EMAIL) 2. 91839 (VIRUS) 3. 1T (BLOG) 4.3 AR (Instant messenger)

Answers

Q1:

1 Q2: 4 Q3:1 Q4: 3 Q5: 4 Q6: 3 Q7: 3 Q8: 4 Q9: 4 Q10: 4
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Q1 fafafed d § #1948, e o ue fadivar 18 82
Ans A El'g'&I'I'QTJ:ﬁ ufaw (Versatility) B. Tg:@ GIE (Intelligent quotient) C. fa (Speed) D. R[&dl (Accuracy)

Q.2 g‘?uﬁ?ﬁz 365 T T3S ! IO | (transition speed) Ve F & fore Fafefaa o 3 foa e o1 3w
7T 82

Ans A.%ﬁﬁ?(Design)»%@'QFr(Duration) B.Eﬁﬁ'&’l’ﬂ(Animations) ->3‘iR521'~r(Duration) C.@W(Transition)»@ﬂ:{?ﬁ
(Duration)  D. W13 M (Slide Show) -> SR (Duration)

Q3 @q%uﬁwﬁz365ﬁﬁa@3m%ﬁ?mmﬁ%mﬁyﬁf®aﬁ%mﬁéﬁﬁﬁ(keys)a)-rwq’mﬁ’-m
ST 32

!

L L T pey—"

Ans A Ait+N,S,H B.AIt+G,H C.Alt+H,F, S D.Alt+W, Q

Smm mm mm mm Em E o Em EE EE RN EE N EE EE RN M N EE EE EE M EE EE EE EE EE M N EE EE EE M EE EE EE EE EE M N EE EE EE M EE EE EE EE M M EE EE EE EE M N EE EE EE M EE EE EE EE M EN EE EE EE EE N Em Em Em Em Em

Q.4 Which of the following is a world-wide network of computers, also known as network of networks?
Ans A World Wide Web  B. Internet C. MAN D.VLAN

=

Q.5 MS-Word 365 & fAaferRad # § f&d fdeen &1 Uit Jdwes eRe (selected text), LRI (paragraph) 91 CEGRIG] (table
cell) ¥ D &1 11 gga & forg far wmar 82

Ans A TRT gRAISC HaR (Text Highlight Color)  B. Ti-e &aR (Font Color)  C. Rf$T (Shading)  D. TRe 3thdcd TS CIgUIITHT
(Text Effects and Typography)

Q.6 fAufafEd & ¥ 19 91 fased T[T B FTSHR (Google Chromebrowser) & T YUl A9 U 1 file H1 &1 Wg FH 3?2

Ans A 39 U9 @I -> flic g &R fade &3 -> flic smge Ridas &
%pen the web page -> Click on Print Preview -> Click on the ‘Print’ icon)  B. 38 US] W@idl -> U Y3y R fadd B3 -> ‘e gdhd Wiaas

(Open the web page -> Click on Page Setup -> Click on the ‘Print’ icon)  C. 39 U9l @i -> Ctrl + S TaTY -> U TR 8 faads IR fiie ®
AR foip B

(Open the web page -> Press Ctrl + S -> Right click on the page and left click on ‘Print)  D. 38 U @Il -> Ctrl + A T -> U R I13¢ fFad
R IR file R due faas w3

(Open the web page -> Press Ctrl + A -> Right click on the page and left click on ‘Print’)

L T TR

Q.7 f¥FaY (Linux) TP Tidad TR RREH (portable operating system) BT 81 fFaferfaa # ¥ i9-a1 fawey e &
TR BRI (portability feature) BT T 33T U T 82

Ans A foFe (Linux) fafid THR & S8aR R e R qdhar gl B. e (Linux) T & 90T B Heeud Jord ! JUIe &R aval
81 C. foFa (Linux) GUI I UK SR Idhar gl D. foFad (Linux) T &1 T50 § &3 SIIhHI &l JUIE B Tobal g

Q.8 Ms-Word 365 & fAafafad & & #i-a1 fawe, s 9w & dense ok file e ot de 1 & Iuai fvar o 32
Ans A 3\[' (Draw) B. U Yesg (Page Setup) C. ISSIES (Design) D. M(Review)

!

A )y ——

E Q.9 MS-Excel 365 ¥ T & faR1y 1R &) ufawunia w31 & e Fafafaa d @ F9-a1 aw ad 22

! Ans A 9 ¥ Fe H1 3R fhR U &R cIgU AT B. A H fokeads 31 1R fR fEcite (Delete) Bl gam@T €. ¥ | feiep wm
;

i

i

%

3R R Se@WI a1 D. ARy 31eRt oY Ydiae HAT 3R bR T 31&RY B 213y BT

Q.10 Fewe W AT & 99 HA & T & Frufaf@a & @ #9-w 9w g a8 82

Ans A 30 ﬁl@ BT IUTNT HAT (Use quotation marks)  B. Sifedt T e BT IuTNT BT (Use complex search terms)  C.
fafR1y Fias &1 ITTNT BT (Use specific keywords)  D. T T 9 BT FEaT (Vary your search engine)

[ A T TS SEE——

Ans A % 8Sd (Fill Handle)  B. 3ffel H¥&ie (Auto Complete)  C. 31Tel I (Auto Run)  D. 3ifel 8138 (Auto hide)

1

E Q.1 T Hugex Fufafad & A f5T YT (language) @ W T JHar 82

: Ans A.ﬁ'F-T-W(Low-Ievel) B. d¥J X (Object level) C. HEYH IR (Medium level) D. 3=d-IX (High-level)

Y m m e e e e e e e e e e e meeeeeemmmmmmmmmmmeemmmmmeemmmmmme———ea- ¢
i Q.12 MS-Excel 365 ¥ 3Ihfu® W H fa-1id! ot A & @fvd U g9 & fore Fafafaa & 9 fra fasen &1 3w fFarwn

i

1

1

Thal 872 E
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Q.24 Which of the following formatting options connects text to the top, middle, or bottom of a bounding box in MS-
PowerPoint 3657

Ans A Add or Remove Columns B.Align Text C. Text Direction D. Numbering or Bullets

V4 Y
| Q13 guTw-aTaRite 365 § Relt wrew o 9 o @1 e e Praffew § & s ¥ :
1
! Ans A TEd (File) -> 94 (Save) B. ST (Draw) -> ¥d (Save) C. 3T (Insert) -> 4 (Save)  D. &S (Design) -> ¥ (Save) !
N e e o . . . . . . . . . . R S R e N EE N EE EE EE EE N NN N M M Em Em Em e e o e e e e e e e e e e e m e e e A A e e - (
| Q14 TePTw Mereta &, srafd UDP TF vt 21
: Ans A Q‘W—W (application-layer); W—@ﬁ'@“ﬁ’ (connection-oriented) B. FHaRME- (connection-less), FHaRM- :
1 SfiEcs (connection-oriented) C. FRM-3MRTCS (connection-oriented); FHrARM- (connection-less) D. HrRM- (connection- 1
: less); TRIBIM-TR (application-layer) :
Y !
T N N TS ==— B
i Q.15 GUI 3eTRE SATRET RIEH (Operating Systems) F TeH A fFrafafad # § F9-914 Y9 @ 8? E
: (i) 379 (DOS) 3R fI=aH (Linux) Y Gul 3mutRa g1 €1 E
' (ii) 19 (DOS) 3R TR (Unix) G GUI 3memla g1 & "
1
: Ans A FT@@)AEG) B. (@) 3MR (i) C.HAA(G) D. Had (ii) ]
1
D e el 1
| Q.16 MS-Word 365 ¥ oIq g0 -t ga@aR (Mini toolbar), Wit 39 39d Jd, I TT Hiaw | Ige-fFae w3 | welia gar @ g ey :
' feehie ®31 a18a 8, A feelie (Delete) Aoy W fovre wea &, @t Faferf@a # ¥ Hi9-91 fawer Suas 78 glar 82 '
: Ans A f&dlcd™@ (Delete Cells) B. fSefle s (Delete Rows) C. IENICES (Delete Pages) D. fSefie wiaw (Delete :
o ;
| Q.17 Pt fFSIe 10 SATaRfET RIEH (Windows 10 operating system) H S¥bcId SHUTSS (Desktop background) H gea F forg E
: fFrafafaa & & fraer Sy far wn awa 82 "
i Ans A SWheld R ol o S0 faas H B, SWheld IR ZE fFae B3 IR THargsT (Personalize) 3= &1 Jdde H  C. i
| S W Fel W feud ffaqd &% D. SWheld W I3 [Fad Y S8R = (New) SHTRM I Jade B3 '
\ 1
Y A e e by 22D .y -\
| Qs Prafefle § % Fa e, T do-Ra w R AR st B oo §2
! Ans A TSR (Laser) B.S®HuC (Inkjet) C. Sic AfCRT (Dot matrix)  D. TdssS! (LED) !
N e e o . . . . . . R R R R R R R o e eSO e T mn mn mn e e e e e E e E A A A e A A A A e o (
E Q.19 MS-Excel 365 ¥ TS WIS (Edit mode) # HTf URY H1 & forg, fRaffaa o @ w19-a1 T 9g 78 82 E
] Ans A I8 0 R T 31 o g ST & Fordt o Surfed S aredl 8, 9K bR wien o & &g o ffe o1 B. S IAWR !
1 Saa-faas a1 forad a8 ST @ ol oy Yurfed R argd 8 - C. 39 I W faass o1 forad a8 Ser @ o oy Yurfed e argd €, iR
| RF5PIGEM  D. 39 U W e 1 o a8 Sel ¢ ol 31y wurfed &31 a1gd 8, #fR fhR F2 &1 e '
\ !
A R e EEEEm—- -\
E Q20 FHogey F g AN Pl & 3 5w ae-iie ST ST $XF T18 ot 872 i
1
: Ans A 3ffP&d (Optical) B. mifes (Magnetic) C. a?RIq &d (Vacuum tube) D. Yi-HedeR (Semi-conductor) :
= e e e £
E Q.21 |BM-360 ¥, voger @ fFafii@a @ @ feg Ad & Jefta 82 :
1
! Ans A9gd B @@ c.ouyd D.fdm !
\
T T T T T EEEEEEEEE— (
i Q.22 fAgfafEd # § S19-91 9, -7 (e-mail) P T # TWH (spam) B Frifa &3 &1 a8 82 i
: Ans A @Y el ¢ d (spam filtering tools) 3R UE-aRRY WedmR (anti-virus software) P SIS BT B. 3UA %—ﬁﬂ (e- :
1 mail) I B! eI 7T ¥ BT AT ITORE HRAT~ C. WA (spam) TR BTS@@ A1 D. ft ot gmRfi® (hyperlink) W fad® &3 1
| Ugd A '
S =
: Q.23 Which of the following is FALSE with respect to the control unit of a computer? :
: Ans A It obtains instructions from the memory, interprets them, and directs the operation of the computer.  B. It is responsible for :
: controlling the transfer of data and instructions among other units of the computer.  C. It processes and stores data. D. It manages and 1
1 coordinates all the units of the computer. :
' !
1
1
1
1
1
1
!

Q.25 MS-Word 365 # fRaferfaa # @ frd 39 # U a1SH (Page Borders) fa®ey Suasy g4 87
Ans A BW (Home) B. ISSIES (Design) C. SIAWR (Developer) D. 1;ﬁﬁl(Review)

V==



Q.26 IyaNTHaie  dta Tl P M-y P forg Frafafad & @ S9-91 e snuivd 0@ twiide 82
Ans A 'sf-%ﬂ:[ (e-sharm) B. _sc_m (e-kyc) C. '&F-Gﬂ%ﬂ? (e-aadhar) D. §-ﬂ?1’ (e-mail)

Q.27 MS-Excel 365 ® UfRAY (rows) FT ATHR deaq & e g o | frd faswea &1 IudiT fHar wimar 22

Ans A B -> Id ©EA -> A fagy a1 A g18e
Home -> Cell Styles -> Row Width or Row Height)  B. 8H -> §=0¢ -> I fagy a1 g18¢
Home -> Insert -> Row Width or Row Height) C. q’ﬂﬁ?‘fﬁ\_ﬂ 9 -> BiHe > A ﬁ:{’q q7 ff%’l%‘c'

Format as Table -> Format -> Row Width or Row Height) D. g > BiHe -> A ﬁ_q'?f a1 ﬁ%’l%‘cf
Home -> Format -> Row Width or Row Height)

—~ e~~~

o

Q.28 fomfafaa & & S9-a1 e Fafafaa sy=t @) gar #1 gataw quf @war 82

(i) {819 TRPER (Windows taskbar) AT &4 ¥ TP & fad YR R te &fas Y1 & «u d fears ear gl
gz_qf?‘sﬁwa%ammwmdows 10 taskbar) ¥ Ts < aTeRT giaT & ST STUNT $gex 3R AT 31 F 19w H & forg
ST qhdr

Ans A (i)— 39, (i) - 3T B. (i) - 3, (i)-FJd C.()— 9, (i)—Fd D. (i) - 9, (ii) — 3T

Q.29 ﬁﬁ%ﬁ;ﬁﬁwwmeﬁﬁaﬁ%’,ﬁwaﬁwﬁ%ﬁﬂz(navigate)ﬁ%%ﬁuﬁaﬁl@aﬁﬁﬁqmﬁmwm
El'\’lﬁl ?

Ans A.%@(History) B.%?q(Help) C.W(Favorites) D.W@H(Downloads)

————

Q.30 Which of the following menus is used for adding clip art pictures to a presentation in MS-PowerPoint 365?

Ans A Insert B.Animation C. Transitions D. Design

Y U 2N

Q.31 Which of the following options best describes the truthfulness of the given statements?

(i) Type "WinWord.exe" without quotation marks in the Run dialogue box and click ‘OK’
(ii) Type "Word.exe" without quotation marks in the Run dialogue box and click ‘OK’

Ans A (i)-False (ii)True B. (i)-True (ii)-True C. (i)-True (ii)-False  D. (i)-False (ii)-False

Q.32 MS-Word 365 # fiie e (Print Preview) ¥ gy & fPafef@a & @ #1991 sy T@ 82
Ans A BIEd (File) > fiie (Print) & fatie o391 W, TT3 IR, MUY fiie (Print) e 3R BIRPTR B T A (Settings) fears i
B. @S (Word) T & fdal & fife (Print) 3R L (Preview) IS 8] C. 8IH (Home) ¢§ & IRIUTH U H, §H Had $o Fidd gsi &l file
CaG (printing only certain pages), U8 3= (page orientation) o 3 S fashedt o1 T R W%I D. IR (File) > fiic (Print)
@) e B TR, I18 IR, 3! 30 YoiexH 1 Hiog faars <

Q.33 gnaz?ﬁ 2016 A -9 (e-mail) T TSN SHISH (smiley emoji) STa & fore fAufifaa A | i wdie &1 Iuai fFar siran
?

e e PV e R il PR R i

Ans A :) B.;-) C.:-O D.:|

[ A T T ST 4 S ———— 4

S Em Em mm mm mm mm Em mm mm Em Em mm mm Mm Em mm mm mm mm Mm mm mm M mm M M M Em M Em M M M M M M M m Em m m m m Em Em Em Em Em Em mm Em Em Em mm mm Em Em Em Em Em Em Em Em

Q.34 MS-Excel 365 # frf} o faster sifarfe Rvew wr Iuahr fe w1 & firg, WWﬁm-ﬁﬁﬁg (comma-
delimited) TRT BTSA & FU | A4 (save) 1 H FAufef@d # | {59 wsa wide &1 Ul fHar Srar 82

Ans A dugat (Eb"\IJ'J:IT %‘m) CSV (comma delimited) B. BIHCS TR (Formatted Text) C. W@W (Unicode Text) D.
CRT (THTH-S1) Text (MS-DOS)

-

Q.35 Which of the following is true with reference to a Local Area Network?

Ans A ltis a collection of devices connected in different countries.  B. WAN cannot connect many LANs together. C. LANs can
be operated only on Client/Server technology.  D. It connects devices that are in a single, limited area.

R S

Q.36 ﬁaﬁr?aﬁ'@raﬁq-@ﬁsﬁw, MS-Word 365 H 9ddcs cRe I Tt BiA e &1 ge™ & fore Suaiv fHe 9 ard sngd+ &1
EQIHI ?

o T T ——————
i
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1

-~ o



Q.37 THTH-UTGRUTSC 365 W, AT 3T TS Tl (Set Up Slide Show) & Frafdifed # & fvw ferea &1 Iuah, wimss 2t &1 a9 0%
qU A & fore fpar oirar 8, o9 9@ fop 32 S ardt @1 Esc Poil(key) 7 FaTE?

1 1
1 1
I 1
1 1
: Ans A FS T8 07 2feRger () (Browsed by an individual (window) :
| B.USICS a18 T WHR (ol BhIM) (Presented by a speaker (full screen) '
1 C. S8 Te U fpars (Pd EFﬁT{) (Browsed at a kiosk (full screen) 1
i D.USics a1S U 3f3fageret (pa ¥BH) (Presented by an individual (full screen) '
\ )

AY
Q.38 fAferfad # @ $H-9T, TP TSR AR 81 872 :
1
Ans A SIFFIH (Chromium)  B. ATZHINGIUE TS (Microsoft Edge)  C. 8H8®N (DuckDuckGo)  D. §d (Brave) !
Q.39 THUY-UTGRUIEE 365 W THAC (Template) FT SUTNT HI% ol ¢ T &7 Tl adieT fAufiafaa § § s-ar 82

Ans A tb"l%?l (Flle) -> g (New) -> I BR Wﬂ?m@ Jieg (Search for online templates and themes) B. ThIgdl (Flle) ->
3T (Open) -> T W AT TUH TS AT (Search for online templates and themes) ~ C. 13d (File) -> R¥e (Recent) -> T BIR
JHfTeTE Cudey U fiw(Search for online templates and themes)  D. TT3d (File) -> 81 (Home) -> Td BIR AR <udied U8 Ay

(Search for online templates and themes)

Q.40 TR WIS (access speed) & g¢d pH & ¥ # fFufefaa & @ #-a1 o 981 82
Ans A
Hifezher BT+ (Optical disk) > HFATeH T (Magnetic tape) > & HA (Cache memory) > THEH (Registers)

B.

e 8% (Optical disk) > #TATew 29 (Magnetic tape) > Main memory = 321 AAIY (Cache memory)
C.

HA7afew 29 (Magnetic tape) > 3ifcewra 2% (Optical disk) > @ar AA (Cache memory) > TaEed (Registers)
D.

H7afed 2T (Magnetic tape) > 3ATCeeher 2%k (Optical disk) 2 =2 AR (Cache memory) > &« HART (Main memory)

S A N A

Q.41 MS-Excel 365 & qdile @t fiic $3 1wl fawed Fufaf@a # @ w182
Ans A File->Print B.Home ->Print C. Page Layout -> Print ~ D. View -> Print

Q.42 gfE gH MS-Excel 365 H TP g Ad H, AfPp TP =5 A5+ WR ST Ufate &1 Ared §, o) fFufafaa # 4 f5a Fias uidee
(keyboard shortcuts) BT SUART foaT T2

Ans A Alt+Enter B.Ctrl+Esc C.Alt+Esc D. Shift + Enter

=N e

E Q.43 fAgfrfaa ® / H19-91, e &1 95 JBT Ued @ Sl gTSIUR & T $EXGT (interact) HdT 82

! Ans A R (Shell) B.TfEeR (Editor) C.®d (Kernel) D. SIg3MTS (GUI)
Q.44 MS-Excel 365 BTHAT # UfH (row) 5 & Wit Vel ) Tefifa #31 & fore Fufafaa & ¥ feger suah fear srar 82
Ans A.5$5$ B.55 C.5 D.$5%5

E Q.45 ﬁaﬁéﬁaﬁ%‘raﬁﬂmﬁmﬂ,Wﬁ@ﬁ%mmmmmmmﬁﬁﬁw%aﬁﬂem%mmﬁm
: ST 87
: Ans A %—Gﬁm (e-office) B. ‘sc-tl'fﬁ (e-money) C. ‘sc-ﬁ\_rﬁﬂ (e-business) D. ‘s“-"l?i% (e-governance)
Q.46 fAgfafEd # @ H19-1 e AT, Se39¢ W B BId B 3N YT HIA BT a1 TdTdt 82
Ans A %cxc RA I¢ (Internet Relay Chat)  B. g9 (USENET)  C. 3-0d (e-mail)  D. @3fI3mEH (VoIP)

mmmmmm =N e e N

Q.47 TIES W (Slide Show) A FT FAafefad & A F1H-11 fawey TR Hie WSS, AR TWIss 3R TWHR Ay & f@mar g,
R 9 THTy-uTaRuTse 365 W USRI & YUY By H3A 3R a=id! & 1Y Jo= § Jeradr et 82

Ans A Q\TYTE'IE'&FH Use Timings) B. q\\_ﬂﬁl@??al(Use Presenter View) C. I?IH:Q'-‘FH (Play Narrations) D. Qﬁ‘;ﬁ%m@@
(Show Media Controls)

Ll e ¥
I
1
|
1
|
1
1
1
|
1
|
1
1
1
1
1
1
1
1
1
1
1
1
1
1
|
1
|
1
|
1
1
1
|
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
|
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
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Ans
(Settings > See all settings > Labels > Language)
(Settings > See all settings > General > Language)

(Settings > See all settings > General > Spelling)
(Settings > See all settings > Labels > Spelling)

A. It > It 3ifet A > Aaew > dRw
B. At > I} 3 A > IR > Ao
C. ofdw > It 3ffa AT > SRS > Wi

D. Jfew > 3t sifa A > daey > Wit

Q.49 MS-Word 365 ¥ fddt oft ¥wg v HI%SR

fdSt (Help Viewer window) @ & ferg fafafea & 9 fe= Wﬁ-?ﬁrﬂﬁ

Q.48 ? 'Jﬂm;é-ﬁa (e-mail) T foraa Wy e+t Sirg JRawm &) a1 F & fore sida (Gmail) F Fafafeaa & @ sa-ar
|a$ECI ?

L O T 4

1

1

: (function keys) &T IughT faar STdT 82

: Ans AF4 B.F5 C.F1 D.F10

]

T T T T T e N

1 . . . .

! Q.50 fAgfafEd # § H1H-0 AR, PI5a-auS ge3c AMfHERR (five layered internet architecture) H IUST 8T BiaT 872 :

1
! Ans A U@I®TH (Application)  B. CIAUIE (Transport)  C. I (Session)  D. SeT foid (Data Link) !
N e e e e o e e o e o e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e = e = Vs
Answers

Q1:B Q2: C Q3:C Q4: B Q5: C Q6: D Q7: A Q8: B Q9: D Q10: B
Q11: A Q12: A Q13: A Q14: C Q15: A Q16: C Q17: B Q18: C Q19: C Q20: D
Q21: B Q22: B Q23: C Q24: B Q25: B Q26: D Q27: D Q28: C Q29: C Q30: A
Q31: C Q32: B Q33: A Q34: A Q35: D Q36: A Q37: C Q38: C Q39: A Q40: C
Q41: A Q42: A Q43: C Q44: B Q45: D Q46: D Q47: B Q48: C Q49: C Q50: C




KD Job Updates UPPCL EXAM COMPUTER MCQ Conducted By TCS KD Job Updates

Q1 mEEHA (ECT) BT f TU AT R?
Ans A Information Electronics and Conversation Technology (Wﬁﬂ‘[ s—aagﬁaﬂ w© FHaoRH éa:hﬁvﬂ) B. Information

Electronics and Communication Technology (Wﬁﬁﬁﬂ@mm) C. Information Electric and Correspondence
Transmission (ETQ?I'E&W Qﬁ% us HRUSY E'Iﬂﬁl‘\’ﬁ) D. Information Electronics and Communication Transmission (

AR TS AP TER) )

Q.2 fEd A HH A ddergd AN T IS 22
Ans A X (RAM) B. TS §2d (Hard drive)  C. T HHRT (Flash memory)  D. I (ROM)

Q3 ?@rﬁ-@aﬁ@raﬁ?mmﬁnﬁéﬁ,Wmm%mﬁwmhﬁwmw%mm“%mm
?

Ans A Shift+D B.Ctl+D C.Esc+D D.Alt+D

L ) . ——

Q4 mq;ﬁasss(ms-acel365)ﬁﬁaﬁ%ﬁqwﬁw%ﬁa§mmﬁaﬁwmﬁmﬁdﬁﬁaﬁ%@mﬁﬁ?ﬁm
?
Ans A.HﬁT(Sorting) B.ﬁﬁ'ﬁ"T(Filtering) C.qﬁﬁT(Merging) D.ﬁ?ﬁﬁ"'{(Pivoting)

Q.5 gFrgs TRar Acad (WAN) & T # Fafif@a A A s sy aa 82

Ans  A.WAN &I Biee eleRd agd SfIF gidt 81 B. WAN &1 Had U TR Bidl & o) Raes 3 (switched WAN) & 1 I ST
SATgl  C. Wel gl & IR & HIRUT, WAN H 139l (]9) $iR TR (FfT) S BIa18 1~ D. WAN &1 STTRC LAN & TIfd & 31 gieht 51

Q.6 THUH-UFAH 365 (MS-Excel 365) i HIaH 3¢ B3 $T Tgl HH 4 & J 1 A1 8?2

Ans A TR > 3R0¢ > 3¢ e I (Design > Insert > Insert Sheet Columns)  B. B > 3¢ > 3¢ R Bl
(Home > Insert > Insert Sheet Columns)  C. 3¢ > §9¢ I HIGTW (Insert > Insert Sheet Columns)  D. 3 > ¢ > ¢ M HIawd
(Draw > Insert > Insert Sheet Columns)

A Y & T

Q.7 fyufef@d o § #19 I1 o, THTY-UTGR UTge (MS-PowerPoint) TR TH Ritd ©U & A1Y, T 91 U9 8 ™M R, TS W15S
P TP 1Y TR Bl I Pt AT 71 82

Ans A 3I3¢dTe (Outline)  B. XSS CR (Slide Sorter)  C. A1 UST (Notes Page)  D. 38 ARCX (Slide Master)

Q.8 THUY-UTGR UTEE (MS-PowerPoint) ISR $ B WIS & TSI HIC WSS A T HIA F fore Aidwe ol 7182
Ans A.Ctrl+F4 B.Shift+F5 C.Ctrl+F5 D. Shift+F4

Q.9 THUY-UTGRUTSE 365 (MS-PowerPoint 365) ¥ i STIANT S14d H! WA & 1T fry F1a1S Widwe &1 UG fhar wirar 82
Ans A.Ctl+F B.Ctrl+N C.Ctrl+T D.Ctl+M

Q.10 ?ﬁﬁ@ﬁﬁﬁaﬁqmﬁm@w-ﬁ 365 (MS-Word 365) § '3T-TATS o3¢ g UR SHTA $¥ TR TR H BT Yo
?

Ans A .oNLINEtEST B.ONLINETEST C.Onlinetest D. Online tesT

[ O TR QNN 4 S

Q.1 fafafaa & § #19 a1 fAw e tHTd-ad 365 ( MS-Word 365) H Y[eR, A1ts 3R 31 Weal &7 Y 33T qui< HeaT 872
Ans A SHhacd (Effects) B. ISl (Size) C. HR (Color)  D. Ti-e ATS9l (Font Size)

Q12 AT REF A AP A AP AT FUT I 82

Ans A # g, SIEF iR 39 aafad & o9 Ty giar 8 e S-0a TS g8l B. S/ A1 Givifoud a1 safadiTd el 8l Iabd g
C. Y T Gk ITTNT & 1T Ab g $-At erars & ofidd, arg W@ 81 D. S84 7w el e & forw faldy At @ 21

!

Y .

Q.13 RPi §-Aa Va1 yerars gRT Fufif@d & A {59 yeR &1 Brsal &1 sdgdic F U & Ao F 3rgafa T8 gl 82 :
Ans A UIEIUG (pdf) B. IURTS (exe) C. Ul (jpg) D. .31 (.doc) E

e e e Sl P i ¥ ¥ Y Y e ¥ e P ikt Vel ¥ O N
i
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
I
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1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
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1
1
1
1
1
1
1
1
1
1
1
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| Q.14 THUY-UTGR UTge 365 (MS-PowerPoint 365) ¥ ex & 2Tged WTss W UeRRid g1 & A% & e fAufafea o | fea fawe
: BT SUGNT fFar wirar 872

: Ans A T WISEY (Show slides)  B. I RN {1 Cl3cd WSS (Don't show on title slide)  C. =0T 3= (Show options)  D. ST
| M 3 B W3S (Don't show on first slide)

\

- ) e

E Q.15 3NUTIYUHS (openSUSE), BeIRT, Sfaae anfe, Fafufaa & A frw sitgans (cui) smenfya sifRfe Rew &1 awi= 82
! Ans A TOd ST (Apple i0S)  B. B 3TH TRT (MacOS X)  C. foMad (Linux)  D. et (Windows)
P e {
E Q.16 g A § BT A1 THF I WHEIIR BT ISR 2 2 i
1
: Ans A.@W(Bootpmgram) B.EITCﬁH(BIOS) C.%ﬂ]’sﬂ@]’s’@?(Devicedriver) D.@ﬁm(EmailclientS) :
: Q.17 THTH-UGAT 365 (MS-Excel 365) § 3T 39 &1 A & A $19-T1 BHR MU $© fFuw Ae w31 S gRur a1 s ag E
' fRrutivd ®a & o Oa & @1 oo fbar o goar 82 "
1
: Ans A.%W(Dataﬁltering) B.@ETHT%T(Datasorting) C.@HﬂﬁﬁT(Data merging) D.@Ham(Datavalidation) :
1
E Q.18 HgeR Rey ¥ Taiiansams (Ascil) wide & RUs ez 31 & e e $Hvaer & fore fHan fae &t smazgear gt 82 i
: Ans A5 B.10 C.7 D.9 !
| Q19 PE AP Te 39 e T 82 :
1 1
! Ans A 31IRT (Opera) B."c¥hU (Netscape) C.IWRI (Safari) D. ASa¥ (Yandex) ]
E Q.20 fISiw 3TRfET ey # Ut (Pe) 9 wIsa & T wigd vage = AU & A I I1 82 i
: Ans A .BMP B..BAT C..CSV D..DBF !
P e i i {
E Q.21 Frafifld ¥ 5 e o1 IR Fa 9 o7 & 9 arRis @iom ¥ e frar s wear 82 :
1
! Ans A UGS (period) B. HICIT (Quotations)  C. AT (Minus)  D. TISTS (Tilde) !
: Q.22 THUH-UTGR UTSE 365 (MS-PowerPoint 365) #f IS eXIF & foT Saxa® TIESH &1 994 B & Y, AT v Tgs M & Ay i
: # 9 919 A fdpeu o1 IugRT fHar wirar 22 "
1
: Ans A.@W(Showslides) B.QSHTHW%GH(Advanceslides) C.Qﬁ?l's{'q(Showtype) D.Qﬁ\”ﬁ'GZ'F\“[(Showoptions) :
1
: Q.23 fAgferf@a # ¥ 19 91 qagd, YUH ARG AMEH IR & St Afbdd goR %y (GUI) 3Weld & fJepd fFTR WA § 3R E
' TSP P fore Alf<iT U8 & 7Y H BTH HdT 82 "
: Ans A 3TSHH (Icon) B. TEHHRM (Application) C. TC B (Start menu)  D. TR IR (Task bar) i
1
: Q.24 THUH-UTIRUTEE 365 (MS-PowerPoint 365) IoI=T &1 Frafifld & & S |1 of daM3e, 3T ok pe ok dpugs ks
: TR Fsansey 3 faamae ot ufde w1 & forg Sy faar wmar 82 !
i Ans A 2S3M38¢ AR (Handout Master)  B. WSS WIcX (Slide Sorter)  C. ey ARER (Notes Master) D. WSS AR (Slide
I Master) 1
1 1
| Q25 P @ @ §i & e 31 0w g 8§ o 4900, A R A TRE AR F A R ARwa fomE, |
' M &7 A ©R P o 82 i
: Ans A 3{T3cEIaT (Outbox) B. Je AT (Sent Mail)  C. 38T (Inbox)  D. TWH (Spam) i
1
P T T T L T T L L L T L <
| Q.26 THTY-UTGRUISE 365 (MS-PowerPoint 365) T T® US H IR W15 ®! fiic I & e file dense aftw @ Fafafea da E
' P19 A1 fdey ST T ot ghar 82 "
1
I Ans A 3{T3TAT3 (Outline)  B. §83T3TH (Handouts)  C. T U WS]Y (Full Page Slides)  D. FIic TS (Notes Pages) !
1
i Q.27 YRt/ S Raew § A ve, TaRiRea som &1 Fmfor e e are i
: Ans A.E@?Eﬁﬁﬁ%{(Herman Hollerith) B.G’ﬁﬁﬁ'&?(John Napier) C.Wm(CharleS Babbage) D.WW(BIaise :
1 Pascal) 1
\ !

e e e e e e e e S S e Em Em Em Em Em EE EE EE EE S S S S S Em EE Em Em Em Em EE S EE S S S S G Em Em Em Em Em Em Em Em e



Q.28 THUH-TS (MS-Word 365) # foft STagie a1 He-R & fFIR 9@ Uga+ W Xeg I digA & forg Fafafea & @ o9 @ e
BIY, S ATEH F IUGNT HI Aghid HaT 82

Ans A IITer_é@'ET (Merge and Centre) B. ¥Ig® ¥ (Strikethrough) C.YU R (Wraptext) D.® '&‘553152 - (Hyphenation)

Q.29 fAgfaf@a ® ¥ 19 W FYABIE Wietdid, $e3c W Acad fFargay &) 3y # g & fore uah fasar wirar 82
Ans A CRITGYSSH (TCP/IP)  B. WISl (HTTP)  C. &Y $&g 8& (WWW)  D. THCIT! (FTP)

_———m N e e -

Q.30 THTH-URT 2019 (MS-Excel 2019) ¥ Tfdea I (active cell) B AT &) uelRia w37 & fore Fafafaa & ¥ fa e &
IUaNT 54T STaT 82

Ans A TISCA IR (Title bar) B. ¥R (Ruler) C. ®hid R (Scroll bar)  D. TIHAT §R (Formula bar)

Q.31 FHurex Ren o1 fagsra f&@ gfte (vou) ¥ ded # Fafafaa # @ 19 a1 sy Taa 32

Ans A @3 (vDU) B figsit &1 afd o, T SIAIHR U B 30 §1dl 5, i elad s Sud I o e B. fada &1
THR S (VDU) TR ST 81 36 30 & Wyl ! FuiRa drar gl ¢. dSIg (vDU) B HUlsX e 3R Tele-O-d fewa & figame g D.
RS (VDU) T HHeR &7 WIS 3MT3eye fSarsy 71

- mm mm

———————————————————————————————————————————————————————————————————————————— -‘\
Q.32 Py § | 99 a1 69 Soi AewTTR §RT g far T 22 :

1

Ans A §Ig (Baidu) B.T[Td (Google) C. [T (Bing) D.drsad (Yandex) ]

Y
Q.33 fAg A q o9 I1 fFSie SfuRfe Rew &1 9dqaw I g2 :
1
Ans A f3SIo faeT (Windows Vista)  B. fdSIel 8 (Windows 8)  C. fd8IWT 10 (Windows 10)  D. fdSIa 11 (Windows 11) !

: Q.34 fmfafaa & § H9-W TIe-a€ 365 (MS-Word 365) & WHER &1 IUUNT 4915 A TH U1 e HIaeH (characters) B
: FW IS & e fovar S @2

i Ans A SUPY B.TEW C. GREPY D. Fapy

:

Ans A ST (Styles) B. URTTH (Paragraph) C. f&Uals (Clipboard) D. Tf&eR (Editor)

Q.36 FexAe & wad #, ARPANET &1 quf &0 77 82

Ans A Advanced Research Planning Agency Network (@WWW‘T Tord W) B. Automatic Research Projects Agency
1 Network (3fferafes ot Moigcy Toidt Aeads) - C. Advanced Remedial Projects Agency Network (T8a YRfSTd Mioide Toi! Aedd)

| D. Advanced Research Projects Agency Network (TSd7%s 354 UIoidey Uil Hedd)

(I
Q.35 %mwa:c,‘ 365 (MS-Word 365) ¥ 811 ¢9 & 0 ¥ 9 fory wg ¥ gacH Ts Faf¥ (Bullets and Numbering) BER e grar E
? 1

|

| Q7 PR & S @ o wies Wad 4 aF e e R g §-w R i R 9@ ¥ :
! Ans A Isidc (Subject) B.g(To) C.%IH (From) D. ¥t (CC) i
E Q.38 TUUH-aS 365 (MS-Word 365) &, A & ¥ #11-3t tav= $oft, afe Jua 8 at, sifow suis a1 &1d 3t gt 82 i
: Ans A F1 B.F2 C.F3 D.F4 ]
E Q.39 mgéamﬁ——r%aﬁ?ﬂggﬁ?%ﬁ%ﬂ%ﬁmﬁémﬂﬁmmxﬁ$ﬁﬁuﬁﬂ%ﬁﬁﬁﬁmmﬁﬁwaﬁ E
1 aﬂlial ? 1
i Ans A TR (Diligence) B. PS5 SR TG (No IQ)  C. IRAIRITT (Versatility) D. TS 3GHNI g1 (No feeling) i
P N R e, <
| Q.40 THUH-URT 365 (MS-Excel 365) T SRTaR 3faral, o9 Tl famfzal a1 fadfig auf A Ser A S ReA F e fm d a «= E
i T 91E IUY T 32 .
E Ans A ®laH (Column) B. g (Map) C. 1?I'I'F(E (Pie) D.dIs (Line) i

1 . . . v

! Q.41 7f THUH-THd (MS-Excel) 365 § A1 & A8 % & H-ec 'DATA,1,2,3,4,5,6,COUNT' &, al BIHAT "=COUNTA(A:A)" HT
. 3T3TYE T M2

: Ans A8 B.2 C.6 D.UX(Error)

1



Q.42 %mm@ﬁ?r 365 (MS-Excel 365) # frafef@d # & ®19 &1 difvied bawe TRUE e var 8, afe sa& 9t smefdie TRUE
?
Ans A .Flc (NOT) B.US(AND) C.WIcH (FALSE) D. 3R (OR)

Q.43 ﬁgﬁqﬁﬁmwﬁ?mﬁaﬁﬁaﬁqméﬁﬁ?ﬁﬁ1oﬁnma%u”1§a@3ﬁﬁﬁa€aﬂﬁ%ﬁqsﬁmﬁﬁmm
?

Ans A.M(Pointers) B.%@W(Hardware) C. §C (Buttons) D.U\I%ET&I'\I{UZR:[(Pointeroptions)

Q.44 THUY-UGAT 365 (MS-Excel 365) H THC B 3P H Ul 3P BIH e &I e & fore g §f I i Fia1S xicwe &1
IuaNT fpar ST 872

Ans A Ctrl+2 B.Ctl+3 C.Ctrl+4 D.Ctrl+1

P S S

e e il il E k) 5
1
: Q.45 faafefaa # @ fraer SuahT gt T3 (IP address) ®) TH AW 37 & g farar wirar @ a1fd U goR §evie & ggam 3 :
' TS M & GRT YL BT Tdl A Tb? i
1
: Ans A T3 (UDP) B.TIEIUIGH (HTTPS) C. SUATH (DNS)  D. TRfgy/3sdt (TCP/IP) !
1
P T T T e L L T T L L LT T T T PP <
1
Q.46 iR 29 &1 o & | I 11 fAwey, iR S giar § U8 9ga & fe IugivT fokar s @, Serevur & frg, ag fa=m :
oY WSS THUY-UTGR UTse 365 (MS-PowerPoint 365) H UeX $dl 872 I
1
Ans A USdiY WSS (Advance Slide) B.Qﬁl’ﬁ"ﬂ:{(Animation) C.Wm(Eﬁed Options) D.Eﬂﬁ‘\fﬂ(Duration) :
e e d
E Q47 g ¥ A P W e gRI U Ft S arelt JaA1 TAvife /4T (information retrieval service) 82 !
1
: Ans A.é?ﬁ'c'(telnet) B.%‘-ﬁﬁ(E-mail) C.Th'qv_{(Gopher) D. o1 94 (News group) :
P e L e T O e L L e {
E Q.48 THUH-IS 365 (MS-Word 365) & U 390 T TR TS B3 & A€ srars-wic Ju & fraq fawey Iuasy g1a 82 E
: Ans A7 B.3 C9 D.6 :
e e PR PN D e L L e e L e T {
| Qa0 g i oty R, e T 9 Prafaf i & fave Ao @ wara ¥2 |
1
! Ans A WY TGYTT (Healthcare) B. I (Military)  C. T T (Marketing)  D. fI&T (Education) ]
\ r'd
A e\ T e —_——— \
E Q.50 SR F Aamse F e & e, RS, R U TATH-aE 365 (MS-Word 365) & P & & frw Rew sravfr sward?
1
: Ans A.W@W(Orientation) B. HILYT (Size) C.aT:FH(Breaks) D.H’IﬁfTH(Margins) :
Answers
Q1: B Q2: A Q3: B Q4: B Q5: C Q6: B Q7: D Q8: B Q9: C Q10: A
Q11:D Q12:C Q13: B Q14: B Q15: C Q16: D Q17: D Q18: C Q19: D Q20: B
Q21: B Q22: A Q23: D Q24: A Q25: A Q26: B Q27: C Q28: D Q29: A Q30: D
Q31: B Q32: C Q33: D Q34:C Q35: B Q36: D Q37:A Q38: D Q39: B Q40: D
Q41: A Q42: B Q43: D Q44: B Q45: C Q46: C Q47: C Q48: C Q49: C Q50: D
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Q.1 39 for@a & He # fFuferfaa # @ o9 91y 3 82

Ans A ‘To’ 3R ‘Cc it AR U G & VM W I fFU S E1 - B. §H 'Cc' Bice &I Wieh B8 Ihd & C. 8H 'To' Wics H
TF 31 Td (Te9) T8I s dhd &1 D. §H' Bec' Wics &I WIaH 1S Ihd g

1
1
1
]
1
1
1
A Y
Q.2 THUH-UTGRUISE (MS-PowerPoint) 365 & 3¢ ¢d & fAufifad # & {5y fa®eu § ST (equation)’ issiae glaT 82 :
1
Ans A TRC (Text) B.SARI (lllustrations) C. TS-3 (Add-ins)  D. RIS (Symbols) :
b

1

1

1

1

1

Q.3 THEH-TRA (MS-Excel) 365§ Fufif@d & & 19 41 difored bawd TRUE 34T ¢ afe #1$ 3mdAic TRUE 82

Ans A LET B.IF C.OR D.AND

____________________________________________________________________________ <
Q.4 THTH-gS (MS-Word) 365 # fRaferf@ad # ¥ &1 I1 fawed A (cell), I (row) 3R HTIH SIS (column borders) TATHT UL
9 (table) TTH & fore IuTT fpaT wirar 82
Ans A f3a® csa (Quick table) B. fopue caa (Create table) C. Eﬂfé‘dﬁ (Insert table) D. gl eqd (Draw table)

Q.5 fHfafEd d ¥ 19 91 fASie cRPpaR 31 ARy IR € S I5Uss d 9a @ W 3k 90y 3R fafy, Afefedee, gevae
PR o1 R 3R Fie afegy daa =it TFHRY yelkia #var 82
Ans A.Wm(Notificationarea) B.R’I’(fﬁi(Startmenu) C. fda& dl=d SR (Quick launch bar) D.ﬁi&w

(Menu icon)

<
Q.6 T W $oT T AT 39 P Tt i @ STSw Fe I 9 e Rl § s we & Ry

ATHS TR 91 Iqatterd fRFY BT SuanT $Rdr gl !
Ans A R (Spooler) B.W(Crawler) C.QSQ'CR(Adware) D.@I@W(Spyware) :

Q.7 HISY UTYSIST (Mouse properties) BT fFraferf@d # @ 19 41 fdwey 3R iR a1¢ AISY 9¢4 & HBarM] I WY 1 & g
IuaNT fpar ST 872

Ans A TT3C 3@ (Pointer Options)  B. 3§d-[da@® TS (Double-click speed)  C. §¢4 HIRBIRM (Button configuration)  D.
@l (ClickLock)

Q.8 fruferfad & ¥ 19 91 Ue fARy-IE Y AT U= AIHedus 82
Ans A foHe (Linux) B. IEE|S (Windows) C. WRId Red (Payroll system) D. SeeY JAvie Rer (Database management

system)

!

e T e ——

Q.9 FHugex Ai-lex H VDU  F3T ST ¥ 1IVDU UG HT QUi &0 1 32

Ans  A.Video Display Unit (@f$dl f¥@ gfAe)  B. Video Dialysis Unit (Gif&a) SIfARA gfAe)  C. Vertical Dialysis Unit (af¢dd
SR gfe)  D. Vertical Display Unit (aféahd feed gfie)

Q.10 THTH-UYTRUTSE (MS-PowerPoint) 365 H THUY-TFIH (MS-Excel) gHiie 3-0¢ #1 & fe Fufafad d 1 faw e &1
IUGRT faar ST YT 82

Ans A $¢-> BIR] (Insert -> Forms)  B. §9¢-> ¢9d (Insert -> Table)  C. $=I¢-> T (Insert -> Chart)  D. 3¢-> 3fisolde
(Insert -> Object)

Q.11 gaﬁ'ﬁ(%ioogle Chrome) § &% ¢9 WA W4 W UgdT ¢d Iipy ®1 &F fore fFAufefaa & @ #1991 F1a1E widee SuahT
ST 87

Ans A Ctrl+9 B.At+1 C.At+9 D.Ctrl+1

e m?N e e e e e Ve -

Q.12 fgfafad # 9 $I9 W geae gRT USH B 914 arell IR Ja1 82
Ans A 3T (Archie) B.3Hd (E-mail) C. TR (Gopher) D. WI3d CRIWR WEIHId (File Transfer Protocol)

| Q.13 THTYH-UTGRUISE (MS-PowerPoint) 365 H Ugdl ITATSS A TATSS M (slide show) = B3 & fore Fafafaa & 9 foa s
: TiéPpe ST STANT fvar wirar 82
'

!

Ans A F2 B.F5 C.F9 D.F4

=N e



E Q.14 TUTH-UTGRUISE (MS-PowerPoint) H Tufd T1gs &1 e a1 & T Fia1S qidde &1 au+1 S i
! Ans A.Ctl+D B.Ctrl+F1 C.Ctrl+X D.Ctrl+M ]
e e e e e e e e e e e e e e e e e e e e e e e e ——————— {
| Q15 THTE-TR (MS-Excel) 365 & TEeayyl Wil (3¢Y) B Rigerd U A gRe 33 S RIT, IR, HOR AR A5HT S1STET |
' PP STeT A 31 B A A ygaH+ & fore Fafafaa # @ 6w fawer &1 sy foar sirar 82 :
: Ans A Id XIS (Cell Styles)  B. fiiae & (Pivot Table)  C. WIHc U ¢&d (Format as Table)  D. Haid WIHTCT '
: (Conditional Formatting) :
E Q.16 2 AT A frad Fraca g ¥2 E
! Ans A 222 B.2'0 2% p. 27 :
S !
i Q.17 fAgfafad # § &9 9139 9 (web mail) USAT 81 82 :
1
: Ans A 9Ig (Yahoo) B. 7[Td (Google) C. WS (upGrad) D. 3HI3cd (Outlook) :
N e e e e o o o o o e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e o e e e e e e e e e o o e = o \/
E Q.18 gmm@@?r (MS-Excel) 365 ® fRafaf@a & A fry 29 ¥ ab=iie A gfrde ufRmal (rows) # 8¢ (remove) FT faswed ghar E
I ? 1
: Ans A Uv"\l"lﬁ*l'm (Formulas) B. & (View) C. ﬁﬂl(Review) D. SIcT (Data) i
1
P L T T T T LT TR Ry <
i Q.19 %nwa:é‘ (MS-Word) 365 38 H 3 (rows) 3NR BIAH (columns) T¢ $1 P fore FAufafaa # @ #1991 ve w1 faepey 78} E
1 ? 1
I Ans A ¢ AU (Insert Left)  B. $IC f3@l (Insert Below)  C. $TC ST (Insert Right) -~ D. $T¢ fded (Insert Between) E
1
e e e {
E Q.20 faferfEd # @ $9 91 TUA (Apple) §RT fapRid Mfthed 39 TSwR 282 |
1
! Ans A UBRI (Safari) B.TS (Edge) C.%M (Chrome) D.HIARWIEY (Firefox) :
P e e e e T {
| Q21 Pl 3 @ o T gRRE wwedae T § |
1
! Ans A THaRY B.fe@ e C.lcds  D. BId AR !
T <
1
E Q.22 it (PC) W NPT $-AA FIATEE Bl BIT-WIR B3 BT T a1 Fafaf@a d s arg? !
! Ans A g -> 3H3C IS (View -> Account Seftings)  B. TST -> 3bT3C AW (Edit -> Account Settings)  C. Tl -> 3fbIde |
1 AfE (Tools -> Account Settings)  D. TaRINY -> HISE JfeH™ (Actions -> Account Settings) !
1
o e {
| Q.23 THUH-UGRUTEE (MS-PowerPoint) 365 ¥ Fafifad & & 1 w1 fiwey ug RSy o iR erefin O oear 2 f ot
X TIES & o T == 11 & Uga g s fbat &) a& of (view) H T+t @72 !
: Ans A =M (Duration) * B. USdY W8S (Advance Slide) C. TSaies UMHERM (Advanced Animation)  D. Sthde SR '
: (Effect Options) 1
= mm m oo m o e <
i Q.24 THUH-aS (MS-Word) 365 & fRafefad o A forw 29 & Aq( Save), A9 T (Save As), 31UH T Y STRIAT (Open a New E
: Document) arrl?:ﬁ'@tﬁme‘l?r%v 1
1
: Ans A Sicl (Data) B.WIgd (File) C. HE] (Home) D. ﬁa{[\(Review) :
1
e R ELE R PR R e {
| Q.25 fAgferf@d # ¥ #19 T PlaIS qdhe THTH-UTGRUTSE (MS-PowerPoint) 365 ¥ ZifHTRIA 3 (Transitions tab) e 3R !
: TS & o ¢ifore siteq & fere Iughr fsar o wwar 82 !
: Ans A.At+S B.At+A C.At+K D.At+R '
Y e e e e e  f——— 8 8 ——,_—,—_—,—_—,—_—_——————————— __,
Y
Q.26 e Rcew Bt e ufdear & a1g el 817 arelt tgeht whla PaRia A s @ 22 :
1
Ans A SWHeT (Desktop) B. ﬁﬁ[ﬁﬂ? (Menu bar) C. 3{Ig®h (Icon) D. wed dR (Status bar) :

I’

1

1

1

1

)

| Q.27 THUH-URT (MS-Excel) 365 ¥ frafafaa o & frw a9 & A9 3rarg—He (cell alignment) fawer 99- efu smars=, fifsa
. TS 3nfe wmfra 872

: Ans A Q?Ié (Insert) B.SIcl (Data) C. E?I'q (Home) D. &I (Draw)

1
.
1
1
1
1
\

1
Q.28 wsaﬂw" TSl (Microsoft Edge), 3TURT (Opera)x?vil? T BT (Apple Safari) a?GGIE!UI %'I :
1
1
1

_——————=\

Ans A T oA (search engine)  B.dd US (web page) C. RGN (web server) D. dd ST3SR (web browser)



Q.29 ASCII-7 U% 7-fde ®Is §, 3R ug falky v A sifipaw F¥a? P fAefud goar gl
Ans A.64 B.127 C.256 D.128

Q.30 fAgferfEa # ¥ #19 1 39 THTH-aE (MS-Word) 365 ¥ f¥Wiee 29 872
Ans A fSSST (Design) B.BH (Home) C.HRd (File) D. W3M3E (Layout)
Q.31 THEH-TEAH (MS-Excel) 365 § UTHRTAY (rows) B fiEH (delete) FT TS pAAHGET A T S AT 8?2

Ans A 31> {Sdfle >f&aiie =fie AS(Draw > Delete > Delete Sheet Rows)  B. 819 > f&diie > f&eiie 2fie IS (Home > Delete > Delete
Sheet Rows) C. Sﬂ'c; > f&dfie e I (Insert > Delete Sheet Rows) D. SSgA > fediie > f&die 2fie I (Design > Delete > Delete Sheet

Rows)

Q.32 fAyfafRa & ¥ H19-91 U adeT1 78 7, O gR1 9 A9 910 95 Ugd TPd 8 3R SAPT SUUNT T TPhd 37
Ans A TSEd HIF (Mobile phone)  B. 3§HT (Webmail)  C. $HT dgcy (Email clients)  D. USR (Pager)
Q.33 fAyfifEad THUa-URd (MS-Excel) 365 BTHAT BT 3TITYT FIT RIT? =12/8*6+4-2

Ans A 10 B.11 C.8 D.12

Q.34 T3 YRR fas A fFrafafea 3 @ frae S uferese ar fF8)-fifhe A9 S 819 (Home), ¢ (Insert) 3R fewmga E
(Design) Wgd B & e fomar wrar 82 i

Ans A TISCcA dR (Title Bar) B. Weq aR (Status Bar) C. I}ELHR (Menu Bar) D.¥®dXdR (Ruler Bar)

Q.35 fAgfafad & d o1 a1 s s1e1 & e o) [T 3R R & i a9 ool & Je ol deRfla srarg afv a @
Aead T AR (travel) FR & 3R Tel TdaT (destination) TR Ugd T&H?

Ans A HISd (Model) B.UIAIHIA (Protocol)  C. SIA@TSIT (Topology) - D. 3fTfdcarR (Architecture)
Q.36 THTH-dS (MS-Word) 365 & 79T AP STagHe -1 & fore fF=fafae & @ few #16S widwe &1 Iuai farar Siar 32
Ans A At+N B.Esc+N C.Ctl+N D.Shift+N

Q.37 Poiex g9 3R fEwrge s & forg Frafafea & 9 5w afredur &1 uahT faar s 32

Ans A THUY-UTRY (MS-Access) B. THUHI-dS (MS-Word) C. THIH-URIT (MS-Excel) D. THUH-UTARUEE (MS-PowerPoint)
Q.38 fAgfIfRd ® ¥ 19 T FARM BIF A5 BT IUU HT 8, S AT Rya & oy fefrea Rra ag= 3 82

Ans A Wi-Fi B.SHd-3M (Dial-up) C. ICTTZC (Satellite) D. DSL

Q.39 THUH-UTGRUISE (MS-PowerPoint) 365 T3S ! file #va wwa fFafaf@a & ¥ o1 w1 file dense &1 ura fasey a8t 82
Ans A TA-@TH (Inline)  B. Bd U WSSH (Full Page Slides)  C. 1 UST (Notes Pages)  D. 3{T3¢a@TgH (Outline)

Q40 fmfafaa & & o9 Hidty g1 adam & oo fee o ) vhm 8k Se1 & ® R FRarg?

Ans A TIufH® gERY (Primary memory) B. Ww (Tertiary memory) C. fodita® AaRt (Secondary memory) D. dgld®
AR (Auxiliary memory)

Q.41 THTH-TRT (MS-Excel) 365 § BTHAT § HIad (columns) H I J @ T+t Oa & wella o= & o Fafafaa o 3 foa
UPR b YB3 BT IUGNT fhar wirar g2

Ans A HJ B.$H$J C.HJ D.H-J

e R R R O R N R O L L L L L L
R O T T, NS’ 0 J N S —

2 . 4

-~

1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
|
1
1
I
|
1
I
I
1
I
|
1
I
|
I
|
|
1
I
1
1
|
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
»

Q.42 fAgferf@a # A fP ATReR BT IUUNT fHUT ST Wl 8, 9 9 T (Google) T goi= A fordl falRw wsg SR SU I &
fore ®1E FwTdf Treg GieT 9TEd 82

Ans A TGS (Period) B. 3SR I (Quotations)  C. 3{dR-[TF (Tilde)  D. U1 & (Minus)
Q.43 ENIAC, EDVAC, 3(1fe Tt & FER & IR |
Ans Afgda B W@ c. 3@ D.arh

e —————
| .



Y4 ~
1 . . . 1
I Q.44 THUY-UFAH (MS-Excel) 365 # fRaferf@d # ¥ &9 I1 91 te S1e1 W # 3M5eH & PR $I <21 & fore Suahr farar !
' STdT 8, S U HIAH (column) TT TR (row) W SaafRUd STeT & MgeH & T S JHIFUT! ST 872 I
1
: Ans A TR (Scatter) B. tl'l'sc (Pie) C.dR (Bar) D.dlgd (Line) :
1
e e e e e e e e e 4
1
! Q.45 %nwaé' (MS-Word) 365 ¥ TaTferd gaie (bullets) 3R HafT (numbering) ®1 3¢ #3A $T Wl 0 Rufaf@a A} w1 w0 !
2 1
1 . 1
1 1
: 1. feipae TR (AutoCorrect Options) T T HITOIT, 3R & 91G ‘3ifepive U Yol CT3Y (AutoFormat As You :
: Type)’ 39 ST TU9 BIfT| I
i 2. BI3d WX 1Y > T=1=F > YT (File > Options > Proofing) '
. 3. Select OK T T4 Hiferg| !
1 4. 3iferiifes ﬁ%@' f%ﬂ%ﬁ 1 Jfeifes T-Wém (Automatic bulleted lists or Automatic numbered lists) &1 T BT
: 1 FAR ST :
: Ans A.1,2,3,4 B.2,1,43 C.2,1,3,4 D.241,3 '
e oo e e d
1 o . . . 1
] Q.46 ﬁs‘ﬁr%1 (Windows 11) TR WRITH &1 3FSTd a1 AW B34 & oY Feta i9a & fAufiafaa o @ 19 9 BieR &1 994 fFar ]
: b1 82 "
: Ans A TURI TS T (Programs and Features) B. fearsy IR fifed (Devices and Printers) C. feargy ToR (Device :
: Manager) D. fSWice UM (Default Programs) :
S -
1 o .
! Q.47 "®PIFRITE (Screenshot) [T THTY-aE 2010 (MS-Word 2010) & T Iua B i
1
! Ans A 3OS (Design) B.Reg (Review) C.3< (Insert) D. 81 (Home) :
P e i .
| Qa8 Praff@e ¥ @ A IsPs GRT ET B T areht S 7 2 |
1
! Ans A TSARTTRY B. SO HAGHe  C. SUT-AUTRN D e3¢ TRY ]
P L R el o e L L L e L L {
E Q.49 ffefaa & @ 9 I1 fdeie siTRfT Rved # Ascll T wIga & oy BIsa Tades= 872 :
]
: Ans A WAV B..TXT C..ZIP D..BAT I
B = e e e e e e e <
1
] Q.50 fafgy Ta=Te Bt g6 B DI IUTNT & (flexibility) TR B SifremerfOrear o1 fAegur a1 i
1
! Ans A TIfd (speed) B. IUTIAG (versatility) C. Gl (accuracy) D. HHST (diligence) !
D Sy 4. . Vs
Answers
Q1:C Q2: D Q3:C Q4: D Q5: A Q6: B Q7: C Qs8: C Q9: A Q10: D
Q11: D Q12: B Q13: B Q14: A Q15: D Q16: A Q17: C Q18: D Q19: D Q20: A
Q21: C Q22: C Q23:B Q24: B Q25: C Q26: A Q27: C Q28: D Q29: D Q30: B
Q31: B Q32: D Q33: B Q34: C Q35: B Q36: C Q37: D Q38: D Q39: A Q40: A
Q41: C Q42: C Q43: B Q44: B Q45: B Q46: A Q47: C Q48: B Q49: B Q50: B




KD Job Updates UPPCL EXAM COMPUTER MCQ Conducted By TCS KD Job Updates

E Q.1 THEH-TS 2007 (MS-Word 2007) ¥ TRTUTE & TR F @ATgTHe & IR § FAufifad & § &9 91 oY= 981 82 i
! Ans A & B IS 3R SAWAET P b AU BIEIS AIChT Alt + R BT JUNT b1 ST Gebal 81 B. TR Pl g H SfeAS b &b g |
1 PIEIS QEHE ‘Ctrl + C HIIWAN fHAT T IAHATE | C. TR DI a1 3R 3@ (align) HA & AU IS Wicdhe ‘Cirl + L HT IUINT fHar s
| GHAIEl  D. TR Bl IS IR AT HRA & o HIAIS Qe ‘Alt + L' T STINT b1 S Fohall 5 :
E Q.2 THUY THAH 2007 (MS-Excel 2007) ¥ Uiadl I (row) & &R A (cell) BT TS 47 & A #19 11 141 I1fyW? i
] Ans A.35 B.C5 C.5C D.53 !
\ Q.3 fagffad & @ #1991 %4 {38 10 (Windows 10) # 'S¢ TS T18H (Date & time)' fIS) Wierar 8 oraeT SuaiT Rvew &1 fafy :
! 3R wHE Fee & e far o 22 i
: Ans A T -> A -> 3¢ TS 1ol -> 3¢ U <I8H (Start -> Settings -> Date & language -> Date & time)  B. &T¢ -> Afewg -> Ie- :
| >S¢ US CIgH (Start -> Settings -> Date -> Date & time) ~ C. ¥I¢ -> AR -> ¢ TS CISH (Start -> Settings -> Date & time)  D. ®TC -> '
! A -> T TS A -> 3¢ US TIZH (Start -> Settings -> Time & language -> Date & time) !
: Q.4 THTY THAH 2007 (MS-Excel 2007) ¥ ¥F & =& (Number)' TT3U WBIH T H SRATT RIT| b1 fSWiee U (default value) i
: e & 3 @it 82 :
: Ans A1 B4 C2 D.3 :
Y & S d
E Q.5 THTH THAH 2007 (MS-Excel 2007) ¥ fifdn & ar A fFufafea & 9§ &9 91 Yy 7ad 82 :
! Ans A fEWlee U H, THIY T (MS-Excel) 39 QUi ST &I flic vl &, Sl adHr ddbeiic W3R g1 B. fUifdn o ferg It b1 !
| B AGIATY I G N IDATR|] C. I BT 3R IS B! e ST Gy g1 D. f¥Wiee TU I, THTY THRIA (MS-Excel) 39 QU ST BT 1
| fiic T &, S IqHM T BY I RAe] IR HING | .
: Q.6 THUH-YTGRUIEE 2007 (MS-PowerPoint 2007) ® UTaRUISE IS ¢XH Wiaq & forg, 3iu= fdst (open window) WeRid A & :
| fore forer A @ o1 W1 BiaIE Widewe SuaT fhar sirar 82 !
: Ans A At+0O B.Ctrl+O C.Ctrl+Alt+0 D.Shift+0 '
SRR R ORRETER. i OO X
i Q.7 fFSIST 10 (Windows 10) TR RReH & cepaR & IR # fgferfad & @ 19 31y Tad 82 !
! Ans A KICHY, TRPHER & 18 SR8l B. STIAC AR B! UM TRPHSR & SHTGHT &7 (notification area) H TGRIA BN 1 |
1 C. 99 foru U TR & SIS a1 TRGBER & SIFAGEAT &3 (notification area) B UERId §Id &1 D. TRBER, TpIF & sicH TR gl g :
== e e e e e e e e e e e e e e mmm—m—m——e- <
E Q.8 THTY TS 2007 (MS-Word 2007) H TS AE3(T (Page Setup) F IR # fAuferi@d & ¥ 19 W14 #Y4 T4 8182 !
: (i) *(ATHT=I:) | BT |7 U 3= # 2.54 cm glaT 81 E
. (i) A4 TR BT 3TPR 21 cm x 29.7 cm BT i
E Ans A 3Id (i) B.TAd(@)MRAL(G) C.Pad (i) D. (i) 3R (i) T :
P R R R e <
| Q9 S 10 (Windows 10) ¥ HTSw ST 3 aget 3 A & Prafifem § & o w1 oo ww 3 !
: (i) TS P 1¢ 94 & BRI P geaT Tl o bl E
. (if) ATSY UTSeR BT PR d5aT Sl bl 2 i
i Ans A () 3R (i)SFI B.Fad () C.Had (i) D.Tar() MRS (i) !
e L L LR <
E Q.10 IS (Windows) TIRFET Rieed & Ik & Fufef@a & / 19 91 $Y= Tad 872 i
! Ans A {3819 9 (Windows NT) Tfshd AeIeTRBT (preemptive multitasking) &1 GUI dxarg|  B. fdSIN 10 (Windows 10) & !
1 2015 AR fParmn gl C. fdSI TAet (Windows NT) &1 3IR&d (Oracle) gRT s fd fam 3iR Agshidige (Microsoft) gRT faufora i
| (marketed) faT a1l D. fdSIS 1.0 (Windows 1.0) SHTIRFET RieH MS-DOS &1 T TaICRIH YTl .
z )
e - &Y
L QA1 $ia b ar PRl 3 9§ S R oo e 3R !
l () ST ST $eee I AT @ g W o & R Rea o 21
: (i) éﬁt—r T{%’HG"[ U™ (format) '"domainname@username’ '&ﬁ?ﬂ%l 1
: Ans A AT RIS (i) B. (i) ()Tl C.HadA () D.Had (i) !



Q.12 HUER Acad #, WAN &1 Iuf &7 1 872

Ans A Wide Area Network (g8 U e W) B. Windows Actual Network (ﬁ@ﬁ Tad3{dd ﬁETﬁ%) C. Wide Actual Network
(@138 TFGSHT "edd)  D. Windows Area Network (fdgTet Tiar Aeads)

P
1
1
1
1
1
I\ ____________________________________________________________________________
E Q.13 fAgfafaa & ¥ S1H-91 T Tald (MS-Excel) BaRT fanfl T@m &1 wHfOI (factorial) Tfomy 3

! Ans A FACTR() B.FAC() C.FACT() D.FACTORIAL()

| Q14 a oI 3 b wdy & Praffee & & o @ ou wd ¥

! Ans A. CC @zl R gt Ut dtsi (recipients) @ IR 37 & o Rarg offd (Reply Ally faded &1 JuaiT fam ST 8 | ST IUANT

| Td U9 HI IR o & U T8 fFarsmar g1 B. BCC @rsA R gt urd@ataft (recipients) 1 3TR 39 & forg RwlE BCC (Reply BCC)'

1 v

i

I\

.

1

1

.

1

]

1

1

1

1}

fasmed o1 UGN fara STTaT 81 ST SUTIT Jal U (sender) B IR &1 & T 761 faT ST gl €. Fad Jol I Pl IR o7 & forg 'Rears
(Reply) fdeed &1 IUAM fHFAT ST g1 D. BRAS (Forward)' fadhed &1 IUINT Had Hd ‘UYE (sender) Bl IR a4 & o fwam S g1

Q15 fra AN F eI & CPU gRT WY T A&} fomar w1 wepar 82
Ans A JH (ROM) B.HHRI BTS (Memory card) C.3H (RAM)  D. B AHRI (Cache memory)

Q.16 fagfrfaa & A fFa amfe A WIS UhH HweR (stored program computer) Y @RI U B2

Ans A dI® S99 (Charles Babbage) B. &9l UR&d (Blaise Pascal)  C. S a1 =8 (John Von Neumann)  D. T&H &4
(Alan Turing)

cmmmmm=m? e =2V

-~

N,
1
1
1
1
1
1
1
|
|
1
1
|
1
1
|
1
|
|
|
1
|
|
1
|
|
1
|
|
1
1
|
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1

o

Q.17 FTEH (smiley) P STUNT §RT & E AV (instant message) P IR A FufifEa & § 19 91/9 $Y7 T4 2/8?

: (|)ﬁ€ﬁﬁﬁrm(mstant messaglng)ﬁ mmﬁﬁ'ﬁl%mﬂ 'ﬂ'ﬁﬁmﬂ'ﬁ'ﬁ%l
: (ii) TR, Wi 1 R e 2
: Ans A FdHIRTRG) B.FI@() C. (1)) D FIA ()

| Q18 WA R A1 A H 14-00-2022' Ry @R A TE R, S FYAR (Wednesday) g1 B1 Od &1 Fafafaa & & o9 w1 widen
. "Wed' WefRfd H¥m?

Ans A =TEXT(A1,"dddd") B.=DAY(A1,"ddd") C.=TEXT(A1,"ddd") D.=Day(A1,"dddd")

S wm mm mm M mm mm mm mm Mm Em Em Em Em R M M M M Em Em mm R M T M M M M M M M M M Em R Mm Mm Mm M M M M M M M MM Mm Em Rm Em Em Em Em m Em Em Em Em Em Em

—mmmmmm? e e e —- =

!

Q.19 ?ﬁﬁ@aﬁﬁﬁwmwﬁ(ms-aw)wﬁmmﬁmﬁAzoaﬁhﬁwiﬁn%ﬁaﬁmaﬁmm
?

Ans A Count(A1:A20, “*") B. Count(A1:A20,*) C. CountlF(A1:A20, “*") D. CountIF(A1:A20, *)

L

i Q.20 THTH UTaRUTEe 2007 (MS-PowerPoint 2007 ) # 883 3R PeX & Tay # fAuferf@d & ¥ #19-91R $u= 9 278?

: (i) fEwiee ¥4 A, WSS H&T, WSS F FUI 3¢ HH W Ul gt 21

. (ii) BT 3N PeR BT IUUNT HIP §HC (BT 1P 3R WY (date and time)' B TATeId U F &I IS oI P 8
: Ans A () 3R ()Ml B.Pad (i) C.PHad () D.Td () MRS (i)

N -

E Q.21 %nwtrmcﬁsf 2007 (MS-PowerPoint 2007) ¥ s IS XM 9911 & fore g & | {6 F1a1E qiiéewe &1 3uan farar simar
' ?

: Ans A At+M B.Ctrl+Alt+N C.Ctrl+M D.Ctl+N

1

-~

1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
_____I\-______I

Q.22 3FElRT (inbox) HHY P fore fEwiee @P2= glar g1
Ans A fScfieS O (deleted mail)  B. 3AGIET A (incoming mail)  C. BRASS Ad (forwarded mail)  D. Tc A (sent mail)

E Q.23 THEY YTaRUTEC 2007 (MS-PowerPoint 2007) ¥ S ¢TI ¢@H & IR # Faferf@d d ¥ 19 918 oY I9 2/87
: (i) FEwiee =U |, TTgS, FIHT (Normal)' og # Wiell wrell &1

: (ii) TS XN FHIS B 'F7" Holl qard: (Aoarfed fbar o gaar g1

E Ans A () 3R (i)aFI B.Fad () C.Td () ARG (i) D.Had (i)

Q.24 TS 79T AP SiagHE (blank document) WaA F T F1AS wicwe, g A A H-A1872

Ans A Ctrl+N B.Alt+N C.Ctrl+Alt+N D. Shift+N

| S S (N



Q.25 THEY-I8 (MS-Word) ¥ fRufef@d # & #19 O1 T JafEpY &1 3eT8v0 82
Ans A H,0O B.X=12 C.X2+Y?2 D.X=10+Y

T T T T

Q.26 f3wiee U A, AU A T F19 W FHiS THLY Urarulge 2007 (MS-PowerPoint 2007) ¥ fre Ty THUdR (quick access
toolbar) # SUFRUT 78! Bidl 82

Ans A g (Redo) B.3E(Undo) C.HIUI WSS (Copy Slide) D.¥d (Save)

Q.27 THTH TS 2007 (MS-Word 2007) B fAuferf@a & ¥ @19 W $uis U9 Aesiu (Page Setup)' A A Jafta 8 372
Ans A TIHWR (Page Color) B. Ghﬁ'@QT:I (Orientations) C. sk (Margins)  D. W?ﬂ’s’ﬁ[ (Paper Size)

| Sy,

Q.28 AE W fFAaB10H
“=|F(A10>85,"A"IF(A10<65,"B",IF(A10>75,"C","D")))” WIHAT &8, 5Tg1 Ve A10, "75" R Het 3| Aa B0 A Fm A A H
3T3eYe FHT ATeT?
Ans AB B.D CA D.C

Q.29 THTH TS 2007 (MS-Word 2007) & faffaa o & fora g1 99 3mged # -arevdTd (Watermark)' ®HIS XA ghaT 82
Ans A B (References) B. U d3f3e (Page Layout) C. HE] (Home) D. Eﬂ?f (Insert)
Q.30 T ass A9 (WWW) & IR H fFraferfad # & #19 91 +y Tad 87

Ans A 98 J99Sc! 139 USil 1 U T §1d1 § Sl 39 IRk R LRATSdglar gl B. WWW H, 38 U &Y HTTP MeIdhid BT JuaiT
PR TR fPAT SR C. T8 STMT (intranet) BT 8, S farlt W& H WIgde Aeadh & 0 § WG fHarsnargl  D. 397 fashR fon
Tl (Tim Berners-Lee) = o T

J

- )  m m m wm wm w

Q.31 THTY UTEaRUTSE 2007 (MS-PowerPoint 2007) H T3S H AIGSATE! &I 56 &+ & forg Fafafaa & 3 fea qer a=g &1
IUGRT foaT oIt Hepar § 2

Ans A U (Insert) B.fSWIET (Design)  C. THATM (Animation)  D. 3 (View)

Q.32 Huey Bt §Ye fSarsy & wafta Fufafea & & w19 1 e Toq 872

Ans A BIEIS & A1 T URAY S1er A8 AR S1er IR (MDR) & RIFiaRd #x AT Sidigl B, W99 Us 3¢ Az’ C.
BT ITANT SR B STeT Wor & e fsar st gl D. A $Ye S1eT $ fefored U & wuiaid st &

Q.33 Hugex Bt wUfe AR § walta Frafif@y & & o & w3 Taa 3

E Ans  A. RAM, 3rfifess aifSier gfie (ALU) &1 T Ued gt g1 B. ¥8H TR BART (RAM) T gRft mufiies ARt 8kt 81 C.
:Rom,wmmumﬁﬂﬁaﬁ?ﬁ% D. CPU % mnufiyer THRY & I1Y g axar gl

Q.34 fyEeH AR A Sefvd Fufaiad # 9 &9 91 $YF Tad 82

Ans A T8 1Y TR P TSR Y TG IRAT S| B. Tg HULR $ G & forg gFHard) yeraferdhar deH axar gl C. T8 Hie
TS goR, a1 frft oy AloediR & YA UgH T gl D, fiier, U Srear Ried AireddR =181 81

Q.35 Which of the following statements related to sending a new email is INCORRECT?

Ans A CC stands for ‘carbon copy’ that is used to send the same message to more than one person and all of them see the list of
recipients of this message. B. The subject of the message is entered in the ‘Subject’ field. ~C. BCC stands for ‘blind carbon copy’ that is
used to send the same message to more than one person and none of them can see the list of recipients of this message. D. The sender’s
email address is automatically stored in the “To’ field.

Q.36 FexAe & Hafta Fafifad & & S a1 w3 Teq 82

Ans A T8 TCP/IP UICIHhId B WM IRAT 81 B. T8 U A Acdd ¢ il gal WR & REl HeRl I oigdi gl C. Tg aca
AES AT Y HATEAT S| D. T8 39 USH BT T WIS § FoI R SISIR & W1 § Ugdl oIl g1

Q.37 THTH TS 2007 (MS-Word 2007) ¥ TFAT & G gU IS SIAGHE & PHec Bl Ad A & T F161S qicdhe A # A S 82
Ans A Ctrl+S B.Ctl+Alt+S C.Alt+S D.Shift+S



Q.38 fAgfIf@d & / $1H-9T CPU &1 T §¢RIRE HulHe g 3R A WU fArared & R STeT 3R U8d & ©R 331 & g
IUENT 5T STaT 82

Ans A IR (Register) B. Jh st TART (Secondary memory) C. S{WW{@E (Arithmetic logic unit)  D. Eb_@ﬁqﬁf
(Control Unit)

Q.39 AfFH=rr w=AF (Macintosh machine) ¥ fawa ¥ fafafad & @ 19 @R $y= 9@ 887
(i) T T BT TP SIS &
(i) 3 1972 ® fawfa forar mar ut

Ans A Fd@)TAEG) B.PAA(G) C.PI@() D. (i) 3R (i) g

Q.40 ST (Linux) ATIRTET Rivew & aik A Fuferfad & 3 o9 w1 9= 71ea 82

Ans A Tg RiTd ToR SRR ReA ST gl B. T8 30 IRf STRFETRIen gIaT81 C. I8 Aee) cIfb T STRfeT Rien gt 81
D. 33 {1 Talegy (Linus Torvalds) gRT faeRyd fasar o)

Q.41 fufafEd # A S 91 d §o9 & R & T Tad YT 82

Ans A T 99 919 (Google search engine) &1 Jd U ¥ 9 (BackRub) & TH I FHTSIAT AT | B. {77 (Bing) &1 2009 #
HAIZHITGE (Microsoft) GRT Al fhdT T YTl C. 3T (Ask) Pl 1996 H Al f[hdT AT YTl D. 3eeTaRel (AltaVista) BT TWA (Apple) §RT
ql= fopar mar A

R Ve Vi RPN

Q.42 FAUH T3S A WIS W L= HA F e Fra § A 75w A widwe o1 IuanT fwar @ 32
Ans A Ctl+F5 B.Shift+F5 C.Alt+F5 D.F5
Q43 LAN & IR & Frafaf@e & &9 1 oy a8 82

Ans A Gl SCHT-3T HETEUT & 7@ U &l HTR LAN & 19T I IS AHad 5| B. AT HAGRH B! g1 H LAN FHIaRH &1
Rie e;?n%w C. 10 Mbps TS aTel LAN &1 'SURATC (ethernet) HET @81 D. LAN &1 guf &1 Local Actual Network (@Idd Targard
ea®) Bl

Q44 fmfafaa & & S 91 39 TSR T (Apple) GRT i fosar war 412
Ans A 31IRT (Opera) B. BRI (Safari) C. e3¢ TR (Internet Explorer)  D. HIfSTa BTARBIRT (Mozilla Firefox)

Q.45 THUY T 2007 (MS-Excel 2007) § A& YBIH (cell reference) & Ty H fAufafad # & &9 91 oY Tad 872

Ans A C$5Rafed I YH BT U6 ISRV § 1 B. $C$5, ATSHITYC A YH<d BT U G0 g1 C. I Yhed, U & FUfq Bt
UG Bl & T ST BrHe, ha 1 3 Taid HHiS 8§ AT ST ¥Hbargl  D. C$5 3R $C5 ags I Yhvd F ISR B

mmm = —_———
[ 4 T

|

4 J Y . N~

ggﬁ;m%ﬁwﬁwaﬁ%ﬁwmﬁmﬁwmamﬁ@ﬁ,@:mmﬁﬁmmﬁ%
AT 8|
(i) @ HTTP BT SUUNT HI%b ¥ §eve W 39 il &1 Rade Ao &l

Ans A () 3R (i)SFI B.Fad () C.Had (i) D.Tar() MRS (i)
E Q.47 g H A HF 91 9 S99 BT TP UTH 81 872
! Ans A JEHICR B.SCEY C.JIGRHBI  D. 9§ R

|

e m? e e t e e e, —————-

: Q.48 THEH-UTGRUISE 2007 (MS-PowerPoint 2007) H T S TATSS B! 0¢ P31 P fore g A | 59 Fi91S widwe o130
' forar ST @2

: Ans A.Ctl+Alt+M B.Ctrl+M C.Ctl+N D.Alt+M

|}

-~

N,
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
|
1
I
I
1
I
I
|
I
|
I
I
I
I
I
|
I
I
1
1
I
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1

d

Q.49 YR dae F IR § Frufif@d & A $19 1R Sy 9 27

: (i) erdaeht e, i R Pk @ @ 2
: (i) UTS YA, - MR Avaw gt @1
: Ans A FdG) RIS (i) B. (i) ()Tl C.HadA (i) D.Had (i)



Q.50 gmmaé 2010 (MS-Word 2010) ® fRaferfad # ¥ i9-91 F191S WidHe, WIS 2 (File tab) T WM & T IuaT fam S
?

Ans A At+G B.At+F C.Alt+H D.Alt+N

- =

Answers
Q1:C Q2: B Q3: D Q4:C Q5: D Q6: B Q7:C Q8: D Q9: C Q10: C
Q11: C Q12: A Q13: C Q14: C Q15: B Q16: C Q17: C Q18: C Q19: C Q20: D
Q21: D Q22: B Q23: B Q24: A Q25: A Q26: C Q27: A Q28: B Q29: B Q30: C
Q31: A Q32: A Q33: A Q34: D Q35: D Q36: D Q37: A Q38: A Q39: C Q40: A
Q41: D Q42: B Q43: C Q44: B Q45: A Q46: A Q47: D Q48: B Q49: A Q50: B




KD Job Updates UPPCL EXAM COMPUTER MCQ Conducted By TCS KD Job Updates

Q1 FERIfET 3 $9 IR $YT 90 2127

: (i) 91 AUS! (senders) F SHA &g WH (Spam) BIes? A W1 &, Sl SATUS! SABRE (blacklist) A B &1
. (ii) ST iTsR H 3MUd Jd fpY T $A9 g4 7, e oMy 91g # A (send)dT AU (edit) HR THd 7
l

Ans A $dd (i) B.®Had () C. () AR (i) D.Td () MRS (ii)

Q.2 A ¥ | H19 9T THTH UTaRUTSE 2016 (MS-PowerPoint 2016) IS ¢RI H ¥ IAT3S $UC B BT Ll atdT 872

i Ans A forddt off Hicjer Wge & sfarfd AfaRE U (Navigation Pane) B feud-faas sifcle B, forsht +ft disier wmse & sidvia
1 A= 97 (Navigation Pane) B Irge-faad ST 3R 3 Wiss fawen R faas oo . fh +ft Aiser wigs & sidvfa Afafeq 97

(Navigation Pane) T due-fadd Piforg &ﬁ“\quss fome R fdas sifoie D, ot oft ﬁq&n RS & it Afa=E oF (Navigation Pane)
o S9d-faasd Bifog

Q.3 fmfafaa & @ $19 a1 THTd 78 (MS-Word) WIR 3 Gl 31 Uga $wal @ &l freft ame Wrsgain & Suasy =18t gia 82
Ans A T3 US N@Y (Search & Replace)  B. fOGRY (Thesaurus) C. IS XU (Word wrap)  D. W (Spellcheck)
Q.4 JUATHSATS (ULSI) BT Y0f 0 1 32

Ans  A. Unique-Light-Scale Integration (Zf&-ATgc-3hd SCIURM)  B. Ultra-Large-Scale Integration (3fegl-aTol-3bd SCUIRM)  C.
Ultra-Light-Scale Integration (H@T-ﬁl’{d-@ﬂ gR <) D. Unique-Large-Scale Integration (W-ﬂﬁ-@v_d $ER )

=CEILING(34, 10)
Ans A.35 B.50 C.40 D.30

Q.6 THTY THd (MS-Excel) Bis2iie & ITadl A (row) 3R Ui<d S (column) & Ufade WR fRUa A &1 fARUer war
(absolute address) T:RZIT%?

Ans A SE$7 B.$G$5 C.&G&5 D.&E&7

i

i

s

i

;

i

i

'

7

! Q7 fAyfafad o ¥ o9 91 $Y9 T4 27?2

: (i) QTFeduR F faAT, GrHT=ad: STSAUR BT His SUTNT 71 B
: (ii) PUTSTR, TTSAWR 3R TR TR S} BT T ISV 2

E Ans A () 3R (i)SFI B.Pad () C.Pad (i) D.Tdl() MRS (i)
i
i
i
i
i
;

Q.8 fHfif@d # A $I9-91 TP AY Acad cIurarsil (network topology) el &2
Ans A R (Ring) B.¥R(Star) C.# (Mesh) D.SHe (Doughnut)

Q9 e W AP PC I g LR, HTYA: TP A9 X U BIgal B WM B B Ufehar BT qui- a4 & g E
fFrafafaa & & fra 2 &1 SuahT i sirar 82 !
Ans A S3AIET (Downloading)  B. T (Spoofing)  C. WRIRKT (Processing)  D. 3Tl (Uploading) !

Q.10 ygeH BT f AT T $y= T § a1 3|

(i) S1€ (Doughnut) TTS, STeT WS H 3TgeH F ATHR B, ATFCH & TN S TATIUT fe@md 7 E
(if) S1E =1E, UTS A1¢ & FHM gl 2, A1 30 T | 3iftre sre1 IR 8 ol 21 '

Ans A (i) 39, (i) 3T B. () A, (i) IG  C. (i) 39, (i) IT  D. (i) T, (ii) ATA

Q.11 mﬁﬁaﬁwwmaﬁaﬂmﬁﬁwaaﬁ?s@rﬁﬂww@rmmpple)%ﬁmﬁwm%mmﬁ
T 87

Ans A TS (Edge) B.JTWRI(Safar) C.%M (Chrome) D. HIfSTAl BRRWIG (Mozilla Firefox)

Q.12 THEY TS 2016 (MS-Word 2016) H TRTUTE 3R Wi | e i Al B & Sl fawrs &t 7
Ans A B (Home) B.fSGlET (Design) C.T3MTIT (Layout) D. T (View)



-~

Q.13 oifa A, afe ey foreft Sva ) fEefie pra g dl a8 Pies | IdT STE |
Ans A 3T9TE (Inbox)  B. 3T3CEId (Outbox) C. TWH (Spam)  D. ¢ (Trash)

Q.14 FHIF I AR b 3R Adex B AU BT SUTRT Bl 82
Ans A TWH (SRAM) B.SRH(DRAM) C. 8T8 f$%b (Hard disk) D. #fed 2T (Magnetic tape)

Q.15 mmﬁmqﬁa(msgg?mﬁz%ﬁﬁﬁwmmm% @, fEwiee TU ¥, 39T fas W@

(horizontal alignment)

Ans A.@ET (center) B.Wl'scgustlfy) C. % (left)  D.XI=C (right)

Q.16 THTH UraRyUTSe 2016 (MS-PowerPoint 2016) ¥ Jay ¥ fAufif@d & @ 19 WA &Y 39T 2782
(i) 3T TS 5 (Normal view) A TS F! fEefte &% aFa g1
(ii) 3T TATS SR Y (Slide Sorter view) A T3S B fEefie 78 #2 TPd B

Ans A () 3R ()Ml B.Pad (i) C.Td (@) AR (i) D.PHad (i)

Q.17 ygaE HIfore for fau 7T Hy= 9 § a1 3|

(i) THTH T (MS-Word) ¢ad & fheft BT (column) Pt G HURTA Tl &1 Hei A1 fbaT o AHdT ¢
(i) THEH T (MS-Word) ¢ad &1 T 3 (row) P &l SPHNRTA Tdl P el 81 [paT &I T 8

Ans A ()T, (i) Td  B. (i) T, (i) A C. (i) 3T, (ii) T D. (i) 3, (ii) AT

Q.18 Y Iod SARPT & BIuRe SIwarn & fore fEwrs farar war vgan qrT=u-38=4 91aT sAT e f$Ried dugex
(electronic digital computer) fafafeada P UT?

Ans A .UNIVAC!| B. e O=fi (Turing machine) C.Z3®=H D. ENIAC

Q.19 THTH TRIT (MS-Excel) BISMe & Ugd A &1 TSH HT gial 872
Ans A.Z1 B.A1 C.1A D.1Z

Q.20 THTH 98 (MS-Word) STegiic H Adde [HT U THe &l e H1 & fog, i & A 19 91 Si91S Aidwe SuanT fFarwmarg? o

Ans A Ctrl+X B.Ctl+Z C.Ctrl+C D.At+T

Q.21 %14@ TR (MS-Excel) § Ad &7 fARUE UHT (absolute address) 9911 & fore, fFafafad # | frw e &1 Swah far simar
?

Ans A$ B.& C.# D.*
Q.22 TS WA, (word processor) T T IGIE0T 81 81
Ans A 397 3{ffthg P (Open Office Calc)  B. THUH-GS (MS-Word) ~ C. F1eUs (Notepad)  D. T[T Sl (Google Doc)

Q.23 3Teg eTAR HISH (tower model)', FogeR Ft Frafafaa & 3 frw Joft @ wefta 32
Ans A PDAs B.UWCM C.AUCd D. 3Wheld X

Q.24 fagfafEd # | e19-11 AP sfufd RieH &1 v I 78 82
Ans A gMR (Unix) B. BRI (Safari) C. THTH-SN (MS-DOS)  D. feHaT (Linux)

Q.25 fFafifadd A S TR YT TG 2R?

(i) 379 (DOS) 3R 89 (Linux) &Y e ATTeauR & Ierevur gl

(ii) YT SAREUT YomTel fIRIv ST & TIPS JTUEIUR PT TS 3180l ¢l
Ans A $dd() B.%Had (i) C.aF ()R i) D.Td (@) MR i)

Q.26 THTY UTaRUTSE 2016 (MS-PowerPoint 2016) W TS A<3HY, IATSS ST, Uoi v N 3R IHUTSS (Slide setup,
slide orientation, presentation themes and background) fadafeg ﬁ’jﬁ? 3aifa ﬁ@'l‘% a?f %'?

Ans A.'sfﬂé(lnsert) B.ﬁal(Review) C.@T[(Home) D.%Trl'IET{(Design)

|

| R TR I A R Y



Q.27 fAgfafad # | fPT eTSaUR Uch I HSRUI SBTS (storage unit) P =9 A Y AT ST §, STifP STPT WSRUT &HaT
(storage capacity) 9gd ®H T;ﬂ'cﬂ %?

Ans A MR B.Hg@IMT (CU) C.TTEY (ALU) D. ST S

Q.28 TS WA (word processor) BT FRHfATET # V I T BHR ATUR] T TU A AT A5 § 11 & I J& -1a1 8,
W9 39 TP A3 D! eade T T avE W 3a 872

Ans A XISHY (Strikethrough)  B. ag%q(Word wrap) C.® R UE  D. Fe 3R T

Q.29 IS FYeT W BI3d 3R BIes B T H afRyd fpar s g1
Ans A feFisR (linear) B.UT® (graph) C. 'gp[ (tree) D. TP (stack)

Q.30 e B YBIT HAT, YT TG HIAT, HHE STAT 3N U S B AT BT (Proofing content, language selection,
adding com%nents and comparing presentations) THZH UTdRUIgC 2016 (MS-PowerPoint 2016) ¥ fFrafafaa & @ fea ﬁ?[ﬁ?
3feifa 3mar 82

Ans A B (Home) B.R& (Review) C.T (View) D. S8 (Design)

Q.31 A A A P9 1 FIaIS A Ppe THTH-IS (MS-Word) H "I (Font)' STHANT i @ia- P fore Iuah faar st g2
Ans A Ctrl+D B.Ctrl+F C.Ctl+T D.Alt+T

Q.32 iifere &x Faw & uRied [, Fw A | fFa Joft & Aead &1 Iad RF T glar8?
Ans A U9 (PAN) B.T9(LAN) C.3d9(WAN) D. T (MAN)

Q.33 Tﬁaﬂﬂ%(GoogleChrome)ﬁﬁﬂ%ﬁﬁ:%ﬁ%ﬁﬂﬁ?ﬁﬁﬁ?ﬁwmﬁﬁﬁﬁmﬁmm
T AT 82

(i) F5
(ii) Ctrl + r

Ans A &dd(i) B.()SMR(i)aH C.FHad (i) D.Tar () MR (i)

Q.34 3[eeIfaTT (AltaVista) TH 2 o 2003 & GRT @ReT 4T AT
Ans A JE SR, I1E! B.AS SR, TIA  C. §d 3o, Alg! D, ¥ §oM, T

Q.35 %?mmﬁw,mmmﬁmw%mmﬂﬁaﬁwmm & U A
|

Ans A IR (folders) B. 30 (ions) C. S¥HTIT (desktops) D. 3MTHH (icons)

Q.36 fAyfef@d # ¥ 19 91 PlalS Ahe TaH FATRH (current selection) P T AT WRIAT #) s9a@ Ha1 872
Ans A.Ctrl+2 B.Alt+2 C.Alt+D D.Ctrl+D

Q.37 THTH TR 2016 (MS-Excel 2016) ¥ fafef@a & & forg A # ool s AT (Merge & Center)' HHIS XMA haT 82
Ans A sﬂ'c; (Insert) B.Y (View) C. g (Home) D. SICI (Data)

Q.38 ugel Wit & HogeRt HY & U § fafga fear s wwar 31
Ans A TTHY B W IR C.fecadyger D. T xR

Q.39 fAyfafad # | w1 §evAc R STeT §UR & i Ue SH1-AH Widiaid 82
Ans A.SMTP B.SNMP C.HTTP D.TCP/IP

Q.40 AT Vd JHY, §H SHA & JBI UTedHdi(3M) {recipient(s)} & T T3 B wies ¥ T@d g1
Ans A.CC B.BCC C.Subject D.TO

Q41 FEfafEa d @ o9 91T 3y $ha St T @7

Ans A abc.def@gmail.com B. abc_def@gmail.com C. abc@def@gmail.com D. abcdef@gmail.com

!

T e .

IS . TS 4

(4 JEEEE A

%

| JER O T N O T, R G T



Vd \l
Q42 Prafafdd ¥ 19 TR TuT w9 32 :
]
: (i) IPv4 T3 B @aTS 64 e B R i
. (ii) Pv6 U39 FI waTE 256 fae g1t 21 i
1
i Ans A Had() B.Ad ) ART () C.HAAG) D. (i) 3R (i) aAT !
1
R e EGLEE L P P <
| Q.43 fmfeafad & @ $I9 91 U YfFa=el, STTRT # TR Yol ¢ AIfhay AITedaR WU ¢ S 3us! MbeEd fears 31 ar !
: FAGCID WSS T T A T&H S1a1 82 !
: Ans A THUY-UTRUTEE (MS-PowerPoint)  B. THTY a8 (MS-Word)  C. THUY U™ (MS-Access) D. THUY-TRW (MS-Excel) ]
]
: Q.44 TUTH UTaRUTEE 2016 (MS-PowerPoint 2016) T TSI eRI- o1, TRCX WATSqY, HAR AferT 3N fASt R e (presentation E
' views, Master slides, colour settings and window arrangements) ¥ Taftid Huis 9 # @ 5 A & siqvfa R@g 3ad?
1
: Ans A SIC (Insert) B. & (View) C.8MH (Home) D. WS (Design) !
1
e e L e e P P e PP R P v ¢
i Q.45 THUY T (MS-Excel) IHiIe # A P Hec P! el F1 & fore Fufafaa # @ f5a w0 &1 3uuhT fear s awar g2 E
: Ans A Select->Delete B. Select->Esc C. Select-> Ctrl D. Select -> Alt :
B m e {
E Q.46 AT I (Google Chrome) H fH} U 1 dls 811 A AP F fore A A [ f5T Folt (key) FT U fErar o1 Thar 82 :
1
: Ans A Delete (f8dfle) B. Backspace (ém'cm) C.Tab (%_Q') D. Esc (Q@W) :
e e e o o o o e e e e e e e e e e e e e e e e e e e e e mm e e e e e e e e \/
: Q.47 THUY UTaRYUTEE 2016 (MS-PowerPoint 2016) ¥ fFuals warr=y, AfYAfET Taresy, B iR e | (Clipboard E
: functions, manipulating slides, fonts and paragraph settings) fadafea ﬁﬁﬁi 3fetd ﬁ'@ﬁ aﬁ %'? 1
1
i Ans A fSSET (Design) B. RS (Review) C.8H (Home) D. 3 (View) !
1
| Q48 FraRifem % B w fRfT Reen b SRR (case-sensitive) BT 32
| (i) T (Unix) E
' (ii) foT=RT (Linux) :
! (iii) THUH-[ASIST (MS-Windows) !
! Ans A $Id (i) 3R (i) B. I (i) 3R (iii) C. Fad (i) 3R (i)  D. (i), (ii) 3R (iii) '
\ !
Y e e Pt oull” 2Zniani e e LN
1
E Q49 IS TRPAR (Windows taskbar) BT TN HXd g¢, Fafafad ¥ A $19 A W &t Ve fFaragar s o 32 :
1
: (i) faAi® (Date) !
' (ii) THY (Time) !
1
i Ans A &dd (i) B.() 3R (i)aA C.Had () D.Td () MR (i) ]
1
R e PP PP PP ¢
E Q.50 ?ﬁﬁﬁﬁﬁm@wuﬁ?ﬁgzzms(Ms-PowerPointzo1s)ﬁﬁﬁnﬂﬁﬂém%mﬁm€aﬁmﬁmwm i
1 7 1
: Ans A 7S 3TE B TE WSS W ¥Ee-fFad HIRT ok Y w@rEs oo T B. AFRA 9 (Navigation Pane) & WEE R RUA-  4
| T BT €. T3 3HC I T8 W3S WR Xge-aerep BIToTY SR HIGET ASH3C Wigel H J g & [ dengesiom ghe b AfdwHoT |
: (Navigation Pane) T W58 R Sqd-fadd dItorg :
Answers
Q1: C Q2: B Q3: D Q4: B Q5: C Q6: A Q7: B Q8: D Q9: D Q10: B
Q11: B Q12: A Q13:D Q14: C Q15:D Q16: B Q17:D Q18: D Q19: B Q20: A
Q21: A Q22: A Q23:D Q24: B Q25: D Q26: D Q27: A Q28: B Q29: C Q30: B
Q31: A Q32: C Q33:B Q34: C Q35: D Q36: A Q37:C Q38: D Q39: D Q40: D




Q41: C

Q42: B

Q43: A

Q44: B

Q45: A

Q46: D

Q47: C

Q48: A

Q49: B

Q50: C
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Q.1 73 fe) # ffe WM F T I[1a 14 (Google Chrome) W fFaf@d & & #19 T1 FaIS WTdPHe IuwT farar &1 GHar 82

Ans A Alt + [ti IR fda® HIRTT (Alt + Click a link)  B. Shift + fiid TR fda@® HIfSTT (Shift + Click a link)  C. i W S&q faad
PIfSTT (Double click a link)  D. Ctrl + feidh WR fddas BIFT (Ctrl + Click a link)

Q.2 FEfIfEd d o9 A HY7 I8 &2

(i) OSI B g&=1 & TCP/IP 1Y fasrta 81

(ii) TCP/IP ® &9 & a1 9gd ey Whmg ([Rrae asd)) =7t gt 21
Ans A THI() SR (i) B.Pad () C.Td () MRAE (i) D.Had (i)

Q.3 fgfafad d A 19 918 $Y= 3T 21?
%)iﬁa%wuﬁ?s'ﬁ'm%ﬂﬁ@%mﬁ%mﬁﬁ@%%wmmmmm
|

(i) TP € 30T T3 B! ‘To’ 3R ‘CeaHl Wies! A 1Y s1a1 I APHa 81
Ans A $ad() B.Td()MRAE () C.Pad (i) D. Ml ()T (i)

Q.4 THUY UAd (MS-Excel) 2016 H g Rie 39 (worksheet tab) TR FafifRad o & &1 a1 AT foran &1 gvar 82
(i) f&dte (Delete)

(i) 99 (Rename)
(iii) BT3S (Hide)
Ans A %dd (ii) 3R (i)  B. (i), (i), 3M (iii) C. FaAW (i) 3R (i) D. AW (i) 3 (ii)

Q5 fgfafed § @ o @ Joft & Foger 93 817 § ok uidaw g & forg =8 8ia 72
Ans A IWeU B.JUST C.UMHCT  D.Alcus

Q.6 frufefEd o ¥ T 98 (MS-Word) T HI9 U1 BIwR, TR | FIH o+ aTel 3aT Wiwar 82 E
Ans A.ET'U%?‘C{(DropCap) B.W@?E(Subscript) C. 3{EIAET (Underline) D. XIRP?Y (Strikethrough) :

Q.7 THTH TS (MS-Word) STagie & fonsll fIiv 31eg o1 909 v & fore Frg & 9 fewet sugi fosan o wavar 82

Ans A g R TS IR AU fokie SIVT B, Yok TR Th IR I(SC foeiep BT C. g WR oI IR U faiep 1T D. g W i
) R AU T o :

Qs ASTR TP SHE-ATUTR TSR AT, forasT snfassr o fomar T o1
Ans A UBRI (Safari); 1985 B. BRI (Safari); 1992  C. fdfad (Lynx); 1992  D. fdfaT (Lynx); 1985

Q.9 %nwuﬁwﬁz(ms-mwerpoint) 2016 ¥, MW Ju ¥ 3P STRHe # TR I Wite H31 F fg +uis g i

| :

Ans A Bi< (View; Font)  B. ﬁﬁl RIS (Review; Paragraph) C. g, Bi (Home; Font) D. B RIS (Home; :
Paragraph) :

Q.10 THTH TR (MS-Excel) ghRite & Aa & BiHar ufase w31 & forg, Fafafaa & ¥ f5a Riga/dBvaex (symbolicharacter) BT E
IR 5T STdT 82 i
Ans A TARYS (&) B. A=A (%) C.SfR($) D. IR (=) !

Q.11 i@ THTd TiT (MS-Excel) BRI ST 3TSCYC 4T 812

=ROUNDUP(213.456, 0)
Ans A.210 B.214 C.213456 D.220

’----\'—---\,’----\’---\'----\,’---\’---\v’------\v’------\'—-----\'----\



: Q.12 Fgfafed § & $19-91 THTH TR (MS-Excel) BaR I | gR (away from zero) YUITTed e & Rififres—a
: (significance) ¥ Freeaw et A e e 27

Ans A.ROUND() B.CELL() C.CEILING() D.FLOOR()

S R R N RS R M M M R M M M M M M M M M M M N M M M M M M M M M M M M M M M M M M M M M M M M M M M M M M O e e

Q.13 Br3d Red & oy #, Frafif@a § 9 o9 3@ FAT 3 Ay S0 7 22
Ans A FAT12 B.FAT10 C.FAT16 D.FAT32

Q.14 TfE 3y T UTaRUTEe (MS-PowerPoint) 2016 & ol (key) T &, d) Dorew = @ & qol-wil e # fewrd
|

1

: Ans A.F4 B.Shift+tF5 C.F7 D.F5

1}

-~

Q.15 THUH-YTGRUTSE (MS-PowerPoint) 2016 ¥, & (Ribbon) & 1 R Ry gla1 8 3R g MUH! ATH FHIGH
(common commands) % UEH WS $HRdT € dTe IS ¥ Ta/A g1 T 8|

Ans A &% TRY TAER (Quick Access Toolbar)  B. %cH SR (Status bar)  C. TIScd §R (Title bar)  D. ®hid aR (Scroll bar)

E Q.16 FyfifEd § A $19 TR YT 99 882

| (i) Riees SR, TRrpe SioedmR & 1d o33 & R v S 21
' (i) THTH T (MS-Word), RIReH 3MR w2 AedaR gl 81

: Ans A () 3R (i)SFI B.Pad () C.Had (i) D.Tdl() MRS (i)

| QA7 THEH TR (MS-Excel) 2016 Th¥ite # ot e 1 ST w3 R Fre & & Rrwror awdi fvar on o #2
: (i) F2

' (ii) S99 f#% (Double click)

' Ans A () 3R (i) B.Fad@ () C.T M (i) MRAG () D.Fad (i)

]

Q.18 THTY T8 (MS-Word) 2016 H '3-Hd GISURIS® (Insert Hyperlink)' fast #) IuaT #31 & e wgad #1913 Widde gand|
Ans A Alt+L B.Ctr+K C.Alt+K D. Ctrl+H

Q.19 ALU & Sy § Fafifad & @ S99 91 &Y= Tad 872

Ans A ALU 3iRBfed SR @ifids aFl YR & Yae ekl gl B.ALU, CPUSF A GCH A A TH g1 C.ALU, Held I &
GaRM & BT IRAT 81 D. ALU YETEH! & fig cPU IfoReRt &1 SudinT & 8|

Q.20 FESaATgSAT (WorldWideWeb) T8dT a9 FT3R T, oY 91¢ # a¢8 9158 99 (World Wide Web) & T1Y feft Wt ym A seA &
forw AT e T Al

Ans A 3¢ TRWIRR (Internet Explorer)  B. BRRWIY (Firefox) C. 7Y (Nexus) D. UHBRI (Safari)

Q21 AT GIaRUISE (MS-PowerPoint) 97 § 2003 H¥HRUIl & ST 1Y U I (presentations) & oY f¥wiee wigd yoR
(TFHEH) T 82

Ans A ppt B..ppxt C..ppto D. .pptx

o Em Em mm mm mm mm Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em MM MmN Em Em Em Em Em Em Em Em M Em Em Em Em Em Em Em R Em Em Em MmN Mm Em Em Em Em Em Em M m Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em

i Q.22 fAgfaf@a & ¥ #1491 CPU IR, TS F1 TR HI1 & fIT ALU §RT 3uahT fhar wrar 82

! Ans A UM B3R 3R TR aHI B, UIUTH BISeR (Program counter)  C. TagRIAER (Accumulator)  D. U9 IfOReR
1

|}

(Address register)

Q.23 fAgferf@a # ¥ S19 [ A 3MUS! THTH I8 (MS-Word) 2016 W RiTTer 91 3R g U (Single Page and Two Page) & & &4
& $1 & HeW I a1 82

Ans A B (Home) B.fSGE (Design) C. & (Review) D. T (View)

E Q.24 THTH-TRT (MS-Excel) ghRite & 3T A $T TSH 1 2 S gL A (row) MR TR AT (column) F FeTRM W fRua 32

Ans A C2 B.2C C.3B D.B3

Q.25 SR (Gmail) ¥, 3T TH TAT YoRAH (username) T TP & ol FYFeR AT
Ans A 4¥30 B.8¥64 C.6¥30 D.6I64

- =

1
’--___I\_____I{

O 4 S 4

A



~

Q.26 fFrgfafad d A $19 & o1 TR Sy gRI f$T &1 82

(i) TR & FIYC Bl WHR BT
(ii) 3m3eye uehRfd H=r
Ans A T ) RIS (i) B.Faw (i) C. () AR (i) D.Pad (i)

fopaT wIrar 82
Ans A Ctrl+Y 3R Ctrl+Z B. Ctrl+C 3R Ctrl+Z  C. Ctrl+C 3R Ctrl+V  D. Ctrl+X 3iR Ctrl+V

Q.28 |Pv4 T3H F AR AT (FST) T qieT 741 3| TS ATHS BT SR HT 82
Ans A 32f5¢ B.ssc cC.16fdc D.8fae

Ans A.W(Subject) B.Bcc C.To D.Cc

Ans A fSSTET (Design) B. 8 (Home) C.3IC (Insert) D. RS (Review)

Q.27 THTH TS (MS-Word) STAgHE H THE Bl T WM A g VM R 4 9H & fore fFafafed § 9 few #ieis widee &1 3w

Q.29 CPU YUe (throughput) ® 9gM & fore, fFafafea & @ #i9 @t 9t cpu 9yt 39 A9 & i vt wirdt @2

Ans A 3fISieR ﬁ'ﬂﬁﬁ(Auxiliary memory) B. WW(Secondary memory) C. %ﬂﬁ'ﬁﬁﬁ(Cache memory)
R (Sequential memory)

D. Ui REa

Q.30 9 TY SHA & wics ¥ 37T U39 STad 8, A 3 U3 ST Urashdis (recipients) & forT 3rexa g1 €1

Q.31 THTH T8 (MS-Word) 2016 ¥, ST, 3ievars 3R sefie oy faweq /e & sianta fewrs 34 &

Q.32 THUY UTaRUTEe (MS-PowerPoint) 2016 ¥ 3TU®! TAT3ET W Hee b Fafild 3R sqafRyd &3 # Hag H1 & e &3 g

e 31 Fufifea A d s A eA ga g2

(i) R (Ruler), (ii) Rrs@E=T (Gridlines)
Ans A Fd () MRTS (i) B. (i) MR (i) C.PadA () D. A (ii)

Q.33 THYY UlaRuige (MS-PowerPoint) 2016 & T & it AT, ST 3R ST (paragraphs, drawing and editing)

Feiftra wars fom 3a B
Ans A SIC (Insert) B. ifSTRIA (Transitions)  C. 3 (View) D. 8 (Home)

Q.34 IS Rieew & day § FrufafRd § ) #1991 Y+ s\ 22

Ans A THHISR A Ps Bl Bl Ubd &l B. T Bicey H BI3d IR B GHI 8l bd gl C. U hiee H U &l A & Biee
AR BRI IPd gl  D. Th Blieey H PDF 3IR ZIP G T3l U 1Y T8 g1 Febalt |

P oafafRT F @ Fi o BFeT wITE @A (MS-Excel) F vt
&ffa=T Ix@UT (horizontal alignments) & TEr 291 & 9T FTar &7

(i) HEITcA® AT > s1¢ (Numeric values > Left)

(i) TFET > 0 (Text > Right)
Ans A () 3R (i) aFI  B.F M (i) MRAG (i) C.HaAd (i) D.HId (i)

Q.36 faafefaa # A fra AN &) o Gug siavTa W AR Kb #31 3t sazasar gidl 872
Ans A 3HSHTAART B.SRAM C.DRAM D. ¥ HARY

Q.37 fFufifEa ¥ & o9 9@ $YF 3N 282

(i) PUTER freaTe= TFY IS (executable codes) IH T g1
(ii) SRITER HT IUTNT §T3 ATd ATl HIs B AN Bl | TiRIAC (3ATE) H & fore far o Javar 21

Ans A Td@)RTAE(G) B . PIA() C.Had() D. (i) 3R (i)

IR £ T

Ve mm=N

S A YU A S IR 4. SIS | U7 S S

| JE



Q.38 fgfafad d A fea Aead durarsh # yd® At 1P &) 37 Agd A JT g1 22
Ans AT BT C.®¥WR D&

Q.39 =gy FSAC A ST Ad B 41 Nad sqgy e fiiex | qe1 Aiama duger T TP IATERT 3|
Ans A SAN B.PAN C.MAN D.LAN

Q.40 %ﬁﬁﬁﬂﬁwaﬁﬁuﬁr@aﬁﬁﬁqwﬁmﬁwwxecuﬁon)M%ﬁqﬁruamaﬁﬁﬁﬁ@vsnﬁﬁaaﬂ?ﬁ
?
Ans A TSR AAvie B 9ARt Aavie . R fawwe . feasy fave

Q.41 fagfafEd # | 19 4 $Y7 T4 82

(i) THTY UTaRUTSe (MS-PowerPoint) ¥ & & T % faweu € Wt 3Mud UoiewH & welRia 89 & afid & 9gad B
(i) THTH UTaRUIge (MS-PowerPoint) &, TATSSY (slider) ¥ TS H W&, T [ A=A (zoom percentage) WefRfd &t
2, o S A9 (zoom level) Wt w81 STaT B

Ans A $dd (i) B.®Had () C. ()R (i) D.Td () MRS (ii)

e R e R e Tl kP

Q.42 Jfére AT HTTPS ®, gY “T'T YUl U T 82
Ans A Truncation (G%¥F) B. Transition (SIfSTRF)  C. Termination (SfA=F)  D. Transfer (SRIHR)

Q.43 fgfafad § A 19 91 e IR ety $ dy arifeo o) Frefia s g2

Ans A TRTHT 3R YT (Textual and Virtual)  B. TREHT 3R M (Textual and Graphical)  C. Tfhdhd 3R agsra
(Graphical and Virtual) D. %ERT:;&FI T aﬁwﬁm (Textual, Graphical and Virtual)

\_____}-___________

Q.44 fgfafad § A S19 TR YT 94 282
(i) 918 (Yahoo) Wa'q'tﬁ'é?l%, S A9 94 uidd (web search portal) aﬁa‘@rﬁﬁm@ﬁﬁﬁwél
(ii) TS (Google) 3R ST (Bing) Y &t < §oi1 B
Ans A Hdd() B.THI() 3R (i) C.TM () AR (G) D.HI (i)
Q.45 faafefad & @ $I9-91 THTH a8 (MS-Word) 2016 # 2ad UTuTS fISI (Table Properties window) ¥ T® AT 9 &1 82
Ans A ®IGH (Column) B.<T8d (Table) - C. T (Sheet) D. 3 (Row)

Q.46 JITPely HWER, AYSIY 3R UTHETY FER S HE Hi ¥ ¥u ¥ quifed foar & 9w 21
Ans A TTAHYR B HAHAGHR C ey D R IR

Q.47 A (Gmail) ¥ AT 3Msel F Ued & ¥u A fFAuforfd & | g I¥ae (characters) 3 srgafa 78 872
Ans A T@I(0-9) B.TIRIS(&) C.8ic() D.TCIITT(@)

Q.48 THUY TS (MS-Word) H BT Hd THY Ctrl+Y I | T B 2

Ans A 3{fdH HRATE B fhR J IR (redone) fEAT ST B. B1d o1 3ifdH Weg et fearsmamm ¢, sifaw &1arE &l gar
(undone) feAT ST D. & wIsd &1 e fiyer faar smam|

Q49 TATH UIaRUISE (MS-PowerPoint) 2007 IT 7Y WE&PRUIN § IY 7Y Uui XM (presentations) & 1T fEwice wrgd Yo
(TR T 82

Ans A ppt B..xppt C..pptm D. .pptx

(Y T 4

p JERR S O TR, D

e
s

B O -

Q.50 THUY UFAW (MS-Excel) IHRNE & T W STeT goi Hd JHY, A & R Hed Bl TE (cancel) A & fore Fufaf@a 3 <=
W Foil (key) B TS TR ST S Tl 32

Ans A.W(Backspace) B.%H(Tab) C.E@W(Esc) D. f&dfie (Delete)

Answers



Q1: B Q2: A Q3:C Q4: B Q5: A Q6: D Q7:D Qs: C Q9: C Q10: D
Q11: B Q12: C Q13: B Q14: D Q15: A Q16: B Q17: A Q18: B Q19: C Q20: C
Q21: A Q22: C Q23: D Q24: A Q25: C Q26: C Q27: D Q28: D Q29: C Q30: B
Q31: B Q32: B Q33:D Q34:D Q35: B Q36: C Q37: B Q38: B Q39: B Q40: B
Q41: C Q42: D Q43: B Q44: B Q45: C Q46: A Q47: B Q48: A Q49: D Q50: C
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Q.1 MS-Word (THTH-a3) 365 H B (Home) e & TISTET (Editing) Tu # fAuferf@a & ¥ #19-41 fawer Suasy 8t 22
Ans A wT f33CTM (Start Dictation) B. da< (Select) C. R (Replace)  D. WIES (Find)

Q.2 frufafaa & ¥ &1 AT ATgH LR (microcomputers) Bt Foft F Tafera 78 82

Ans A .%-1(Cray-1) B.UMcId LR (Palmtop computers) C. H& M (Workstations)  D. 3¥Herd HIER (Desktop
computers)

e (Gmail) F TIFF (contacts) T ST, AT FI, THE 1,
T 3T Fwfed =t & T AT Gmail APP afe=(¥) & |
T # ¥ g e &1 393t & aar 2

Ans A HTCdcH (Contacts) B.TR® (Tasks) C. HASR (Calendar)  D. AT (Mail)

\ z
e N
! ~ g 9 LY 9 Lo 1
! Q.4 Windows ([d8Ie) 10 sifmfen Ren & frafef@a & @ #1991 fawe, mud Swwein R 81 &1 fRAfa A @fvd uga (quick !
: access) & {7 WY TRBIR W TH U ( app) IGT 872 I
1 1
i Ans A dd g TRDAR (Save to taskbar)  B. 3H3H ¢ TRPER (Assign to taskbar) - C. 0 ¢ TRGER (Pin to taskbar) D.WRT 1
| ZRER (Store to taskbar) |
R ST € - d
I 9 A4 . l
] Q.5 frafifEd & @ $1-91, DSL 3R FHad WISH & AIY o $I W, STI0-3U §e3C TaA (internet access) faf &1 sramy |
1 87 1
1 . 1
1 Ans A &1 SieH B Al dls (Low speed) C. fafies e (Limited perimeter) D. TRURa (Expensive) :
Fm e e e £
1 . . . 4 1
! Q.6 DNS (S Fa= RReN) gevqe o Fafofaa d F f5w Ja1 & Siavla smar g2 I
5 1
: Ans A IdR (Communication) B. e e (Directory) C. WWW D. Waﬁm (Information retrieval) :
D T T e DL T R ¢
1 1
1 Q.7 The semiconductor memory, Dynamic RAM (DRAM) stores each bit of information in a/an 1
1 1
1 Ans  A_encoder B.capacitor C.diode D.resistor :
|
e e <
1 1
1 Q.8 Which of the following sequences of steps is used to open an existing MS-Word 365 document? :
1
1 Ans A File->Open B.Home->Open C.Home->New D.File->New :
1
R e e e PP L e Y $
1
1 Q.9 Which of the following sequence of steps is used to open the MS-Word 365 software? :
1 1
1 Ans A Press the Windows key + ‘R’ to bring up the Run dialog -> Type ‘MS-Word.exe’ without quotation marks in the box  B. 1
: Press the Windows key and ‘R’ to bring up the Run dialog -> Type ‘WinWord.exe’ without quotation marks in the box C. Press the Windows :
1 key + 'R’ to bring up the Run dialog -> Type ‘Word.exe’ without quotation marks in the box  D. Press the Windows key + ‘R’ to bring up the
: Run dialog -> Type ‘Win.exe’ without quotation marks in the box :
N o e o o o e e o e e o m Em mm E Em m Em Em Em E Em Em Em mm E Em m Em mm Em e mm Em e Em Em mm Em e mm mm mm e e mm mm e Em m mm mm mm mm mm mm mm Em mm mm mm mm b
V4 A Y
! 9 1% . 1
! Q.10 MS-Word (THTH-TS) 365 H BI6IS WicHE "Ctrl + E' BT I, Fruferi@a & 3 f5a sexa & forg far smar 22 !
! Ans A QUC-3CET TRE (Left-align text)  B. SREHTS TRE (Justify text)  C. YeR SRE (Center text)  D. JZ-3MATZ CRE (Right- !
1 align text) I
i !
T T T T T T T T T T T T T T T T T T T T T T T T T T T T T T T T T T T T T - -\
I . . v v . o 1
! Q.11 MS-PowerPoint (THEH-UTARUISC) 365 W oH STAANT iR Wia- & fore Faforfaa # 9 fra siaid widwe wrawm fear -
. T 87 :
: Ans A Ctl+M B.At+H,F C.At+W,Q D.Ctrl+B :
'
P <
1 1
1 Q.12 In MS-Excel 365, to enter the same data into several cells at the same time, select the cells into which you want to enter 1
: the data (the cells do not have to be adjacent). In the active cell, type the data and then press :
: Ans A Ctrl + Enter B. Shift + Enter C. Tab + Enter  D. Alt + Enter :
\ !



E Q.13 Ms-E%(cel(Eqw-lza@?r)365ﬁﬁaﬁr@aﬁ%aﬁqmwaﬁrﬁﬁ%éﬁﬁﬁaﬂmﬁmaﬁ%ﬁmmﬁm E
: 7T 82 "
: Ans A :
I DAY B. !
| DATE C.FIND I
1 D. 1
| DAYS :
| Q14 o i R gek R W W Ao w1 T et 3, @ 3e1 3 gewie Wy ¥ Bl & o ST 31 :
! Ans A fS=7 (bins) B. TS (labels) C.UHTH (packets) D. TATH (envelopes) i
LYY it @ gafea Aifee |
| SEnfAer deas 3dA% YFR :
: (Programming Languages) !
i (i) C++ (a) AF3T (Markup) i
i (i) HTML (b) 9rET=Ter (Procedural) E
| (iiy C (c) 3Textere HIfITEE (Object oriented) |
i Ans A (i)(c), (i)-(b), (iii}-(a)  B. (i)-(a), (ii)-(c) (iii)-(b) ~ C. (i)-(a), (ii}-(b), (iii)-(c)  D. (i)-(c), (ii)-(a), (iii)-(b) :
Pkt ikt b iy i el ek kel ke kb LN
| Q.16 fAEferfad & @ FH-91, TAT TR BT USH ST ¢ Sl TIHT WWW TR BTISURIaS IR (hyperlinked resources) :
: W e B B Al qaT 22 .
i Ans A.URl B.§SSR C.IPT3¥ D.URL i
E Q.17 g Frd Fifee & AT 7T 3 wy= 9 § 91 3™ | E
| (i) WWW $aIeR, AUeTy, 2qdce 3ife I SUHRUN &1 U fayamdt Aead g1 E
' (ii) $eTAe, AT JARN W UL MR R FHeR | JEt g8l a1 39 Iolf &1 U |U8 B "
: Ans A (i)-3d, (i)- T _B. (i)- 3G, (i)- A C. (i)- 39, (i)- I D. (i)-Td, (ii)-3rTA E
E Q.18 fufefad # @ $I9 IT NPT MS-Word (THTH-TS) 365 H I B (Font Color) TH 82 E
i Ans A &£ B A c fAs D E
i Q.19 gv%;mehvsﬁqqmaﬁammﬁ%méﬂauﬁ(emanaddress)ﬁﬁyﬁ‘@aﬁﬁﬁr\qmmw&mﬁmm E
1 ? 1
: Ans A @ B% C# D.$ '
_____________________________________________________________________________ ‘,

Q.20 7g JId ST & cPU F Tg A fT 71T A oy Wy § a1 3T

(i) ﬂ%’?ﬁwﬁtﬂﬁ (register memory), Rﬁ?{qﬁ? (control unit) 3R fvaifes wfore QEF-IHT%I
(ii) 3MYFIP FeR) W, T8 Th PP Tfthe fIY (integrated circuit chip) ¥ THIR giaT 8, 1Y WeaE a1 wrar 81

Ans A (i) 9d, (i)- G B. (i)- I, (ii)- 3T C. (i)- A, (i)- I D. (i)- 3, (ii)- 3T

Q.21 MS-Excel (THTH-TFH) 365 H, TP & ghg® |, 3= b3l UR UiNg Adl &I, Ad JgH @1 Jwema & fog abefic Fam &
qE T, UAIF F S (prepending) FI& Jahia fHar o wHar 21

Ans A fowmfedlys fdg (1) B. TR () C. DA () D. Ufd=Id (%)



725 ~
1 . o 1
! Q.22 fagfafad # | ®1=-91, e STaRfdT RIEH (Linux operating system) &1 T J9-RIRed § Sl AR W) AT &Y '
: Ui Far 8 3R 3H MHER W X Jd a1 °F X F =7 | GgfHa fpar sirar 82 I
1
: Ans A 3fc R{ed (Init system) B. Fd (Kernel) C. Tithed TR (Graphical server) D. KLE (Daemons) :
1
P e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e —— === === 4
1 . . 1
! Q.23 MS-Excel (THYH-TRIT) 365 H, aRCTY (Overtype) WIS B AT B & o, Afh 3T GRT T5U B Y HiSfaT 16T Y !
X T 31&R) | ufaatfua &7 faar o, Pl (key) B GAHT ARY? |
: Ans A :
| Rrge (shifty  B. TeX (Enter) '
1 C. 1
! ST (Backspace) D. '
1 37\‘4?:; (Insert) :
1
D e e e il 4
I \J . Q 9 I
! Q.24 MS-PowerPoint (THEI-UTGRUTSC) 365 A IR (Appear), %S (Fade), WIS § (Fly in) e fr 29 & fAdpeu 82 !
! Ans A CIfSIRINT (Transitions) '
1 B. 1
| GRART (Animations)  C. :
| XIS T (Slide Show)  D. I
: S < (Design) :
e e oo oo e -
1
] Q.25 $AT Ud (email address) BT UgET HTIT BT gl :
1
: Ans A Rrem=w (system name) B. Q\Tﬂﬁﬂ (username) C. SRR (domain name) D. o g (mail server) 1
T < I T TR <
: Q.26 Which of the following keyboard shortcuts and their functions in MS-PowerPoint 365 is/are correct? :
1 1
: (I) Ctrl + D — Duplicate an object. :
: () Ctrl + X — Cut the selected object or text. :
: Ans A .Only () B.Neither () nor (Il) C.Only () D.Both (l) and (Il) :
e m e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e ———— <
1
: Q.27 In Windows 10, which of the following options of Display in Settings is to be selected to change the size of your text and :
1 apps?
1 1
: Ans A Display resolution B. Scale and layout C. Calibrate display color D. Display orientation :
P Nl J
I . . . . 1
! Q.28 %IIS-Word (THTH-TS) 365 T AATST (Layout) 29 & U AT (Page Setup) JU & Frufer@a & ¥ #19-u1 fawer Suass 78 !
1 ? 1
. . 1
E Ans A BSHARA (Hyphenation) B. R (Spacing) C. dlgd &R (Line numbers) D. EEY (Breaks) :
e e e e e ¢
1 . . . .
I Q.29 famferfaa # A fraeT SuahT, e T §919 (Google search engine) ® & ¥ dawTse W oF a1 Il () Od #e :
i ¥ fRrg forar wman 22 .
9 1
: Ans A BEHA() B.®HAI(:) C.ed D. TR () !
1
e L ELE L L $
1 " . 1
! Q.30 fAgfafad # | S1=-91, IrH=d: MRS Rvew grRT guida fed A ifEar wsa &1 BIsa TaHe =M (file extension) 82 !
: Ans A lib B..mpeg C..exe D..obj :
D e e e ittt ¢
1 . . R .
1 Q.31 UNIVAC | UgdT MT-3E=T aTdT FAae - fSfored Hugex o, fort wgad Iweg smfvet § siae Sy & forg fEemg=
: WWWIUNIVACWWW%?
: Ans  A. Universal Automatic Computer (Za¥id 3fcife® HER)  B. United Automatic Computer (ATSCS SficAfe® HEex)  C.
: Universal Asynchronous Computer (qﬁa@fa SHRIH )  D. Universal Automatic Calculator ({ﬁaﬁa remfed %ﬁ?{)
A

rd

1

1

1

1 Ans A Application B.IP C.Physical D.TCP

e oo oo mmmmmmmm e mmmm e mmm e mmmmmmm e
Q.33 Which of the following types of computing has application in the defense industry?

1
1
1
1
1
1
1
1
]
<
1
Q.32 Which layer of internet architecture includes different protocols for building internet services? 1
1
1
1
g
1
1
1
Ans A Pharmacy management software  B. GPS tracking C. Library manager D. e-banking :
4



Q.34 fHf} fig 9™ (point scale) & YR TR, MS-Excel (THTH-TFH) 365 H UIHRT (row) B HATE BT fUGaH ATHR T g1 82

1 1
1 1
1
1 Ans A :
| 843 B. !
1 255 C. 1
' 15 D. 1
| 409 :
VL !
1
: Q.35 MS-Word (THTY-aS) 365 H, TN &1 Ugell Ut $ 33T H3A F forg, IRTme & Foaira & ST HAR T@HT A1 3 :
: HH (key) P GaTT AT |
: Ans A e (Shify B.Alt C.2s(Tab) D.Ctrl ]
1
e R <
| Q.36 HER Ry F PSS W 3UE Hoil (Insert key) BT STTRT 3T TH F R 3 HIE & 99 21 (toggle) :
! FA ¥ fore frar S R !
: Ans A f&dle (delete), ET\EIé (insert) B. CLRR (backspace), JaRIET (overwrite) C. 37\‘:@ (insert), JaRIEe (overwrite) D. :
| R¥efle (delete), SNERRTSE (overwrite) :
S !
T T S EE === \
| Q.37 MS-Excel (THTH-TFAH) 365 | HiS[g A1 & d1S 13U (chart type) P Iga & e Fafafea & @ frw wur-ww &1 3uain :
' T wITaT €2 :
: Ans A Chart Design tab -> Change Chart Type :
1 B. Page Layout -> Change Chart Type :
: C. Draw -> Change Chart Type 1
: D. Format tab -> Change Chart Type :
i Q.38 wﬁt%v P AT A ARy HA & fore Fafafaa & 9 5 Ms-PowerPoint (THTH-UTaRUIEE) 365 3 BT SUANT fhar i
. ST 82 '
: Ans A §E3M3T AR (Handout Master) :
| B. ¥ U (Notes Page) '
I C. W3S iR (Slide Sorter) I
: D. &S HIXXR (Slide Master) :
|} )
] ;
39 s
Y Fraat @ gt St ;
i i
1 1
| AT dEAY IELIGH |
1 1
1 1
1 — 1
: (i) A (Chrome) (a) ATSHIATFE !
1 1
1 1
1 - 1
: (ii) =T (Edge) (b) T |
1 1
1 1
1 - . 1
: (iii) FHRT (Safari) (c) TETe :
i i
1 1
' Ans A (i)-(c), (i)-(a), (iii)-(b)  B. (i)-(c), (ii)-(b), (iii)-(a) C. (i)-(a), (i))-(b), (iii)-(c) D. (i)-(b), (ii)-(a), (iii)-(c) !
e PP <

Q.40 Windows (fdSIe) 10 ® 213w 3T 23w wiF fAuffva #a & foe Fafefaa & ¥ ol & g w0 &1 Iy fHar ST 82

1 [
1 1
1 1
: Ans A Start -> Settings -> System -> Date & time  B. Start -> Settings -> Network & Internet -> Date & time  C. Start -> Settings :
y ->Time & language -> Date & time  D. Start -> Settings -> Update & Security -> Date & time I
v 1

Q.41 MS-PowerPoint (THUH-UTARUISC) 365 H WS =H I (Presentation Views) Hg, Fafafad & 9 few 29 A Suasy 82

Ans A 8 (Home)
B. Ejﬁﬁlﬁ (Transition)
C. & (View)
D. RS (Review)

Q.42 MS-Excel (THTH-TRI) 365 & fAafeiaayqa &1 emseye wum grm?

=20/10*7+4-1
Ans A 17 B.30 C.27 D.20

T TTTTTESN,TEEEEEEEEEN
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
]
1
1
1
1
1
1
1
1
1
1
1
1
1

N e e Y e o e e =



1
1
1
1
Ans A :
feeR WTHe (Picture Format)  B. fSSiTg (Design) '
C. Sl (Draw) :
:

1

Q.44 MS-PowerPoint (THTH-UTGRUIEC) 365 H fHft R sifsiae &) ve fafiy srqura # A-gsa T q Y 1 & g
frrafafaa & @ fFa @Ru-wH &1 Iy fHar Smar 82

1
1
1
1
1
1. QidPHe AY W, Wife fUFER (Format Picture)uR fFae® &A1 :
2. IR W Trge-foas & !
:
1
1
1
!

3. d & SAdTd, Yo HaTs a1 ASTS BT Ufa=rd gof ST
4. STUANT 91T |, H13S ¢ WR fFae Bm
Ans A.4321 B.2431 C.2143 D.1234
T T T T T T N
1 - . . I
I Q.45 HTTP U® TR AR WP d (application layer protocol) & Sl WWW & aTe 0 | 3R THTH &7 & &1 S A g
: FATGT &1 HTTP &1 QUf 39 FT 872 :
: Ans A Hypertext Transformation Pipeline ( mm B. Hypertext Transfer Protocol (E'IE'CR%W Cm :
' m'cﬁw:a) C. Hypertext Transfer Pipeline (8TSURCRE TI-IHR UISUAR)  D. Hypertext Transformation Protocol (BTgURCHRE E'F\“rqv"l'ﬁfSZFl '
Ry |
e e e L e e T e ¢
1 . 1
! Q.46 TFRICSS ASCIlI HIS D 3M&R P AU 1 & e e &1 U FRar gl !
: Ans A.16 B.8 C.7 D.4 I
Q4 O <
1
: Q.47 In MS-Excel 2010, the feature helps us to add the contents of a cluster of adjacent cells. 1
1 1
1 Ans A PivotTable B.AutoFill C.AutoSum D. Charts :
]
e N LG e L PP P L L LT PP P <
I q . 9 . I
! Q.48 MS-Word (THTEY-aS) 365 H 87 (Help) fadeq & Wy # fFaferf@a ¥ @ #i9-91 vy s 82 ]
: Ans A WWW%WWWM “Tell me what you want to do’ wﬁaﬁqm:ﬁﬁﬁl B. Wﬁﬂl(ﬁle menu)@f :
1 2% 3BT (Help option) A% UgaT STIHATR | C. F5 Ha=i- Soil (key) BT IUaNT forddt off T 8¢ 3g3R ST (Help viewer window) @ & 1
| RfFmsTasaigl  D. T ST ¥ UK $A & (AT SMUD! e TR ¢AaR (Quick Access Toolbar) H Td ged RTCae (Help shortcut) '
: S S %ﬁTﬂl :
P e b il il {
1 o . . N . | 1
I Q.49 Outlook (3TSTYP) 365 b STHCIT HEHUI H, 3TY TR SR fapelt oft o A=gera U J S SAd e A ad-t I
' (spelling) @1 SiTd &% Thd 8 X
: Ans Al Insert -> Spelling & Grammar B. Review -> Spelling & Grammar C. Options -> Spelling & Grammar  D. File -> :
: Spelling & Grammar 1
S <
I o . o . . 1
I Q.50 MS-PowerPoint (THTH-UTGRUISC) 365 H fUGRR WiHe (Picture Format) 39 ¥ fh faweq 1 IualT fieer & a1geAy, dgRe
' 1 AU $T IgaR 9 F e fosan simar 32 :
: Ans A &R (Color) :
, B (Corrections) '
I C. 3NfERe® ShacH (Artistic Effects) I
: D. "Q“F\‘WW (Transparency) :
\ !
Answers
Q1: A Q2: A Q3: A Q4: C Q5: B Q6: B Q7: B Q8: A Q9: B Q10: C
Q11: C Q12: A Q13: D Q14: C Q15: D Q16: B Q17: B Q18: B Q19: A Q20: B

Q21: A Q22: C Q23: D Q24: B Q25: B Q26: D Q27: B Q28: B Q29: B Q30: B




Q31: A

Q32: A

Q33: B

Q34: D

Q35: C

Q36: C

Q37: A

Q38: C

Q39: A

Q40: C

Q41: C

Q42: A

Q43: D

Q44: C

Q45: B

Q46: B

Q47: C

Q48: C

Q49: B

Q50: B




KD Job Updates UPPCL EXAM COMPUTER MCQ Conducted By TCS KD Job Updates

E Q.1 fFHfafEd # ¥ 19 91 fApd a8 NIRRT BIsd &1 TaqexH T8 872 i
: Ans A .docx B..tf C..bat D..doc :
D e e 4
i Q.2 ggﬂﬁﬂ-@@a%s (MS-Excel 365) Tf$T WIS (Edit mode) # g1aT §, a1 "Edit' Yot Tad WUTH fIS1 & 1 ¥ fears !
1 | 1
| Ans AP B RWITE cowad DI

Q.3 THTH-UTGRUTSE 365 (MS-PowerPoint 365) & QU WIHe 39 (Shape Format tab) & frafefad # @ «1= a1 fww figfea ar
3 (dotted or dashed) ATSH 1 & fore IuTIT fpar wITar 872

1
1
1
1
Ans A 3T 3%acH (Shape Effects) :

B. RIY 3T (Shape Options) '
C. ]IY 3T3CATRH (Shape Outline) I
D. Q4 et (Shape Fill) '
1

A Y

1

]

1

1

1

Q.4 THUH-IS 365 (MS-Word 365) ¥ frafefad d & #19 a1 fawey A IR &1 fawew 781 872
Ans A YHES (References) B. aferg (Mailings) C. SITR (Developer) D. feae (Dictate)

Q.5 Ife 3Ty g B -ATSH §3 ¢T (first-line indentation) ITEd &, A1 THEH-aS 365 (MS-Word 365) § IR ¢ &1 fufafad
A DI 91§53 R fawe g1 9T g 82

Ans A.%ﬁ"T(Hanging) B.WF‘I’I’&FT(FirstIine) C.QFI'I'SFIﬁ'C'(AIignment) D.W(Spacing)

Q.6 fraferf@d & § #1991 TP Aiedar URIH ¢ & 39 Yo §RT TE FIS0R &I START & R A9 Uil &1 UeH HdT 872

Ans A JSUTC (Website) B. dd IAISC (Web client) C. g3RUE (URL) D. a8 TR (Web server)
_____________________________________________________________________________ L

Q.7 3mg o A F T Adae H T & il TIPS GRT WS 11 9T TAP S (email) F 3id H fa@rs E

Ans A.ﬁl’ﬁﬂ?(signature) B.W‘ﬁﬁﬂe’ﬁm(formatting options) C.W(subject) D.@I%?l'ﬁ"c'(attachments) :

'
1

1

1

1

1

\

4

1

I

1

1

I

1

1

;

1

1

1

1

1

\

4

I

1

1

1

1

P

1

1 Q.8 fdSI 10 (Windows 10) T, BPIFT JSIegRH (screen resolution) ®1 IgaA & forg Afew (Settings) # f$¥=t (Display) &1
: fFrafaf@a & @ o9 w1 fawey g1 9T gl 82

: Ans A Wd US TA3ATIT (Scale and layout)  B. f$Tat SiTM (Display orientation)  C. Ffesie f$& HeR (Calibrate display
: color) D. %@W (Display resolution)

\
P
1
1
1
1
1
1
1
?
1
1
1
1
1
1
1
;
1
1
1
1
1
1
1
1
1
|

Q.9 WYEITs? &I el B F fore Fufafaa & A few wdte &1 Iuah fear Srar @ ot a1¢ # O a0y waferd ¥ 3 95 E
& GRT HRT ST Fehdl 82 .
Ans  A. 8% (Hyphen) (-) B. W (Plus) (+) C.®IaH (Colon) (1) D. TRRI® (Asterisk) (*) ]

1
Q.10 THTH-UTGRUIST 365 (MS-PowerPoint 365) & RdHe A (shortcut menu) A BIHe <3ifsiae TTgU> (Format <object type>) |
BT B T fapey sifsoige &) T AP srgura & A=gerd 0 A e H31 & e Iuai fasan srar 32 i

1

1

1

Ans A SWhacy (Effects) B.T0d (Fill) C.%hd (Scale) D. @S (Line)

Q.11 THTH-UTaRUTSE 365 (MS-PowerPoint 365) § §-0¢ ¢d & st Wg # g, avf 3R R oRft arrpferat g1t 82 i
Ans A :
ggd (Slides) B. 1
AR (lllustrations)  C. !
T (Tables) D. O (Images) !



Q.12 THTH-UTGRUISE 365 (MS-PowerPoint 365) H HiR gRT Addes CRE R §IaR #34 W f&amE 3 arat Te wide faweul &
frafifaa 3§ @ o= a1 e T g g?

Ans A
T 3R AT (Numbering or Bullets)  B. 3=9¢ fUaRR (Insert Picture)

C. Wi HeR (Font Color)
D

Vd
1
1
1
1
1
1
1
1
1
1
! .
ST TRE (Align Text)
;
1
1
1
1
1
1
1

~

Q.13 THTY-ATSCHD 365 (MS-Outlook 365) T fAufifad o ¥ #17 wft 3aTRT FTRY I S0 W a9 Hid H3A W Hgradr ddt
2 St Ted 3ifte Wewayul 1d § SR gaTey 3 fafira e & 3rer-orenT Bt &2

Ans A 3[R (Other) B.3MIc< (Important) C. HIHTS (Focused) D. 3FHIHIS (Unfocused)

| T,

| Q14 9ft PR goreh, o e someh, ST Frare ol ot e § @ frw 8 S duges s §2

! Ans A dfT B WRAIEYE C.faguA D&

| Q.15 THUH-UGAT 365 (MS-Excel 365) ¥ fhil Hierd &) Uap fafky TeTs wR e #31 & 1w 819 39 (Home tab) &1 Fafaf@a d 9 E
. P4 1 fahey IugRT fobaT ST 82 "
: Ans A I TARTHC (Cell Alignment)  B. BIHC TS &d (Format as Table)  C. ¥d WI3cH (Cell Styles)  D. HIHE (Format) i
i Q.16 fISIST 10 3TH (Windows 10 OS) H 3¢ TS 2T3H AT (Date & Time setting) & e @d # ¥ ®19 91 faweu 7 glar g2 i
: Ans A.H?Tﬁef’c'(Continent) B.aﬁa(Language) C.ﬂGF{(Region) D.W(Speech) :
| Q.17 THUH-UFAT 365 (MS-Excel 365) THiIe & T T 3iftrd WI@! (formulas) &, SMa P Welfa F31 & e Aa YB3 |
' BT STANT T8 P Thd g :
i Ans A TF S abes A dg abii 3 B. 99 9 STrgiic 1 2ea ¥ 8T - C. Ihfie R U a1 3 WA Al (cells) F
| 3a  D. 3HRie & faftm &= o ffga S '
T T T T T T <
E Q.18 THUY-TS 365 (MS-Word 365) H 'Ctrl + W' P18 Yldwe &1 3uan Faferfaa # A fryg Iewu & fore farar wirar 82 :
! Ans A TGMAd Hic Bl faquas RPU S S AT B. RIS S decHI T A B AT C. SlRHCHIdgdA B [ D, |
| AT $ec Bl fFaues R Fe B 3R faausls & hee o) i H & oy !
== e e e e e e e e e e e e e e e e e e e e e e mmmmm—m—————- <
i Q.19 g@I AN} (main memory) & HRTAT ®31 ¥ forg fFufirf@a & A frae e o S I faar s 32 !
! Ans A SIS ¥H (Dynamic RAM)  B. Hifc® $H FHRY (Magnetic drum memory)  C. ®fed ¥ (Static RAM)  D. 9e® R |
1 TERT (Magnetic core memory) :
E Q.20 THUH-aS 365 (MS-Word 365) ¥ fFraferf@d ® & #1 T Mg 10 9 & fFauals wqg A Iuasy ) gar 82 i
: Ans A <K B D C. p. & :
| Q.21 THUH-TRT 365 (MS-Excel 365) i ST Bl Adde B3 & gud qI¢ 91 g & fore fFafafaa # @ forw siaid widwe !
' (keyboard shortcut) T UGN fHaT ST 872 '
: Ans A At+F3 B.Alt+F4 C.Alt+F1 D.Alt+F2 '
|} )
P i it 5
: Q.22 fagffaa # Q $i4 I1 fawey e Riew &1 Jad wgayu! yrT 8, st Wiy (cpu), A0 3R THHRa fEargas &1 E
' IR BT §, 3R 1YY (0s) o1 fFrgaw W 82 I
: Ans A.W(Bootloader) B.Hﬁﬁ(Kernel) C.@Wﬁ@ﬂmﬁ?(Desktop environment) D.?FF-T(Daemons) i
= e e e e e e e e e e e e e e e e e e e e e e e e mmmmmmm—————— <
i Q.23 Txﬂﬁaﬁ'\‘;ﬁiﬂ,W&ﬁ?&ﬁﬂﬁﬁﬂfgﬁaﬁm(on)mﬁ(oﬁ)W%m@ﬁﬂﬁmﬁﬁﬁﬁqwhmm !
: ST T 82 i
: Ans A SRd (General) B. THISCH U8 FMWIC (Accounts and Import)  C. TFd (Labels)  D. ¥8-3f1 (Add-ons) i
i Q.24 PEfufad ¥ ¥ oH-H ve ToR 3 FoeR S § & devie Tow ova wwa AT R ger R ¥ ga ol 27 i
! Ans A Ud-3{0 (Pull-up) B. US-3{ (Add-ons) C.TlU-3 (Pop-up) D. @I (Plugins) !



| Q.25 3JTY THEY-UTARUTSE 365 (MS-PowerPoint 365) ®1 Id15S A U% fam &1 Adae far 31 fFufafaa # @ 19 a1 fawww wide i
: IC=r (Format Picture) ﬂﬁﬁﬁiﬁmﬂﬁﬁ%” I
: Ans A :
| 15l TS HIUENS (Size & Properties)  B. '
I T3T3T (Layout) C. fihd U3 @18 (Fill & Line) 1
| D !
: Shacy (Effects) !
E Q.26 THTY-IS 365 (MS-Word 365) ¥ fRaferf@a # @ 14 I1 U fadey Ue fru U e &t ga BT & 1Y IR HedT 82 E
i Ans A "':! B ‘-:_} C “4 D "'LA i
| Q.27 THTY-dS 365 (MS-Word 365) H fRafef@d & @ <19 41 9% fAeer te 7a1 YaRM 9% 3-0¢ Hdl g 3R I U W a1 E
' T URYH a1 82 '
: Ans A ARC UG (Next Page) B. 31§ UST (Odd Page) C.3a9 US (Even Page) D. He-g3M (Continuous) E
e R e <
E Q.28 IS 10 3NTH (Windows 10 0S) H TRP IR & e # fFuferf@a # @ #1991 $Y4 3w 872 i
! Ans A 37 WIgS H A SIS Febell § AR TN SHpelU b WY W B. I YA B & e fp a5 Sy g Y Ac g, g ot |
| W, TRPHIR B! TAb HAT A | C. Alb 3R 3P TRHIR YoM DT SUTNT Jg Tdl T P (o7U {51 o Joba1 & {6 g dAfp g A6
I D. fwle U9, TRFHaAR SWheld & FHadt urT A giar 3| :
T T I J
E Q.29 %@?ﬁﬁﬁTﬁﬂ%ﬁﬁﬁwwmaﬁumﬁmﬁmm#ﬁﬁ?mnwmﬁ%ﬁmﬁ@ﬁaﬁ%maﬁﬁﬂa E
1 ? 1
: Ans A ¥RU G (Remembrance power) B. ¥ddId+ (Automation) C. Pls 311'%3213—5‘1 (NolQ) D. ﬁs‘éaqq%ﬁ (No EQ) :
1 1
E Q.30 THUH-UTGRUISE 365 (MS-PowerPoint 365) ¥ U=I, s, aT3¥ 3i1f¢ 75« 29 & faweu 82 E
! Ans A E8 W (Slide Show) !
1 B. TFHRM (Animations) I
| C.fSomE (Design) '
1D TSR (Transitions) !
| Q31 Praffe ¥ % R deete T T § siampa e Ses e ol HE Sumn it e 81 ¥
! Ans A $ad HISH (Cable modem)  B. AW 3T (Dial up) C. SITYTA (DSL)  D. JeaTge (Satellite) ]
: Q.32 fafafad # A $I9 T HIs TH a1 USH Rl 8 oD AT A TP Hd &R B 99 Usll, TR BIgal 3R 3 STaghel E
' & U A g1 51 gHar 8, et uahT g wR it wlt urareit & et #Y gxifA & forg favan s waar 82 "
: Ans A ST (Binary) B. gH®IS (Unicode) C. 3RPT (ASCIl) D. THICS 3! (Extend ASCII) E
== m e e e e e e e e e e e e e e e e e e m—m—m———- <
i Q.33 TUUH-aS 365 (MS-Word 365) H HiS[gT ¢Re & fore gaes fore a9 3q Fuferf@a & 3 i wu &1 Iuai far wmar 82 !
! Ans A S -> AT (Insert -> Bullets)  B. fW1g -> YA (Design -> Bullets)  C. W3MT3T -> YaIc (Layout -> Bullets) D.§H-> |
1 Q@IT:’ (Home -> Bullets) 1
1 1
E Q.34 ﬁaﬁ%@aﬁﬁﬁ-mﬁmwmﬁgz%aﬁv%ﬁmﬁmmﬂﬂmmméawﬁﬁmﬁwﬁm i
: STdT 872 i
: Ans A CITHH B.HEHHNH C.3§PH D. IRPIS WR i
E Q.35 fAafafaa # @ $i9 a1 fawer I 99 &1 v gRer Uit ) 872 :
: Ans A Td 3 (Search index) B. Td TEniyg (Search algorithm) C. PSR (Crawler) D. Fad (Kernel) :
| Q.36 THTH-TRT 365 (MS-Excel 365) & Frafi@d & § 1 a1 99 Y530 WY Z (Column Z) 3R UfF 20 (Row 20) F AT F R |
' IUANT 5T STdT 82 !
: Ans A.Z:Z B.20:20 C.20Z D.Z20 '
|} 1

_____________________________________________________________________________



Q.37 o9 Uw fEarsd gur fearsy W WeRr U &1 v $7dl 8, a1 §evie W a1, Y6u-a 9Fe & &0 & U1 911 8 3R udd
TP HITH T3 by SI1aT € ot 39 39S TSuige 4 Wi Iar el

Ans A tﬁf:ﬁﬁ (port number)  B. X[3¢X FeR (router number) C. Jegd FR (network number) D. WW (computer
number)

TN EN E E ER ER CEM CEM M W M OEM EM EM EM EN EM ER ER WM W WM WM W M M CEM EM EM EM EN EM EN WM ER WM W WM WM WM WM M M EM EM EM EM EN EM WM WM WM WM WM W WM M M CEM EM EM EN EN EM W WM WM W W W WM M R Ey

Q.38 THUY-UFAT 365 (MS-Excel 365) T I TRT (Wrap Text) fade, 81 39 (Home tab) & 5T wqg & glar 82
Ans A .IW® (Cells) B.TdARTHE (Alignment) C. ®TE (Styles) D. 1< (Font)

Q.39 PHIfH 39 FISeR St fHuA fawia fear?
Ans A Hiforar (Mozilla) B. qﬁﬁw (Microsoft) C.[1TdT (Google) D. TWd (Apple)

Q.40 THUY-IE 365 (MS-Word 365) H P11 WTdHe 'Ctrl + TT 9P e ([)' PT IE,XT T 82
Ans A SiEgic fdSI pIfRac ol B. fPHI FUEHIEHAT C.CRE DI AH T DA D. BiC HISol Dl 1 3 GHT

Q.41 39 A gRT o4 TN F 3ATT UTT: HUD B &, ITP! HUS SHPRI I H1 F e amrga: Fafaf@a A s ar
faeu Syt forar wiraT 82

Ans A 3ATS U3 & (Online address book)  B. 3T haieR (Online calendar)  C. Ui WWISH (Public profile)  D.
Ugde MHRd (Private profile)

[ T e . R S ——

|

- ) e e

Q.42 THUY-UTGRUIEE (MS-PowerPoint) &, ATHE & (Normal view) TP & T3S daAa uehRia sar gl
Ans A T E3R B.TER C.IWIIR D. A3 3R

Q.43 fagferf@a # ¥ #19 a1 fawed ufhar ga® UTWI(procedural language) %1 U@ SaTERT 82
Ans A.C B.C++ C.Ruby D.Python

(I
Q.44 THUY-UGAT 365 (MS-Excel 365) H fHraferi@d # @ 19 1 bR @ @1 39 # Bt 3mgen &) 9 #31 & forg suah famar E
ST €, 3R fihR 39 arrsew ot Ay AT & ¥ & a1y amar 82 i

Ans A G®3U (Lookup) B.dIdH3M (VLOOKUP) C. el (CHOOSE) D. Hd (MATCH) i
Q.45 1822 B ygdn AFpa FueR fram e Ra s J= fHar 412 E

Ans A T SO (Charles Babbage) B. QETETIIF-W (Ada Lovelace) C. ‘Efﬁ:[S ARy (Herman Hollerith)  D. SR% 7 SeTs
(Joseph Marie Jacquard)

Q.46 FeAe fhear & g A 3rddl UPe (IP packet) %qﬁmaﬁ'{gﬂuquahty of transport) AT Hd gL HT AT
MereTa a8 Fuffia ovar ¢ i a15e 3 1o 9 o) o e §

Ans A T3RUN(ARP) B.3msul (IP) C.<Rfidt(Tcp) D. Su=didt (DHCP)

Q.47 THUH-UTGRUISE 365 (MS-PowerPoint 365) H 3 &5 TS B! {3l HIA P ford &l e W A8 &, 37 P 3T @
3R 3t 3fdd wgS! & Adae HI 3N bR Wge-faae oY 3R el wEs (Delete Slide) HY VAT B |

Ans A Shift B.Alt C.Ctrl D.Tab

Vd AY
E Q.48 FufiRa ¥ #1991 Ao fexe §RT UgH 3 o arel FaR a1 22 i

1
! Ans A 3 (Archie) B.3WC (Telnet) C. TR (Gopher) D. THITT (FTP) !
R L L e L e L L L L {
i Q.49 fAwTE & i, Whiig (cpu) A= &1 T9 BaT B 3R U Ut HRar gl E
: Ans A H@Jﬁiﬁﬁ (main memory) B. EGIREZRE IR (secondary memory) C. RSESR| (registers) D. e AARY (auxiliary :
1 1
|} )

memory)

S mm mm mm mm mm mm Em mm mm mm Em Em Em M Em R R M M M M M M M M M M M Mm RN M M RN Mm Mm M Mm M Mm Mm Mm Mm Mm R M R R M M Em M M Em M Em mm mm Em Em mm Em mm mm mm mm

N
19 1
Q.50 fAyfIEad THUH-TRIT 365 (MS-Excel 365) Bigd $T ATSeYe HT T2 '
=50+20/5-3 !

1

1

!

Ans A 61 B.51 C.11 D.60

S o mm Em mm Em Em Em Em Em m m  Em m Em Em Em Em mm mm mm mm Em Em mm Em mm Mm M M mm M M e e M m m m mm mm mm mm mm Em Em mm Em mm Em mm mm mm Em Em mm Em Em e e e

Answers
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Q.1 Which of the following privacy and security settings of the Google Chrome browser uses cookies to remember
preferences even if we don’t visit those pages?

Ans A Sync and Google services B. Manage certificates C. Clear browsing data  D. Preload pages for faster browsing and
searching

Q.2 fAyfafEd & ¥ THEg-a8 (MS-Word 365) & P T WIER BT SUUNT ITed da-il a1l Xea! &1 WadTferd &9 J 31 1 3N
gl & SACATZAH P Tl H1 & fore far wirar 22

Ans A 3{TAI&aT (Autocorrect)  B. STCIRHRT (AutoText)  C. 3fcIfthd (AutoFill)  D. 3TIHIHE (AutoFormat)
Q.3 THTH-gdS 365 (MS-Word 365) ¥, fiie ey fde) @em ¥ fae fg & @ #1991 Fia1E 2id®e 372
Ans A.Ctl+F3 B.Ctl+F1 C.Ctl+F2 D.Ctrl+F4

Q.4 qff 2021 ® WY fpar a1 faEie ifRfen Rivew &1 TdiHaw Txu Fg d A H A1 8?2
Ans A f3SI 7 (Windows 7)  B. fdSIal 8 (Windows 8)  C. f[d8IT 11 (Windows 11)  D. fdSIsT 10 (Windows 10)

Q.5 Which of the following MS-PowerPoint views shows the thumbnail form of slides?

Ans A Masterview B. Slide sorter view C. Outline view D. Notes page view

Q.6 OpenSUSE, Fedora and Debian are versions of which of the following GUI-based operating system?
Ans A Linux B.Windows C.AppleiOS D.MacOS X

Q.7 Ada, BASIC 3R C/C++ & Hwex &1 HTWTE fAufefa & & 5w goft & Tefera 82

1
1
1
: Ans A T=fiF QA (Machine languages) B. TR das (Functional languages) C. s St (Assembly languages) D.
1 TSR oA (Procedural languages)

1

Q.8 THUHS! (SSDs) A a1 R MUTRT Aifers e WIS f3ars¥ ( solid-state storage devices ) &1
Ans A TSR (laser) B. 3PP (optical)  C. TAULAS! TR (NAND flash)  D. B ( magnetic)

Q9 A AP ARG TuFTygE T R?

1
1
1
: Ans A Gﬂ?ﬁﬁﬁﬁ BiHe (Sequential format) B. SRt (Non-volatile) C. A WIRe® BT SUANT (Flexible plastic usage) D.
1 fHWBRIdT (Economical)

1

Q.10 Identify whether the given statements with reference to MS-Word 365 are true or false.

1
1
1
: (I) The Shading option is used to colour the background behind the selected text or paragraph.
: () Multi-level list is not supported in an MS-Word document.

1

1

Ans A (l)False, () True  B. () True, (Il) True C. (l) False, (Il) False  D. (I) True, () False

Q.11 Fcgdh PTS 3R AKSE PTS Wi A8 HUIHC (External components) %mmﬁméﬁqésﬁé'l
Ans A ScHd §¥(internal bus) B. T IT (chip set)  C. The T3S 9 ( front side bus)  D. TRIUM Tilc (expansion slot)

Q.12 In MS-PowerPoint 2019, which of the following is used to display a group of related commands within tabs?
Ans A Ribbon B.WorkArea C. View Options D. Collapse

Q.13 THTY T8 365 (MS-Word 365) & G T (‘Save As’) faS! &1 Wiam & 1T 5w wa= Foit (key) ST U farar wrar 82
Ans A.F12 B.F7 C.F4 D.F5

Q.14 THUH-UTGRUISE 365 (MS-PowerPoint 365) WS ¢RI # IATSS WM & SRTH [PIF W TASS & 919 3R 9 811 W far oA aran E
fagera shae g & A P11 82 '
i

Ans A W3S TIfSIRM (Slide Transition)  B. WSS ASM3T (Slide Layout)  C. faauaie (ClipArt)  D. WSS I (Slide Sorting)



§T & d1C, BH 3P A3 BT MM A GNRIT B Jhd

Q.15 THUY-UTGRUISE 365 (MS-PowerPoint 365) & HeH # fAe # ¥ P19 1 Y= 3 87

Ans A &l THTO-UIR Tige (MS-PowerPoint) USicRH &1 THT R & 1T, 85 'Esc’ Foil B ITANT dxA1 e8| B. Th WS
C. WIS & YaIC BT IYUNT B Uh HicH RS U dUR a1 ST JhelT g

D. B9 Bg3(d ¥U I W3S TSI TgH el % 9hd gl

Q.16 A footnote in an MS-Word 365 document appears at the .
Ans A bottom of the document B. top of the page  C. bottom of the page  D. top of the document

Q.17 Which of the following is NOT an MS-PowerPoint 365 view?
Ans A Outline B. Slide show C.Inline D. Slide

Q.18 ygaH f THUH-UGAT 365 (MS-Excel 365) & TgH # faU T Hy= T § 3ryar 39|

I. U g6 § O & $H gbie T8 & godl 1
II. THUH-TRT (MS-Excel) THgP P Ugell bRt BT ATH JaT A8l o TPl gl

Ans A -3, II-JT B. -9, 1-3{F C. -3, II-3HI D. -9, Il - I

Q.19 Which of the following MS-Excel 365 features scans all the entries for a column in which data is entered with a match
and finishes the entry with the unique match that is in the column?

Ans A AutoFill B.AutoFormat C.AutoComplete D.AutoCorrect

Q.20 THUH-UTGRUIST 365 (MS-PowerPoint 365) T UM & WHY &) Rl aeA & fore f7a & 3 o1 a1 fawew ua foan siran

? 3R il Ug S ® WeTadr ST @ o Ueiex  vs it 3wy i & ofiar fbe doa1 & a1 7812
Ans A WSS 3RUCTM (Slide orientation)  B. H¥H THHRH (Custom animation)  C. RS TIfoIRM (Slide transition)  D.

(Rehearsal)

Q.21 Which of the following protocols of internet architecture is NOT a dominant component in data transmission?
Ans A TCP B.UDP C.IP D.DNS

Q.22 WinZip 3fR WinRAR f5d1 7&R & gfeferd) afveaur &2

Ans A Tl 30 f&%s BAoTHe T ( Free up disk management tools)  B. f&%® f&0Wex (Disk defragmenter)  C. HT3d HURM el
( File compression tools) D. ISEEENIBE L ¢ (Disk cleanup tools)

Q.23 The Drop Cap feature of MS-Word 365 can be used to create a letter of much bigger size at/in the of a paragraph.

Ans Al lastline B.secondline C.beginning D.end

I. CRT uses electron gun for visual representation of data.
Il. VDU is also called an input device.
lll. A computer may have more than one input device.

Ans A |-True, Il -True, Ill - False B.|-False, Il - True, lll -True C.|-True, Il - False, Ill - True D. | -True, Il - False, Ill -

(i) A web browser is an application used to access and view websites.
(ii) A website helps you find other web pages, such as Google.

Ans A (i) True (i) True B. (i) False (ii) False C. (i) False (ii) True  D. (i) True (ii) False

Q.26 Which of the following options in Control Panel should be used to choose the program you want Windows to use for
activities like web browsing, editing photos, sending e-mail and playing music in the Windows 10 OS?

Ans A Default Programs B. File Explorer Options C. Device Manager D. Devices and Printers

Q.27 THUH-URT 365 (MS-Excel 365) ¥, fareft T & T YBIN (cell reference) ®) gid TSHITIE (absolute) ¥ ggaq & forg fra

AR Hoil (key) BT STUNT fohaT STam 82
Ans A F12 B.F2 C.F10 D.F4

. G . GO | S R R | S . SR L G U 4

!
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i Q.28 Carrying out which of the following actions will show a shortcut menu during a slide show in MS-PowerPoint 365? E
1 Ans A Clicking an icon on the current slide  B. Clicking the shortcut button on the formatting toolbar  C. Right clicking the !
: current slide  D. Pressing the keyboard shortcut ‘Shift + Enter’ :
e ;
! Q.29 FaIAT TRIWIRR (Internet Explorer) #, fde) & Sl a1 $11 W UG 9 # T #171 11 351 Bade WITS? (Favourite’s '
: folder) ®! TaRY #3A F e fdas foran < wwar 82 I
: Ans A 9T 3EHA (Setting icon)  B. I DA (Smiley icon) C. HEREIECE! (Home icon) D. we 3{Igh (Star icon) E
= e o e £
| Q30 P dd S T e go T 8 i
! Ans A JcJd (YouTube) B.Sd (Brave) C.fd (Bing) D.[Td (Google) !
= e e e e e $
E Q.31 mﬁ T A PI-9T1 ATRIET RREH (operating systems) AfBHE ok §eIBY (Graphical User Interface) BT SUANT E
1 s 1
: Ans A ST IR &R (Windows Server Core) B. foray fiie (Linux Mint) C. MS-DOS D. RPNt [dSrel Taadt (Microsoft :
| Windows XP) i
s <
E Q.32 gr3s TiET Aead (WAN) & et & A & @ o9 W sy a@ 82 E
! Ans A 3 (WAN) 1 82T T (LAN) &1 71fd J 3ifiss SRt 81 B. 3 (WAN) T hafc] Ueb YR €iefl & S s 3 (Switched !
1 WAN) S THIIFTSI gl C. delt gt & URWUT & HRU, 37 (WAN) T TR U9 Ffeai 81 & IHTaT s 81t 81 D. aT (WAN) BT 4
| R (fault tolerance) Sgd 3¢ §IdT 5 | '
S . VS -
E Q.33 i § A 3 a1 W-3F ( c-DAC ) gRT AT WRa o1 Ugen Mm-Tha YuRSEER AT ST 82 i
: Ans A TRH 10000 ( PARAM 10000) B.URH U] ( PARAM Padma) C. UH 8000 ( PARAM 8000) D. URH gdl ( PARAM Yuva) :
e e e e :
E Q.34 e AART (instant messaging) F TeH A fFafafaa # A 5 wngeh & w0 # oft ST ST 82 E
! Ans A T[99 (Spontaneous) B. HHIRY (Commotion) C. THIIC@ (Emoticons)  D. SHIRN (Emotions) !
P . \/
E Q.35 THTH-UIGRUISE 365 (MS-PowerPoint 365) #, T WITSS M S TR W Hoil qaH TR ST Ui X 1 WS R E
1 Ugd S| 1
i Ans A g@d B.Ugdl cC.sifdaw D.H E
e T $
E Q.36 Tf THUH-UFAT 365 (MS-Excel 365) THIE H A1 & A6 TF ¥ Al B1'A,12,8,20,C,15' A U FaT 1T, ot =MAX(A1:A6) BT |
: T3y T M2 !
: Ans A #NUMBER B.A C.20 D.!ERROR :
] !

Q.37 Ay & A o1 1 3fd Seze THPT (proper internet etiquette) TEl 82

Ans  A. 3TT&! YdhdERT (abbreviations) BT IUANT FGAM § FRATAMRYI B 31U T8 A BRAS IR Hhd g1 C. AMUDH! Ad
& T ST A WA FRATARYI D, TS B 8 AT

Q.38 THTH-TRH 365 (MS-Excel 365) H A1 & TeH & fm o & o191 W1 Hy= 3w 82

Ans A SR I 3CT-3(CHT 3TCH & o9 a1 HI g 81 B. IS I1C T & 1Y Iad Sl G/ IHd g1 C. b=l W Tl
(columns) T UfaTa (rows) T SHafYd ST &I HIaH d1E | Wie fFaT ST IHATg| D, UTs d1E 98 Sl YRIdT aTdl 3HTeH & ATHR S |

Q.39 THUH-UGAT 365 (MS-Excel 365) ¥, A IBIH '$C4' B! ford &9 & ST SI1am 82

Ans A FRUe Y SR I dfaa (absolute column and relative row) B. o W MR ufda (relative column and row) C. e
WY 3R AR ufga (relative column and absolute row) D. RO Ty SR fga (absolute column and row)

Q.40 In which of the following formats must a downloaded webpage be saved if we want to download all the assets like
images, videos etc., along with the web page?

Ans A webpage B.Webpage (pdf) C.Webpage (complete) D. Webpage (HTML only)

: Q.41 THEH-GS 2010 (MS-Word 2010) ¥ frufaf@d # & ®19-91 Hials AP, IRBITE VR (paragraph spacing) &Y 1.5-0184
: QR & Feert F Rre Jwi far wmar 22

!

L I e ——

Ans A Ctrl+5 B.Ctl+7 C.Ctl+3 D.Ctrl+1



V4 ~
1 ! . 1
I Q42 vea T T U E E srar S| !
I . o I
] (i) faSI 3T (Windows 0S) ToR &Y Tfbdd goR %Y (GUI) 3R Ao teTf&pT $t 1vdr UeH $edT 2| !
. (ii) IS TR fRed (Windows operating system) TRTa gRT faw e farar mar 81 1
1 1
1 Ans A (i)-9d, (i)-3¥d  B. (i)-9, (ii)-9d  C. (i)-39d, (ii)-3d  D. (i)-39d, (ii)-9d :
S <
1 . . 9 !
! Q.43 A ® A S a1 3T 3R IR MR (IECT) F AR 82 !
! Ans A S-PY fR TG B. 3-dfchT T ACHISAT SR TeRele  C. 3- TG4 U9 Ao HIfeal 3R Yexeie D, 3-fbT iR |
' § :
S d
Y4 A Y
I . e . . 1
I Q.44 THTH-URT 365 (MS-Excel 365) ¥ A Hee (cell content) Bt Ve & 910 aTe¥ A gr o WH & fog sramg=die Ju (Alignment 1
' group) & 9 ¥ ¥ 59 fAweu &1 Iua forar wimar 82 !
: Ans A 3RUCIA (Orientation) B. IS 3'3? (Decrease Indent) C. 3‘9!%\‘;[33? (Increase Indent) D. éaeab—@a (Text :
I Control) 1
N e e e e e )
V4 A Y
1 . . .
I Q.45 T (intrusive spam) B UfAafia H1 & AT 3M3TTP 365 (Outlook 365) Ft FAuffaa A & w1 <t fazwar &1 |
| fopa oI wepaT 87 :
: Ans A I% I (Safe senders) B. &iid 9aY (Block senders)  C. Ut YAfUUCH (Safe recipients)  D. Sl JUITCH (Block .
: recipients) 1
e e e e e e e /
V4 Y
1
1 Q.46 Which of the following statements is FALSE with reference to email forwarding? :
1
1 Ans A When forwarding an email, it is possible to forward to multiple recipients.  B. When forwarding an email, it is not possible to :
: remove an existing attachment.  C. When forwarding an email, it is possible to add a message and/or modify the existing message. D. :
1 When forwarding an email, it is possible to remove an existing attachment. I
S . N\ d
I .. . . . . . . . 1
I Q.47 THEH-TS 365 (MS-Word 365) ¢9d H UGl (rows) 3R THT (columns) i 8¢ 1 F FeH # fg & I wi=-dt wfohar !
: Hyq T8 &2 i
. . . 9 . 1
: Ans A Eﬂ'cc que (Insert Left) B. sﬂééﬁ (Insert Below) C. Eﬂﬁf U (Insert Across) D. ?N?:c 1gC (Insert Right) :
1
P e e <
1
: Q.48 Which of the following is used to give a name to the IP address so that the user can locate a computer by a name, with 1
: reference to the internet? :
: Ans A TCP/IP B.DNS C.UDP D.HTTPS :
. N -
1 v o 4 . o . . 1
! Q.49 THUH-URT 365 (MS-Excel 365) BTHaT 3favex d fAufifaa & & &1 a1 sifuvex fhdl Iei &) Us ura A IoTdT 82 I
1
: Ans A % (percent sign) B./(forward slash) = C. * (asterisk) D. * (caret) :
N o o o o o o e e e mm e mm e e mm mm mm i S e mm e e Em mm e e e e e e e e e e e mm mm e e em e I
V4 \
1
: Q.50 In the URL “https://www.computerorganisation.com/jargon/w/example.htm”, which part refers to the website? 1
1 1
1 Ans A example.ntm B. https C. computerorganisation.com D. www :
l\ ____________________________________________________________________________ 4
Answers
Q1:D Q2: A Q3: C Q4:C Q5: B Q6: A Q7:D Qs8: C Q9: A Q10: D
Q11: D Q12: A Q13: A Q14: A Q15: D Q16: C Q17: C Q18: C Q19: C Q20: D
Q21: D Q22: C Q23: C Q24: C Q25: D Q26: A Q27: D Q28: C Q29: D Q30: B
Q31:D Q32: C Q33: C Q34: C Q35: B Q36: C Q37: B Q38: D Q39: A Q40: C
Q41: A Q42: A Q43: C Q44: C Q45: B Q46: B Q47: C Q48: B Q49: D Q50: C
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Q12 FHurex & CPU gRI fha Aur &1 W vadw v o wwar 82
Ans A 1?l"BIJf%E??'Er(Magnetic tape) B. EI_SC%W (Hard disc) C. R BTS (Memory card) D. I AERY (Cache memory)

T T T T T T T T T T T T T T T T T T EEEEEEEEE N
! o . " 1
! Q1 09 BRaS B & ey # Fuferf@a & ¥ 19 91 $y= Tad 82 :
! Ans A T $-Hd 3fch oOfekid] B BRAS (b1 Sl Ibell 81 B. BIRAS [T 1Y §-Hel Y & 1 oW eI ST SN ybar gl C. Tb |
| 3-89 I o AAIT U § 91 99d; BRAs (G o 9dbdi gl D. SRR sica &1 78 wigal & sifdfead, BRAs U N s Ad S AU FS T8 |
9 9 I
| wract ot s1eT Bt o wH B i
e e e Rt .
1 . .
! Q2 CPU $UER BT Y UeH gial ¢ | Fafaf@a & & cpu &1 quf wu s 32 !
: Ans A Control Processing Unit (mm?{ﬁ?) B. Central Programming Unit (@’;r«rumﬁﬂqﬁz) C. Central Processing :
1 Unit (Agd TRIRFTME)  D. Computer Processing Unit (@R TRIRHAT gfAc) !
1
I e e e e e e e e e e e P PP L L LT {
1 . o 1
] Q3 fafafae d d e Riey diveaa 82 '
. 1
: Ans A Web browser (a'd ST3SX)  B. Printer driver (ﬁﬂ gIRdAR)  C. MS-Office (@W-&m) D. Adobe Reader (Q@Iﬁ 3 SX) :
o {
1
1 Q.4 Which of the following statements is correct about sending a new e-mail? :
1
1 Ans A Bcc stands for ‘Blind carbon copy’ that is used to send the same message to more than one person and all of them can see :
: the list of recipients of this message. B. The subject of the message is entered in the ‘Heading’ field.  C. The recipient’s e-mail address is :
1 entered in the “To’ field. D. The sender’s e-mail address is automatically stored in the ‘To’ field. I
'
N S [ d
I o 9 a 9 I
] Q.5 fagfafad & @ $9 91 HYF THTH-S (MS-Word) 2007 H T TR & TRT & T & a¥ A Tad 872 !
! Ans A TRE B IS 3R 3(Ig B & fAY Ctrl + R Weebe BT (keys) BT IGANT [GAT ST DA 81 B. RS Bl a8 R ezt |
1 B P T Ctrl + L Aiche RN (keys) BT ST fBAT T IHATR|  C. TRE PI G5 R ST B & AT Alt + L Xiche HIomt (keys) BT 1
| QWO fPAI ST IRATG D, TR Bl hg H TS HIA & 11T Ctrl + E Iche Piordl (keys) BT IUAN {1 o1 Gl & | '
e N J
I A4 . . q
] Q.6 TCP/IP Uisd & JdY &, UDP HT YUl &U FIT1 82 !
' Ans A Uni-Directional Processing (Z-11-STaRaRd UIRAT) - B. User Data Processing (351 ST WRIRIT) €. Unique Datagram '
1 Protocol (W ST ﬁl’cﬁm) D. User Datagram Protocol (IR SR Iﬁ'cﬁW) :
1
e SR L L PP PP PP PP PP PPPEEPEEE ¢
1
1 Q.7 Which of the following statements is/are true about headers and footers in MS-PowerPoint 2007? :
1 1
: (i) By default, the slide number is displayed in the lower right corner of the slide. :
: (ii) The ‘date and time’ cannot be inserted using a header and footer. :
: Ans A (iijonly B.Both (i)and (i) C. (i)only D. Neither (i) nor (ii) :
. P 7’
4 A Y
I . . . . 1
] Q.8 fraferf@d o § -1 THUH-TERT (MS-Excel) BaRM S5} aR & SRAW FaR & U diera 82 i
1
! Ans A DECTOBIN() B.DECIMAL2BINARY() C.DEC2BIN() D.TOBIN() !
e L L <
1
1 Q.9 Which of the following statements is correct about output devices of a computer? :
1
1 Ans A Mouse is an output device. B. It is used to send data to a computer.  C. It converts digital data into human :
: understandable form.  D. It converts data into digital form. I
N 1
T T T T T T T T T T T T T T T T T T T T T T T T T T T T T T T T T T T T T T T T T T T T T T T T T T T T T T T T T T T T T T T T T T s m e ’\l
I 9 9 9
1 Q0 9 ISR F IR | Frafaf@a 3§ @ 919 @1k oy 9@ 882 !
1 o . 1
! (i) T8 U F4eH AieatR € ot 99 Y & A1y §evae dedr gl !
i (ii) TP T 39 TS B !
1 y 1
i Ans A $dd (i) B. ()R ()aA C.Td @) MRS (i) D.Had (i) :
P m o e £
I v o, . . 1
! Q.11 THTH-UTGRUTEE (MS-PowerPoint) 2007 & Jdde $I 713 T3S Pt gWlldbe WSS &I 3¢ o & fog Fafrf@adafea
X PI-aIS DcPe BT YN fopaT ST 82 |
: Ans A At+D B.Cl+M C.Ctrl+Alt+M D.Ctrl+D '
'
ey LR -
1 1
1 1
1 1
1 1
1 1



Q.13 fufafad # Q $H-91 FHIS THTH-TS (MS-Word) 2007 ® U A3 A T YRT giaT 82
Ans A Page Color (ﬁ\_rf HeR) B. Page Border (a\_:f an”’é?) C. Watermark (HV'I?W) D. Orientations (Gﬁﬁ'@QIT\‘:D
Q.14 THTH-TRT (MS-Excel) 2007 ¥ fiifd1 & IR & fFrafafaa § @ &9 a1 sy 9 82

Ans A fifT & U A9 (cells) Bt ¥ B Bgrel T AT THAT ]I B. I (cells) B AT-BI TR 3o i fife A1 Gud T 2
ngtgc—fmju% qg%aaﬁnma%&zﬁa%mﬁ%aﬁfﬁ?m% D. Sl U ¥, TRIA addM dagd & Gt ahRitel (worksheets) &
g PRAT B

rd
1
1
1
: (i) In instant messaging, only text messages can be sent.
: (ii) A smiley is a graphical representation of emotion.
1
1
\
z

Ans A (ijonly B.Both (i)and (i) C. Neither (i) nor (i) D. (i) only

| J S —

Q.16 gnw-aé(ms-Word)2oo7ﬁ%ﬁs%m%ﬁwﬁmﬁ%ﬁuﬁaﬁ@aﬁﬁmﬁaﬁaﬁéﬁmmﬁmm
?

Ans A Ctl+A B.Shift+C C. Shift+F5 D. Shift + F3

S mm mm mm mm mm mm mm mm Em Em m Em m mm Em Em Em mm mm mm mm Mm Em Em Em Em Mm m m m Em mm mm Em Mm mm mm mm M M M M M M M M mm mm mm mm mm mm mm Em Em Em M m m Em Em mm mm mm mm mm Em mm Em

Vd
| QA7 w9 g e Rt U d Piesy § wR A B

! Ans A Inbox (378Td) B. Draft (ST%) C. Sent (¥¢) D. Trash (2¥)
\

!

- e =

Q.18 ﬁ?ﬁ?%(Windows)w T UG P 24 4¢ & YT F 12 U & URSU § ggaq & fore Fafafea 9 few fawe &1 swai fear
STaT 82

Ans A Start — Settings — Time & language — Date & time — Change data formats =~ B. Start — Settings — Date & language —
Date & time — Change data formats  C. Start — Settings — Date — Date & time — Change data formats  D. Start — Settings — Time &
, language — Region — Change data formats

e mm mm mm mm mm mm o mmoEm

Q.19 THTH.FS (MS-Word) 2007 & Fafafaa & @ frw g&r A sigen A 'Pe-le 3R Te-le FHiS gld 82
Ans A Home (Eﬂ'ﬂr) B. Page Layout (a\_:r @IGHBT:') C. Insert ('s;T\EFcc) D. References mﬁf)

Q.20 @w%ﬁﬂuﬁz (MS-PowerPoint) 2007 & WTgs  fUawr (39W) 3¢ & fore Fmfafaa & @ fvw a1 A &1 Syt fasar s
HHd1 372

Ans  A.Animation (THHRM)  B. Insert (ET\EI'CE) C. Design (f&918)  D. View ()

IR 6 T —

"=IF(A1>=80,"AB",IF(A1<=60,"BC",IF(A1>=70,"CD","DE")))WIHaT 8, ST6T eI A1, 55 B TR Heal g1 ¥t B1 # fFufrfea &
q I T 313eYe AT UIfee?

Ans A AB B.BC C.DE D.CD

S mm mm mm mm mm mm mm mm mm Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em

!

Q.22 When MS-PowerPoint 2007 software is opened, it displays the title slide. Which of the following statements is correct
about this slide?

1
1
1
1
: Ans A By default, it contains 3 place holders. B. By default, it contains only the title and subtitle place holders. C. It is not
1 possible to change the font size and font face of its place holders. D. It is necessary to type something in each place holder.

'

S mm mm mm mm mm mm mm m mm mm mm mm mm mm mm mm mm mm mm mm mm mm mm mm mm mm Em Em Em m Em mm Em mm mm mm mm mm mm Mm mm Mm mm Mm Mm Mm Mm Mm M R M mm mm mm M mm mm mm Mm mm Mm Mm mm mm Em Em m Em Em Em Em

Q.23 gg (Word) 97-2003 STaHc hide B I3 (save) B11 IR WBIgd (THTH-TS 2007 H) BT TRIeTH fFafaf@a o & wn gar 82

Ans A .dox B..docx C..doc D..doxc

_____/l-_______l-_________/

Q.24 PEfRET d A 9 T YT 9 s & IR | 91 22

Ans A 3% (Ask) B1 2005 H a1l far Tl B. foT (Bing) TWe (Apple) &R fasfid far mar a1l C. 71el 4§61 (Google
search engine) Tﬁ'ﬂﬁ"(ﬂ[ﬁ BackRub & TH ¥ ST ST 4Tl D. 3fedliaed (AltaVista) B Microsoft §RT @l fordT T T

Q.25 A1 ﬁ% fami® "21-09-2022" Y WR Bl ¢ &l fF gUarR 81 B1 9 &1 Fafafa & ¥ #19 ar wider «21-Sep-2022” welkia
HIA18?

Ans A =TEXT(Al."dd-mmm-yyyy") B. =TEXT(Al,"dd"-"mmm"-"yyyy") C.
=TEXT(AL,"dd-mmmm-vvyy") D. =TEXT(A1."ddd-mmm-yyyy™)



Q.26 THUY-UFAH (MS-Excel) ThRME #, A1 F A20 95 & T 20 AR P 919 TR Hd & | Fafafaa & @ #1991 Ms-Excel
WY 39 afeTal @1 T-AT P ITUFET HRaT 8 TP 71 "A" 3R F IRE 81d € 3N "f* F 1Y JUIW g 82

Ans A =COUNTIF[A1:A20, “Af*”)  B. =COUNTIF(AL1:A20, “*Af") C. =COUNTIF(A1:A20, “A*f") D.
=COUNTIF[AL1:A20, “A?f")

Q.27 THEYH-IS (MS-Word) 2007 § U A3 & IR A Fufafaa # & &9 978 +y= 94 8/8?
(i) 'Normal' ®, AT &1 A9 Ud® fG=m # 2.0 cm AT B

(i) A3 TUR BT ATSH 21 cm x 20.7 cm BT &
Ans A $Id() B. ()3 (i)aHl C.Pad (i) D.Td () MRS (i)

Q.28 TUTH-URIT (MS-Excel) 2007 ¥ e HT dee A12-a¢ A Hu-a1$ f=m & =113 & fe 'Format Cells — Alignment' 39 %
fFrafafaa & @ fra e &1 Sugh far srar g2

Ans A Direction (STEIW?) B. Vertical Direction (aﬁ_cb_cr S'R?Im?) C. Horizontal Direction (gl Tod ETCIW?) D.
Orientation (3fTRUCTM)

ey ——— e ————————
[ 7S 4 | ——
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1
1
1
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’

Q.29 fHfifad & & B |1 HY fRFaH (Linux) TR Rea & IR A 9t 82

Ans A T8 3R&d SHIURTA (Oracle Incorporation) BT 3G &1 B. U8 RITTd ToR TRFETRReWZI  C. T8 Ud Heel b
AR R ®1  D. 38 39 R (Dennis Ritchie) gRT fawra foam mam am

Q.30 Which of the following statements is correct about the Windows operating system?

Ans A Windows NT supports preemptive multitasking. B. Windows NT was released in 1987.  C. Windows NT was developed
by Oracle and marketed by Microsoft. ~D. Windows 10 was released in 2010.

smmmmmm =

Q.31 Which of the following statements is INCORRECT about LAN?

Ans A LAN stands for Local Area Network.  B. LAN is more secure in-comparison to the Internet.  C. Two computers placed in
two different continents may connect through LAN.  D. A LAN with 10 Mbps speed called Ethernet.

Q.32 Which of the following should be the address of the range of the first five cells of the 1st column in MS-Excel 20077
Ans A A1:E1 B.A1:5 C.1A5A D.A1:A5

————

Q.33 fiSIe (Windows) 10 & HTISH UTueTe &) gged & IR § Fafifad § @ o9 T8 37 98 2122
(i) AT @} BRI B IS ) S Teha1 B
(ii) PITHC B ( Context menu) F WA & AT U & 91¢ g & HTH Bt Iga-1 JUT gl
Ans A (i) 3R (i)aFI  B.Fad () C.Had (i) D.Tadr () MRS (i)

Q.34 THUY-UTGRUIEE (MS-PowerPoint) 2007 ¥ TSR A & IR # fRufifea o ¥ 19 91 $Y9 I 3/8?

(i) fewiee U A, Weq IR A*Normal’, ‘Print Layout’, 3R ‘Web Layout’ views HHIS Id &1
(ii) TATSS M FHIS DI 'F2' Foll (key) SITH TolHE fHam &1 g1 21
Ans A AT ) RIS i) B . Pad (i) C.HaAG) D. (i) 3R (i) ST
Q.35 Which of the following is an example of absolute cell reference in MS-Excel 2007?
Ans A $A$5 B.A$5 C.$A5 D.A5

[ S T NS 6 S U U | S

Q.36 Which of the following statements is/are true about data communication?

(i) It is an act of sending or receiving data.
(ii) In data communication, a protocol is a hardware that transfers messages from the sender to receiver.

Ans A Both (i)and (i) B. (ii)only C. Neither (i) nor (i) D. (i) only

N -

Q.37 eI gARNGA $EHIeY US HHLR (ENIAC) R SATUTRT TgaT a1 MITHES HHEX ATl

Ans A W UR&GEY 1Y (Blaise Pascal's concept)  B. (0| i‘\’ﬂﬂ?ﬁqﬁ? (Turing’s machine concept) C. ElTF\Efaa\—:[’?l
MfHeRR (Charles Babbage’s architecture) D. aﬁqﬁqﬂmﬁﬁ? (Von Neumann'’s architecture)

%
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Q.38 ¥ F W (Moore’s Law) & IR # Frafafea # & 19 a1/ o3= wEt 8752

(i) T fag wR TifoRes) @t e ufa af SR &) s

(ii) T forg &) anTd v &t 9 # ameht g wreEh
Ans A $dd (i) B.Had () C.Tar(@)MRTG ) D. @) 3R (i) ST
Q.39 Uge W3S A W3S W LF A F fore Fuferf@a & I f5a #Y-aS widepe o1 IuahT far wmar 82
Ans A At+F5 B.Ctrl+F5 C.F5 D.Shift+F5

Q.40 TS aT3s a9 (www) & TR ¥ FafifEd & § S19 @1 Hy T8 22

Ans A HTTP WIIoTd fhdt 39 U T U &3 & fA gldT 8! B. I8 OSI ¥y Alsd W AUNA 81 C. ITHT MISHR S
A fFm U D. U8 TF M 8 O Ue Tire B ol Seads & w0 & wiifid faan Srar g1

(i) 98 OOP HI-UY P WIS HaT gl
(ii) T8 TP & AGd (low level) WIUTTERT HTST B

Ans A (i) 3R (i)aFl  B. 9 (i) IRAE (i) C.Pad (i) D.HId (i)

Q.42 TUTH.FS (MS-Word) 2007 ¥ STagie Wiam & fore fFafafaa & @ few #1-a1E =iidee &1 3uah fasar wirar 82
Ans A Shit+O B.Ctrl+Alt+O C.Ctrl+O D.Alt+0

Q.43 Which of the following is a component of a web search engine?
Ans A Web crawler B. Web browser C. Internet Protocol D. Web server

Q.44 Which of the following statements is correct about the quick access toolbar of MS-PowerPoint 20077

Ans A By default, it contains the Open, Save, New, and Slide-show commands.  B. The number of commands in it is fixed and
cannot be changed. C. By default, it contains only 3 commands. - D. By default, it is located at the bottom left corner of the window.

PR S 4 N L N A SN Y A S —— VU 4
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1
: Q.45 Which of the following is a cross-platform web browser that was first bundled with Windows 10 in 2015? 1
1 1
1 Ans A Mozilla Firefox B.Edge C.Safari D.Opera :
1
P el LY 4 e Aiutatiietaleiel el il <
I . q q l
L Q46 gerie ¥ AR d PefifRa § P wm e w2 i
! Ans A ST IR T ARSI TS G| B. U5 TP ol Acadh & Sff fbell W6 & eI P Sligdi ¢l C. g TCPIP Ui |
| BISWMERATE]  D. T8 A9 Yol BT YaheH ¢ o TR & WY T f3am wirelm 3 !
P SRCRRRREIRRRRRRPRPRSRREY . N R <
1
: Q.47 Which of the following texts in MS-Word is an example of superscript? :
1
! Ans A X=Y-10 B.H,0 C.X2+Y?=20 D.X=25 !
\ !
T T TS =- Y
I A4 9 9 l
! Q.48 3B (Windows)10 TRET Riew & <eré A7 & TR # Fufafad & F o9 a1 wy= Tdt 82 !
' Ans A JETRGER S AU B HRUATIA G B. I8 TRPER & alie dH # R@ A gl  C. I8 [F81 & AR & g A Ry giar |
1 .
1 81 DRI F I aR ARGl '
L e e ;
Y4 AY
1 . . . 1
1 Qa9 Hugex A0 F gfe & IR | FafafRa e ar sy aa 82 I
. 1
! Ans A 1ac=8fdc B.1KB (fFdlaEe)=1024 9% C. TR AN Bt aR¥F e faceidfts D. 1 Fea=6fac ]
= o {
1
1 Q.50 Which of the following methods is used to create a presentation using a template in MS-PowerPoint 2007? :
1
1 Ans A Office Button — New — Create Button B. Office Button — New — Installed Templates — Select a Template — Create :
: Button C. Office Button — Installed Templates — Select a Template — Create Button D. Office Button — New — Blank — Select a :
1 Template — Create Button .
' !

Answers



Q1: B Q2: C Q3: B Q4: C Q5: C Q6: D Q7: C Qs8: C Q9: C Q10: A
Q11: D Q12: D Q13: D Q14: C Q15: A Q16: D Q17: C Q18: D Q19: D Q20: B
Q21: B Q22: B Q23: C Q24: C Q25: A Q26: C Q27: D Q28: D Q29: C Q30: A
Q31: C Q32: D Q33: C Q34: A Q35: A Q36: D Q37: D Q38: A Q39: C Q40: A
Q41: D Q42: C Q43: A Q44: C Q45: B Q46: C Q47: C Q48: A Q49: D Q50: B
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